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Proprietary Rights of Business Technology, Inc. (BTi) applications include the following:

The Attendant Solutions suite of products and related data and information are proprietary
and confidential to BTi and are the subject of trade secrets and copyrights licensed from BTi.
The programs and related data and information are provided in confidence. All use,
disclosure, copying, transfer or storage of these items, except as authorized in the written
License Agreement from BTi to the user, is strictly prohibited. Information in this document
is subject to change without notice and does not represent a commitment on the part of
BTi.

COPYRIGHTS:

© 2021 Business Technology, Inc. (BTi). All Rights Reserved.
301 Mallory Station Rd., Suite 200, Franklin, TN 37067; United States of America

TRADEMARKS:

BTi and the Attendant Solutions and individual application logos are registered trademarks
in the United States of America.

All other brand or product names mentioned may be trademarks of their respective
companies or organizations.

Business Technology, Inc. Rev. Aug, 2021



Election Voting Attendant™ User Guide 7.6

Contents

CONTENTS ..ttt ettt ettt ettt ettt et et e e et e e e e e e e e e e e e e e e e e e e e e aeaes iii
L =] = (o TP PRPPT vii
TaN =T alo F=To AN U Lo 1T=T o of = USRS vii

S W = Tod T g Yo=Y RS UT o] o o | SRR Vii

WE VAU YOUT INPUL ...eiiiieiiee ettt e e e e s s s e e e e s e s e st e e e e e e s snnbaaaeeeeeeessnnnernnees Vii

1] 8 goTo I¥ Yo 1o ] o OSSO PSPPI 1
ADOUL THIS BOOK ..o 1
Accessing Election Voting Attendant™ .. ... e 3
Configuring Election Voting Attendant™ ... 4
'State REPOITING" TaD cooeiiiiiie et 5

B LYo 1Yo (0] 1= I o SRR 6

B LTS U =S I o SRS 7
"RACE Parameters’ Tab ......oooiiiiiiiiiiiie ettt 8
'Candidate Parameters’ Tab ... 9
TRESEE  TAD ..t e 10

RS = LS Ao I o PR 11

B C L= =T o= - o PR 12
Configuring EIECtioN DELAIlS .......ooiiiiiiiiiiiiie ettt e e sbre e 13
Maintaining EleCtion DEt@ilS ......c.ueiiiiiiiiiiiiiiee e 13
Yo o [T g Lo I = =T ot A o] 1= PP PP 15
Lo TN oo T = F=T o] A o] o PP OUTPUPPUPT 16
Deleting INACtiVe EIECTIONS ...cciiiiiiiiieiii et e e ee e e e e e ennees 16
Setting Up Pre-Election INfOrMation ... 16

Business Technology, Inc. Rev. Aug, 2021 iii



Election Voting Attendant™ User Guide 7.6

Setting Up REPOItIiNG UNITS ....oeiiiiiiiiieiieii ettt 17
SEttiNG UP DISTIICTS .oiiiiiiiiieiiiiii ettt ettt e e s e b e e e b e e e e e 19
720 [0 TTa o JF= 1= o o3 PSSR 20
Lo T Yo = T D13 1 ] U SEER 23
(D= T g Lo = B T3 1 ] A PEUR 24
SEtHNG UP CONTESTS oviiiiiiiii et e e e e e s e e e e e e e s et e e e e e e e e s anrnraneeaaeaeas 25
LTI OTe ] 11 =TS A €] o Lo PR 26
AdAING 8 NEW CONTEST..ciiiiiiiiiiiiiie ittt et e e e sbr e e e s abr e e e e abaeeeeaaes 26
ConfiguIiNg ON-AIl TIHIES oo 30
FINAING 8 CONTEST ..oiiiiiiii ittt ettt bt e s bb et e bb e e e snbb e e e s snnreee s 31
Editing / Deleting CONTESTS ....uuuiiiiiiiiiiiiii s 32
Setting UP CoNteSt LiStS oo 33
Assigning Contests t0 an EIECLION ........ovviiiiiiiiiiiieeeeeeeeeeeeeeeeeeeeee et eaeeeeeees 33
[GO TO RACE] DULLON ettt s 36
Maintaining Lists for ON-Air DISPIAY ....cooiiiiiiiiiiiii e 36
F o o [T g Lo I T £ PP OPPPRPTRPPRN 37
Editing / DeIEtING LISES ..eiiiiiiiiiiiiiiie ettt ettt nanee s 39
Resequencing EIements in @ LiSt .....c..ooiiiiiiiiiiiii e 39
Creating Lists Based on EXiSting LiStS ..cccooiiiiiiiioiieiicececece s 41
MaiNtaiNiNgG DAta SOUTCES ....uuuuuuiuiuiiiiiiiiiiii s 42

AddING DAta SOUICES.......uuuuuuiiiiiiiiiiiiie s 44

Editing / Deleting Data SOUICES ......ccoooiiiiieeiice e a7

AsSigning Races t0 @ Dat@ SOUICE..........ueieiiiiiie it 48

Placing Races 0N HOId .......cooouiiiiiii e 50

Assigning Reporting Units t0 @ Data SOUICE .........cuueveiiiiiieiniiiie e 51

Data SOUICe UPAAte LOQ .. .ccoiuvieeeiiiiieeiiiiie ettt 54
(o= To [T g Lo 2 = Tt 1SRRI 56

Loading Races from an EXiSting StOrY ... 57

Linking a Race in the Story to the Database ...........cccccceeiiiiiiiiieeeee 61

Loading Race Details from a Spreadsheet...........cccueeeeeiiiiiiiiiiiiiiiieiieeeeee 65

Business Technology, Inc. Rev. Aug, 2021 iv



Election Voting Attendant™ User Guide 7.6

Maintaining RACE DELAIIS ......c.uiiieiiiiii e 69
Adding and Modifying Candidates .........cc.eeeiiiiiiiiiiiiee e 71
AdAING CaANAIAALES ....eeeiiiiiiiie ittt et r e e e sb e e e e abe e e e e aabneeeeaaes 71
Editing / Removing Candidates.........cueeiiieiiiiiiiiiiice et s s seee e e e e s snare e e e e e e e s ennenes 74
Changing the Listed Order of Candidates .........cccvvereeeiiiiiiiiiieiee e 75
CUuStomMIzIiNg RACE DELAIIS ... ..uuiiiiiie i e e et e e e e 76
Race Jurisdiction INfOrMAatioN .......ccoiiiiiiiie e s 77
Data SoUrce INFOIMEAaTION ..o..uiiiiiiie e 78
Other FUNCLIONS ettt sttt e et e e e et e e et e e e e 80

[Consistency Check] BULLON ..........ocuviieiiiiieeiiiie ettt 80
[File SEArCh] BUION ...ccciiiiiie ittt 81
[EXPOrt RACES] BULION.... ... s 83
[GO To CoNteSt] BULLON ... 85

Entering Race RESUILS ... 86
ENtering RACE RESUILS .....uuuiiiiiiiiii s 87
Setting the RACE WINNET ... 90
Entering Race ReSUILS DY COUNLY ...oouuiiiiiiiiiie e 90

VIEWING VOUING RESUILS ..ooiiiiiiiiii ettt e e snneee s 93
THE RACE Gril....eiiiiiiiiie ittt e et e e st e e et e e e e naeas 95
The CaNdidate Grid .......ooueiiiiiiiie ettt e et e e e aaees 95
RACE INTOIMELION ..oeiiiiiiiiiite et 96
Other EleCtion StAtUS SCIEENS .......ciii ittt 97
VOTING ANAIY SIS oottt oot e e e e e e e s bbb e e e e e e e e e s aa b e ee e e e e e e e e e annbreneeas 97
Setting the RACE WINNEI ...t e e e e e e e e e as 99
VOUING DELAIS ...ttt sttt e e s bt a e s nbae e e s nnneeae s 100
EXClUAING @ BAO RESUIL ...t 101
RESUITS HISTOTY ..ttt e bt e e e bt e e e nbee e e e nneeas 103

A Note on Percentage Calculations: ...........ccccceeiiiiiiiniiiee e 105

Business Technology, Inc. Rev. Aug, 2021 v



Election Voting Attendant™ User Guide 7.6

BTo T T T =1 o PRSP 106
MANAGE CUL-IN e e e e e 107
[ Lo Y a1 ol T g Yo T = 1Yo 40 o PSR 110
Transmitting EI€CtION RESUILS ... e e e e e e aee s 111
Lo o TN 1= SRR PRSI 112
(70 Y 0o [0 T 1T = Lo « PSR 114
Setting the JOb CONTENT ... e e s e e e e e e 116
Lo o RS = 1 U £ AV T 0 Lo [ 11 PSRRI 117
VIBWING REP OIS ..eiiiiiiiiiee ettt et e et e s e bt e e e sk bt e e e bt e e e s e nbe e e e anbe e e e anbeas 119
TYPES OF REPOITS ittt e et e st bt e e e st b e e e e sbbe e e e abreeeeanes 120
VIBWING 8 REPOI ..ttt e et e e e st bt e e e aabb e e e e sbeeeeeabreeaeanes 121
Printing @ REPOI . .uu it 122
Saving a RePOIt 10 @ File ..o 123

Business Technology, Inc. Rev. Aug, 2021 vi



Election Voting Attendant™ User Guide 7.6

Preface

Welcome to the Election Voting Attendant™ 7.5 User Guide. This guide describes the
features of the Election Voting Attendant™ application.

Intended Audience

This guide has been written for System Administrators, News Directors, Lead News
Producers, News Producers, and Master Control Operators to help in learning the
functionality available in Election Voting Attendant™.

BTi Technical Support

Technical support is available to answer questions and to help with any problems
encountered using the Attendant Solutions suite of products. BTi Technical Support may be
contacted in several ways:

Method of Contact Information
Website www.bti.tv
Email support@bti.tv
Voice U.S. 615 5911900 x1

We Value Your Input

We are interested in hearing your comments about this book, particularly if it fell short of
your needs or expectations. Please send your comments to support@bti.tv

Business Technology, Inc. Rev. Aug, 2021 vii
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Introduction

Election Voting Attendant™ software is a complete system for automatically configuring,
capturing, and delivering all local, regional, and national election results to viewers on air,
online and on mobile devices. Straightforward tools make it easy to prepare the election
night package far in advance by using early race and candidate details from test data.
Automatic loading of race details, including candidate information from multiple data
sources, makes setup quick and easy.

Regional and national election results are simultaneously captured from a variety of national
election wire services and web server services. Even local results are automated by capturing
data from multiple election agency web sites, having it entered remotely by a designated
official at election headquarters, or by direct input from any workstation in the newsroom.
Election Voting Attendant automatically switches between sources as needed to ensure the
most up to date information is delivered to viewers.

About This Book

BTi developed this user guide to describe the features of the Election Voting Attendant™. It
consists of the following sections:

Section Description
2 — Accessing Election Voting Describes how to start Attendant Solutions™
Attendant™ and access the Election Voting Attendant™

3 — Configuring Election Voting Describes the EVA Options screen, which is
Attendant™ used to customize how the Election Voting
Attendant™ works

4 — Configuring Election Details Describes how to create and maintain election
details using the Maintain Election Details
screen

5 — Maintaining Race Details Describes how to use the Races screen to:
- Add, edit, and delete candidates

- Customize race parameters

- View jurisdictions and sources

Business Technology, Inc. Rev. Aug, 2021 1
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Section

Description

6 — Updating Race Results

Describes how to enter race results manually
using the Update Race Results screen

7 — Viewing Voting Results

Describes how to:

- View a voting summary by source for a
specific race

- Manually set a winner for a specific race

- Re-evaluate election results

- View voting details for all data sources for a
specific race

- View voting results history

- Use the Voting Status screen to insert races
automatically and manually into running
transmissions and display them on air
immediately

8 — Monitoring Elections

Describes the monitor process, also known as
‘Alert Logic for Elections’, which allows the
building of custom screens for displaying
election data using a race list. This feature is
still under development.

9 — Transmitting Election Results

Describes how to:

- View active transmission jobs

- Create new transmission jobs

- Activate transmission jobs

- Use the Transmission Status screen to edit
existing transmission jobs

10 - Viewing Reports

Describes how to view and print Election
Voting Attendant™ generated reports using

the Reports screen

Business Technology, Inc.

Rev. Aug, 2021
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Accessing Election Voting Attendant™

To access Election Voting Attendant™, double click the Attendant Solutions icon found on
the computer desktop. This opens the Login screen.

Enter your User ID and password and then click Login. Contact your system administrator if
you do not have an assigned User ID or password.

The Main Menu screen displays.

== WETI Franklin - Attendant Solutions

File Edit List Help

Election Yoting

Setup Races Update Statuz Tranzmit Feports Exit |

Dratabridge |

ElectionVoting Attendant”

Election Y oting

5School Closings

@ AttendantSolutions

Copyright 1394-2021 Business Technalogy, Inc.®

Early Warning
lssues / Feedback |

‘ HNews Update
‘ Emergency Alert

Note: The applications displayed on the right of the screen will vary depending upon
which applications were purchased.

Click the [Election Voting] button to open the application.

The menu bar at the top will change to show Election Voting in the drop down list and
displays buttons associated with the Election Voting Attendant™ application.

Business Technology, Inc. Rev. Aug, 2021 3
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Configuring Election Voting Attendant™

This section describes the EV Options screen, which is used to modify and customize how
the Election Voting Attendant™ works.

From the Main Menu, choose File > EV Options.

& WETI Franklin - Attendart Solutions
File Edit List Help

Transmit Results

BV Options

Update Status | Transmit | Reports | E it |

Configure &ttendant
Attendant Utilities

D atabridge |

Device Registration
Maintain Users

Datacast Status

Exit

ElectionVoting Attendant”

Election Yoting

School Closings

@ AttendantSolutions

Copuright 1994-2020 Business Technology, [nc. @

E arly Warning

Issues / Feedback

‘ News Update
‘ Emergency Alert

The EV Options screen will display with the 'State Reporting' tab open.

Business Technology, Inc. Rev. Aug, 2021 4
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‘State Reporting' Tab

The 'State Reporting' tab is used to select the state(s) for which election data will be
collected.

Statistics | General ]

Jurisdictionsl Issues] Race Parameters | Candidate F'arametelsl Reset ]

Select Reparting Details

States being Reported
v| U5 <Al Statess - reparts by State Edit |
W Y Kentucky - reports by County
v TH  Tennesszee - reports by County

Cloze

To select the states being reported, click the [Edit] button on the right of the screen.

The EV Options - State Reporting screen will enter the Edit mode showing a list of all the
states:

Statistics ] General ]

State Reporting lJurisdictions] Issues] Face Parameters | Candidate Parametels] Rezet ]

Select Reporting Details

Flease Select States to be Reported

v US <Al States> - reportz by State ~
v EY  Kentucky - reparts by County
v TH  Tennesszee - reports by County
AF. Alaska
AL Alabama
AR Arkanzas
AZ Aizona
Ca o Californis
CO  Colorada
CT  Connecticut
DC Washington DC Mowe
DE  Delaware Up
FL  Flonda —
GA Georgia w | Down

Cloze

Click the check box beside each state which will be reporting.

Business Technology, Inc. Rev. Aug, 2021
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Clicking the [Up] or [Down] buttons will move the selected states into the preferred order in
which reports will be received.

‘Jurisdictions' Tab

The urisdictions' tab is used to set up jurisdiction types so that the system can be
configured with detailed information on counties and other districts of jurisdiction.

= B O ptions

Statistics ] Gener

State Reparting ] |ssues ] Race Parameters ] Candidate Parameters ] Reset ]
v Enable Jursdictions
IF Jurizdictions are not Jurizdictions (District Types)
enabled [default value), City
then Wotes are only
accumulated for the Face Congress
as a whole, not by District. Eou_n_t_l,l
Judicial
If%'otes are entered by School
County then Jurisdictions Senate
would need to be uged. Slate )
State House Utilize 'Lead Contests'
State Senat [~ i a District to track
U: € JEnale “oting Percentages
This would nomally be st
when uging the £V otes
Reported rather than the
%Precincts Reported
MHew Save

Cloze

By default, Jurisdictions are not enabled, which simplifies setting up and maintaining the
application. Votes are then always recorded for the race as a whole rather than the
individual county. Jurisdictions are most commonly used when a race crosses county or
other district lines and a source requires individual county / district results for the race to be
totaled.

The use of jurisdictions is not recommended for races that don't meet these criteria.

To enable Jurisdictions, click the check box at the top left of the screen, which gives access
to the rest of the screen.

To set up jurisdiction types, click the [New] button.

A new row displays in the Jurisdictions (District Types) list.
Enter a jurisdiction type.
Click [Save] or press <Enter>. The new jurisdiction type displays in the list.

To delete a jurisdiction type, simply click the unwanted jurisdiction to highlight it, press
<Delete> or <Backspace> and then press <Enter> or click [Save].

The check box labeled “Utilize Lead Contests in a District to track Voting Percentages”
should only be checked when the application is tracking the percentage of votes reported
rather than percentage of precincts reported. In this case, the number of votes cast is
compared against the expected voter turnout to calculate the percentage of votes reported.
However, because voters may not vote on all the races on the ballot, a ‘Lead Race' is

Business Technology, Inc. Rev. Aug, 2021 6
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specified and its Votes Cast can be used in place of the Votes Cast for a specific race to get
a realistic percentage. If in doubt, this box should be left unchecked.

'Issues’' Tab

Use the 'Issues' tab to set up new issue types and issue responses.

To set up new issue types, click the [New] button beneath the 'Types of Issues' list.

Statistics] General]
State Reporting ] Jurizdiction:

Set Up lszues
Types of |ssues |ssue Fesponses
Referendum es/No
Arnendrisnt Far/tgainst
Propasition Pass/Fail
Other Contest Accept/Feject

MNew

/ —v o 2

LClose

A new blank row will display in the list.

Enter an issue type and click [Save].

To set up an issue response, click the [New] button under the Issue Responses list.

Statistics] General ]
State Heporting] Jurisdictions

!l Race Parameters | Candidate F'alameters] Feset ]

Set Up lssues
Tupes of lssues |zzue Responzes
Feferendurn Yes/Mo
Amendment Fardtgainst
Froposzition Pass/Fail
Other Contest Accept/Reject

Mew

LCloze

Business Technology, Inc. Rev. Aug, 2021
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Enter the "For the Issue" response and the "Against the Issue" response.

Statistics ] General ]
State Heporting] Jurisdictions  lssues | Race Parameters | Candidate Parameters] FReset ]
Set Up lssues /
V|
Types of lssues lssue Fesponses /
Referendum Yes/MNo For the lzsue
Amendment Forségainst ’%7
Proposition Pazs/Fai
Other Contest Accept/Reject Againzt the lssue
Pro/Can Cerl
Hew Save
LCloze

Click [Save].

'‘Race Parameters' Tab
The 'Race Parameters' tab allows the user to add parameters to each race which relate to
the station's specific installation. These parameters are typically used to control or direct the

airing of election information.
To add a race parameter, click the [New] button.

Statistics ] General ]
State Reporting ] Jurizdictions ] lzsugs Race P, Candidate P ] Feset ]
Customize R ace Parameters

# |Race Parameter

1 |Headshats? [v/N]

2 |Full Screen Template Page#t

New
N
/ LCloze

A new row and parameter number are added to the Race Parameter list.
Enter the title of a race parameter. The actual parameter is entered in the Races screen or

Business Technology, Inc. Rev. Aug, 2021
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from another data source.
Click [Save].

‘Candidate Parameters' Tab

Like the Race Parameters tab, the 'Candidate Parameters' tab is used to add parameters to
each candidate which relate to the station's specific installation. These parameters are
typically used to control or direct the airing of election information.

Statistim] General]
State Hepnrting] Jurisdictiuml Ixxuexl Fiace Parameters  Candidate Parameters ] Fezet ]

Cuzstomize Candidate Parameters

# | Candidate Parameter
1 |Headzhot Mame
2 |Other Parameter

[~ Adjust Candidate Percentages to sum to 100 \

LCloze

To add a candidate parameter, click the [New] button.
A new row and parameter number is added to the Candidate Parameter list.

Enter the title of the candidate parameter. The actual parameter is entered when editing
Candidates in the Races screen, or from another data source.

Click [Save].

The "Adjust Candidate Percentages..." checkbox offers the option of rounding the candidate
vote percentages so that they will equal 100. Normally, this box is not checked. However, in
some cases the user may want to have this box checked, especially if there are only two or
three candidates in the race.

Since the rounded values are not the absolute values, this setting should be used with
caution.

Business Technology, Inc. Rev. Aug, 2021 9
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'Reset' Tab

The 'Reset' tab is used to reset a variety of information about the current election. It is
primarily used to clear all historical voting results about an election in preparation for a test.
It should ALWAYS be used prior to collecting the election results on election night.

Statiztics ] General ]

State Reparting ] Jurizdictions ] lzsues ] Race Parameters | Candidate Paramsters

Rezet Election Results
Scheduled On: 541952020

[test election

9 Races ; )

. Mo-One should be uging the Election
123 gaer;ﬂitdsates Application when Reset iz preszed
18 Iternz Logged Last Reset: 03/17/20 07:47pm

R-MEMTALMAdministratarfdmin
Reset Aace Winner Manual Overide Flags

Mo Races have been zat for Manual Contral of the Winner

Clear Diztrict Override Percentages
Any Overides to the District Yoting Percentages will be removed. Clear |

Testi - -
. Marmally any Faces with Wates are aired, even

. . if there are no Precincts Reporting, such az
W it Races with No Wotes when Early and Absentee Voting are reported.

Refrezh Election Bridge Results
&l Election Bridge races will be refreshed with the latest results. Refresh

LClose

Reset Election Results - This section shows the number of races, candidates, and results

currently on file for the active election. There is also an indication of when the last reset
occurred.

To reset the election results, click the [Reset] button.

Confirm the action to be taken. The results are cleared but all race and candidate
information is left intact.

Reset Race Winner Manual Override Flags - This section shows how many races are
currently set for manual control. Here the user may review and clear the setting which
permits manually marking the winner of a race. Each race offers the option for Manual
Override to prevent another data source from declaring the winner. This setting can be
retained for the next test or for election night if needed.

To reset the manual override flags, click the [Review] button. The screen will then display the
races which have been set for manual control.

Business Technology, Inc. Rev. Aug, 2021 10
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Statisticsl Genelall
State Heportingl Jurisdictionsl Issuesl Race F'arametersl Candidate Parameters  Reset |

Races set for Manual Control of the \Winner

. 5. Representative District 1
1. 5. Representative District 2
Beer Sales on Sunday

Dog Catcher

Al theze Faces can be
Reset using the button
below, or the zetting can
be changed individually
from the Races or Status
TCIEENE,

Fezet | =1

LCloze I

Click the [Reset] button to clear all the settings for the races displayed, or click the 'Reset’
tab at the upper right to cancel the action.

Clear District Override Percentages - Where Jurisdictions are in use, the expected voter
turnout is calculated by summing the expected voters in each county using the voter
turnout percentage provided by the County Election Commission. It may be that on election
night, more or fewer voters are participating in the election in a particular district, so an
override percentage can be specified.

To clear these percentages, click the [Clear] button.

Confirm that all percentages should be cleared.

Testing - Click the "Air Races with No Votes” checkbox to allow the application to show
races in which no votes have been reported or entered.

This option is most often used for testing the setup of the character generator displays. An
alert indicating that all votes are being aired is shown on the Status screen to ensure that
the setting is cleared on election night.

Refresh Election Bridge Results - If the station has subscribed to Election Bridge, this button
will refresh the results of ALL races in Election Bridge, not just the latest changes.

'Statistics' Tab

The 'Statistics' tab shows details about the server computer being used. These details
include the server name and operating system, the SQL engine, and a count of records
contained in the files.

Business Technology, Inc. Rev. Aug, 2021 M
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— System Information
Computer Name: HPER-MENTAL
SOL Server Mame: [HPER-MENTAL
Server Operating System: fwindows NT 6.3 <<64» (Build 17763: ) (Hypervisor)
SOL Server Version: [12.06118.4(5P3)
SOL Engine: |E spress Edition

Data: 3 Elections

10 Offices

S HRaces

27 Candidates

43 Members in Personnel
59 Sources

3111 Report Units

0 Results

0 Log History Records

LCloze |

'‘General' Tab

The 'General' tab gives the option to choose the method of updating applied when entering
election data and displays the path to the Central Repository for Web Capture worksheets.

State Heportingl Jurisdictionsl Issues' Race Parameters' Candidate Parametersl Resat |
Statistics  General

— Data Entry

% Ize Interactive Updating (for up to 5 data entry stations}
" Use Backaround Updating recommended if over § data entry stations)

—'web Capture

Central Repositary
for Work sheets

|\\HT-TEST-S\-"F| ‘hittend'EvantsLwiorkbook 2%

Cloze I

The choice of which update method to use when data is entered depends upon how many
workstations or mobile devices are being used for reporting. If more than five entry stations
are being used, Background Updating should be chosen, which writes the data to a file
before processing.

If Web Capture is being used, the default path to the Central Repository for Worksheets is
entered and can be edited here. See the Web Capture User Guide for more details.

Business Technology, Inc. Rev. Aug, 2021 12
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Configuring Election Details

Election details are created and configured using the Maintain Election Details screen and
then may be saved for use in other elections. Once an election has been created, it must be
configured. Configuring an election involves setting up election details, contests, and data
sources.

There are four main steps to configuring an election using the Maintain Election Details
screen:

1. Click [New], enter the election name and date, then click the "Active” checkbox to
make it the active election.

2. Ensure all the contests are set up. These include the offices being contested and
any referendums, amendments, propositions, or other issues included on the ballot.

3. Check the data sources, link them to the appropriate races, and auto-load any race
data.

4. Test the election setup as much as possible, from the gathering of data to the
display of on-air data.

Maintaining Election Details

To access the Maintain Election Details screen, click [Setup] or select Edit > Setup Elections.

= WETI Franklin - Attendant Solutions \;‘i-

File Edit List Help

Election Yoting Setup | Races | Update | Status | | Tranzmit Fieports | Exit |

D atabridge |

= I

Business Technology, Inc. Rev. Aug, 2021 13



Election Voting Attendant™ User Guide 7.6

The Maintain Election Details screen displays.

Elections

32020 | super tue 343
541972020 | test election

1 Date of Election |U5f’1 3/2020 _I

Mame Itest election

ACTIVE

Time Polls Open | 7:004M
Cloze |7:00PM
Motes Please Reset the Election after 4:00pm
Hew Edit Delete
To setup a Mew Election:
1. Press 'MNew' and enter the Election Date and Mame, Mark it as the 2 Contests

Active Election and Press Save.

3 Data Sources |
2. Setup and Assign the Contests to be included in the Election (Offices,
Feferendums. Fropositons, etc) and arder them as needed.
Districts |

3. Check the Data Sources, and Districts if applicable, then Auto-Load
army Riace Data.

4. TestResults.

Set Up Lists |

Claze

The Elections list in the left panel shows all elections created to date.

The following table describes the Maintain Election Details screen elements:

Active Indicator displaying status for the current election: "Active", “Past”, or
"Future”

Date.of Date the election is scheduled

Election

Name Name of the election

Time Polls
Time of day the polls open and close

Open / Close y P P

Notes Comments associated with the election. These comments will not be seen
on the air.

[Contests] Sets up the offices, referendums, propositions, amendments, etc. and
identifies which are to be included in the current election.

[Data Sources] | Wire services, websites, and manual entry data sources from which the
election results are obtained

Business Technology, Inc.
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[Districts] Demographic information on counties (or other reporting units) and
districts.

[Set Up Lists] Lists of contests are built for use throughout the application.

Adding Elections

From the Maintain Election Details screen, click [New] under the Elections list.

The Maintain Election Details screen changes to New mode.
Three additional buttons now appear under the ‘Notes' window.

Elections
34342020 super tue 373 . I—
5/19/2020 | test election <Date of Election |11/03/2020
Name I
Time Pallz Open I?:DDam
Cloge I?:Dme

Mates

P pew Edit Delete Mark as the
kew | & = ACTIVE Election (G

To setup aMew Election:

1. Press 'New' and enter the Election Date and Name, Mark it as the 2 Contests |

Active Election and Press Sawve.
3 Data Sources |

Dristricts I
3. Check the Data Sources, and Districts if applicable, then Auto-Load
any Fiace Data.

2. Setup and Assign the Contests to be included in the Election (Offices.
Referendurns, Propositons. etc.) and arder them as needed.

4. TestResults.

Set Up Listz | Cloze I

Enter the date of the election, name of the election, the times that the polls will open and
close, and add notes as needed.

Click the [Mark as the ACTIVE Election] button to set the current election as the active
election. Election results can only be entered and aired for the active election.

Click [Save] to create the new election.

Business Technology, Inc. Rev. Aug, 2021
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Editing Elections
From the Maintain Election Details screen, select the election to be edited.

Click [Edit]. The Maintain Election Details screen changes to Edit mode.
The same options as in the New screen will become available.

After making changes, click [Save].

1 Date of Election |D5-"'19-”202D | Future

MName |test election

ec 1
11/3/2020  General election

Time Palls Open I?:UDAM
Cloze I?:UUPM
Notes Flease Reset the Election after 4:00pm
MHew Edit Delete
Tosetup a Mew Election:
1. Press 'New' and enter the Election Date and Name, Mark it as the 2 Contests

Active Election and Press Sawve.

2. Setup and Assign the Contests to be included in the Election (Offices,
Feferendums, Propositons, etc) and arderthem as needed.

Districts

e
3  DataSources |
_ Disiots |

3. Check the Data Sources, and Districts if applicable, then Auto-Load
any Race Data.

4 TestResults.

Set Up Lists | Close |

Deleting Inactive Elections

From the Maintain Election Details screen, select the election to be deleted.
Note: The "Active” election cannot be deleted.

Click [Delete] and confirm by clicking [Yes].

Setting Up Pre-Election Information

When election details are being set up for the first time, the user must determine the
general information pertaining to the specific way the elections will be handled.

Districts of Jurisdiction - Depending on the level of incoming election results available from
the data sources, it may be desirable to set up the reporting units (individual counties,
wards, or parishes) that report election results. In this case, all the individual voting districts
for each jurisdiction can also be created, along with the number of registered voters and
precincts from each county, ward, or parish.
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Note: The use of reporting units is recommended only when a race crosses jurisdiction /
district lines and a source requires individual jurisdiction / district results for that race. For
more information on setting up jurisdictions see Chapter 3, Jurisdictions' tab.

Contests — Races in an election may be for an Office (a job position or title) or an Issue (to
get a For or Against opinion).

Offices: Typically the details of an office are the same from one election to the next and
Election Voting Attendant™ retains this information. This includes information such as
how to display the name on-air and on the web site, as well as the number of winners if
more than one candidate is being elected for the same office (such as city council).
Once the office details have been set up, they are assigned to the election so that
candidate information can be loaded.

Issues: Referendums, Amendments, Propositions, and Initiatives are considered one-
time events and are automatically removed if and when the election is deleted. The
available voting options 'For / Against’, 'Yes / No', ‘Pass / Fail’, etc. are assigned
automatically when an Issue is assigned to the election.

Note: Each office may optionally be assigned to a district of jurisdiction, if that level of
detail is being set up. A district of 'USA" is used by default.

Setting Up Reporting Units

A data source provides race results based on a reporting unit. Some data sources report on
the race as a whole, but some provide data at a more detailed level such as by county, ward,
or parish. To match the incoming data in these cases, each reporting unit must be identified.

To set up a reporting unit, click the [Districts] button on the Maintain Election Details screen.

Note: The [Districts] button will be disabled (grayed out) if Jurisdictions have not been
enabled in EV Options. See Chapter3, Jurisdictions' tab.

Elections

37342020 super tue 3/3 . l—
) Beeemt (O | AETINE
11/3/2020 | General election Mame |lesl election
Time Palls Open | 7:004M
Cloge |7:00PM

Motes Please Reset the Election after 4:00pm

Hew Edit Delete

To setup a New Election:

1. Press 'New' and enter the Election Date and Name, Mark it as the 2 Contests

Active Election and Press Sawe.

3 Data Sources
2. Setup and Agssign the Caontests to be included in the Election (Offices, /
Reterendums, Propositons, etc) and arder them as needed.

-
Districts ol

3. Check the Data Sources, and Districts if applicable, then Auto-Load
any Race Data.

4. TestResults.

Close

Business Technology, Inc. Rev. Aug, 2021 17
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The Set Up Reporting Districts screen displays. In the ‘States Covered' list box on the left of
the screen, states are shown in the order selected as described in Chapter 3. Each state in
the list needs to be set up separately.

State / County Setup District Setup Dighrict Races
Expected Expected
States Covered County Marne HPrec H/oters  Tumout¥  Tumout
<Al Statass Anderzan 27 43371 | &% 24721 | -
Kentuck: Bedford 1 23813 5% 13,097
Benton [ 1] 0% 1]
Bledsoe 12 1] 0% 1]
Blount 38 1] 0% 1]
Bradley 17 1] 134 1]
Campbell 21 1] 0% o |
Cannon 3 1] 0% 1]
Carrall 13 1] 0% 1]
Tennessee Carter 22 1] 0% 1]
licpoilslby, Cheatham 21 6,908 41% 11,065
County Chester 11 1] 0% 1]
Claiborne 17 1] 0% 1]
Clay 7 1] 0% 1]
Cocke 19 1] 0% 1]
Coffee 23 1] 0% 1]
Total Precincts Crockett 12 0 0% 0
1.984 Cumberland 24 1] 0% 1]
i Dravidzon 160 331,502 | 40% 132,761
HRegistered Yoters Decatur 13 il 0% il
426.074 Dekalb 15 0| ox 0
#/oters Expected Dickzon 17 a 0% a
[ 181644 |Dver 16 o ox 0
. Fayette 15 1] 0% 1]
29 AR Fentress 13 0| oz ol
12.6% 9E County Units Edit items as needed in the grid
The States, Counties, Wards or Parishes for the
Ukt Cavries fam Dl geographical area being cavered Clase
Source are setup on this tab. These are the basic entities that
report election votes

When the state is selected, the “Reports By" field populates with the appropriate reporting
unit information. The total number of precincts, number of registered voters, expected
number of voters, and average percentage of voter turnout fields reflect the total counts
based on the counties listed for each state.

To add a new entry, go to the last row in the county list and enter the name, number of
precincts, number of voters, and expected turnout percentage.

Tab through each of the entries, or select another line to populate the expected turnout
from the entries made.

To edit an item, highlight the text in the grid which is to be changed and enter the new
values.

To delete an item, highlight the County Name to be deleted, press the <Delete> key, then
press the <Tab> key. When asked to confirm the deletion, click [Yes].

If the station subscribes to API as a data source, the button [Update Counties from Data
Source] at the lower left of the screen may be used to automatically fill in any fields for
which APl has data.
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Setting Up Districts

Districts can consist of the voters from an entire reporting unit, as in the case of County
Districts, or they can consist of a mix of voters from a number of different counties as in the
case of many Congressional Districts. These districts are often reconfigured after a census
and the system allows the user to easily update this information and have it flow
automatically to each of the contested offices.

A district called "USA" under the state "United States" is automatically created and it is used
as the default district when a new contest is added.

To set up districts, click the 'District Setup' tab on the Set Up Reporting Districts screen.

| Set Up Reporting Districts

State / County Setup District Races ]

State Tennessee - State District

I — District Zoke |~ -
ASees  [ET— Nere [TN St
KEmUCkE County Units in this STATE District
w| Andersan <47 348> oA

w| Bedford <25,073> 11
w/| Benton <0 g
| Bledzoe <0 12
w| Blount <0 cia]
Type of w| Bradley <0 17
Jurisdiction w'| Camphell <0 il
AT N v| Carnon <0 3
City YREs w] Carrall <0 13 v
I
Voters
congress Q HRegistered Yoters 710,223
County =
Judicial Fercentage of Yoters Expected | 42.0%
Schoal Expected Tumout 233,233
enate #Precincts in Distict | 1,984

(=]
Ciate House Overide Registered VYoters during Data Entry? [

EItSEltB Senate Lead Contest - uzed to Calculate Yaoting
Wiard Wotes
*Reported
B Mew | Edt | Delete |

Districts for & variety of Jurisdictions are created on this

tab. Yaoting Districts may cross county lines, inwhich case Close
the proporions of voters and precincts can also be setup.

Choose a State and Type of Jurisdiction to filter the list of districts.
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Adding a District

To add a new district within a jurisdiction type, click the [New] button.
(Note: The [New] button will not function unless a specific type of jurisdiction is selected.)

The District Setup tab changes to ‘New' mode, indicating that a district is being added.

State / County Setup Diigtrict Setup District Races ]

Tennessee - State Senate District
plale Diztrict Hote |+

<Al Statesy Mame |State Senate District 19 '\
Eentuck Select County Units in this District \\
Cocke County <0 ~

Coffee County <0
Crackett Caunty <0
Cumberland County <0
v oLty
Type of Decatur County <0
Jurisdiction ggialb Ecount): <<DD>>
—— ickzon Cournty
(A” Types> Dyer County <0
City Fapette County <0
Congress Fentress County <05
County Franklin Courty <0
Judicial Gibzon County <0
School Giles County <0x
Senate Grainger County <03 ~
State
State House Overide Fegistered VWoters during Data Ente? [
s
Ward
— Adding
| District _Lercel |

Districts for a wariety of Jurisdictions are created on this

tah. “oting Districts may cross county lines, inwhich case
the proporions of woters and precincts can also be setup.

Enter a new district name in the "Name" field at the upper right.

Click the check box(s) to choose the counties within this district. The space bar may also be
used to fill or clear the checkboxes. Bear in mind that a district may include part of a county
and not the whole county. It may also include more than one county.

Click [Save].

The name of the new district will appear in the list of districts.
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The Voters group box displays the voter counts for the selected district.

State / County Setup District Setup | District Races |
— Tennessee
Slate District | i ole |: N IS hool Distiot 13

<Al States> Cheatham County 40.9% el o chon SN

Kentuck Davidsan Caunty 40.0% County Units in this SCHOOL District
Knox County 47.0% Cheatham <25,078> 21
Knowville 47.0%
Memphiz 43.0%
Maszhville 40.0%

Fiutherford County

Type of -
Jurizdiction Shelby County
State Senate District 19

TH Statewide 43.3%

TN US House Dist 1 0.0% Voters
Congress TH LS House Dist 2 0 7—' #Registered Vaters 476.804
County
P

Judicial TN US House Dist 3 0.0% ercentage of Voters Expected I 40.0%
School 1: Hg Eouse gIS: ; 400'00/; / E=pected Turnout 190,721
Senate ouse LIS % A

Siate TH US House Dist 6 00% HPrecincts in Distict | 181

State House THUS House Dist 7 0.0% | Overide Fegistered Yoters during Data Enty? [ |
State Sanate TH US House Dist 8 0.0%

us TH US House Dist 9 0.0%

Ward

T Mew |

Districts for avariety of Jurisdictions are created on this
tab. “oting Districts may cross county lines, inwhich case Close |
the proportions of woters and precincts can also be setup.

Delete |

In the example above, two counties were selected within a city district, but only a small
portion of the voters in those counties are a part of the city district being set up. To adjust
this, click on the [Voters] button.

The Set Up District Voting screen displays.

School District 13

Items in vellow can be Edited

p v/ oters in .. | Wotersin | Exp.Turmnout | Distict | * |
(Cauty fi=ci County Eepeet District in Diztrict | Precincts
Cheatham 21 28078 4% 25,078 10,282 21
Davidson 160 451,726 | 40% 451,726 180,630 1E0

«|

— School District 13

#R eqistered Yoters I 476,804 Doii’s Bitar

Caleulated Percentage of Yoters Expected I 401% Expectedzl

Expected Tumaut I 191,138
#Pracincts | 181
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To correct the voting information relating to this district, edit the information in the yellow

columns.

< Set Up District Voting

School District 13

Items in Yellow can be Edited

- Hfoters in -

County Precincts Caurie Expect?
Cheatharn 21 25,078 413
Davidson 160 451,726 LliES

Haters in | Exp Turout | District |+

Districk it Diistrict | Precincts
5,078 2082 21
175,200 70080 160

School District 13

HRegistered Yoters 180273

Calculated Percentage of Vaters Expected | 40.0%
Expected Turnout 72111

HPrecincts | TH1

[ Overide #Voters

Expected?

The expected turnout is applied to the number of voters from each county to show the new
voting figures for this district, including the revised Expected Turnout.

The Expected Voting Percentage for this District can also be set manually if needed by

clicking the "Override %Voters" check box and entering a specific percentage.

Click [Close] to return to the Set Up Reporting Districts screen and display the updated

figures for the district.

Note: The '#'sign is placed after the number of voters from each county in the County

Units in this... District list box to indicate that the county numbers have been adjusted for

the district. See the figure below.

Business Technology, Inc. Rev. Aug, 2021
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State / County Setup District Baces ]
Tennessee - School District
glate District Fote |~ —
<Al States> 13 4 Name |School District 13
Kentuck: County Units in this SCHOOL District
v| Cheathamn <5073 #> A
0 avi 7 ;;:.
Type of \
Jurisdiction
<All Typese
City
Voters
EEEE{;SS Q HR egistered Woters 180,278
Judicial Percentage of Yoters Expected | 40.0%
Expected Turmout 7211
Senate #Precincts in District | 181
State —~
State House Overide Registered Voters during Data Entry? [
StSate Senate Lead Contest - used to Calculate Yoting
Ward Yotes ’7 il
*Reported
B8 Mew | Edt | Deete |
Districts for awariety of Jurisdictions are created on this
Update Ciounties from Data tah. “oting Districts may cross county lines, in which case Cloze
Souice the proportions of voters and precincts can also be setup.

The option to "Override Registered Voters..." is used in a case where the actual number of
votes entered may exceed the number of registered voters reported by the election officials.
(This feature is used very rarely.)

The "Lead Contest..." text box is used to specify which contest will be used to determine the
percentage of votes reported.

Note: None of the "Lead Contest..." text will appear on the screen unless the "Utilize Lead
Contests..." option is chosen in EV Options > Jurisdictions. Refer to Jurisdictions' tab in
Chapter 3 for detalls.

Editing a District

To edit a district, select the district to be modified and click [Edit].

The District Setup screen changes to 'Edit' mode.
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State / County Setup District Setup | District Races I
State —— | T |L — Tennessee - Congress Di.strict
<AllStates> TN US House Dist] 00 Name [TN US House Dist 5
Kentuck: TH U5 House Digt 2 0.0% Select County Units in this District
TH US House Dist 3 [ Clay County <05 o
TH US House Dist 4 [] Cocke County <03
TN U5 House Dist & ["] Coffee County <00
TH US Housge Dist & [] Crockett County <0
TH U5 Houze Digt 7 71 Cumberland County <0
Type of TH S House Dist 8 Davidson County <451 7265
lunisdicti TH LIS Housze Digt 9 0.0% [] Decatur County <0x
Dek.alb County <0
(AII Types» D Col n—
Ci ] Dyer County <0
] Fapette County <0
County [] Fentress County <03
Judicial [7] Franklin Caunty <0
School [ Gibzon County <03
Senate [ Giles Caunty <0 w
State

State House
State Senate
s

Ward

Overide Registered Yoters duiing Data Enty? [

Lead Contest - uzed to Calculate Yoting?:
Vs _Change |
%Heported I

A

Editing
District

LCancel |

Districts for a wariety of Jurisdictions are created on this

Llose |

tab. “oting Districts may cross county lines, inwhich case
the proportions of voters and precincts can also be set up.

Update Counties from D ata
Source

The same procedures are used as when adding a district.

After making changes, click [Save].

Deleting a District

To delete a district, select the district to be deleted and click [Delete].
To confirm the deletion, click [Yes].

Click [Close] to exit the screen.

Business Technology, Inc. Rev. Aug, 2021
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Setting Up Contests

From the Maintain Election Details screen (Main Menu > Setup), click the [Contests] button.

11/3/2020 | General election

Elections
332020 super tue 343 . I—
/2912020 0 Deetars: A - GCIIE

M ame |test election

Time Polls Open | 7:004M

Cloze |7:00FM
Pleaze Reszet the Election after 4:00pm

Active Election and Press Save.

any Face Data.

4. TestResults.

Mates
Hew Edit Delete
To setup aNew Election:
1. Prass 'Mew' and enter the Election Date and Name, Mark it as the 2 Contests

2. Setup and Assign the Contests to be included in the Election (Offices,
Referendums, Propositons, etc.) and orderthem as needed.

3. Check the Data Sources, and Districts if applicable, then Auto-Load

Districts

3 Data Sources |

Set Up Lists I Cloze |

The Maintain Contests screen will display.

[aI Razes [ [ Find
[~ Contest D etil
v Ehow Offices - Tyo. o | V¥ Show Active Election Only ITN Govemor
[V Show Other Contests ™ Include Disabled Offices
Jurigdiction |TN - State
Typl Grp ‘ Rt |Contest <resety | .
n 1 TN Gavernar District |TN Statewide
o TH U5 Rep Dist 1
o TH LIS Rep Dist 2 oters | 1751153
o TN LIS Fep Dist § [ Referendum H#Precincts | 1984
=] TN LLS. Senate [ ] Amendment HPrecincts l— Overide
=] Dravidson Co. Sherift ] Proposition
o Davidson Co. Dog Catcher [] Other Contest Hwfinners | 1
o KX L1L5. Senate
Group | Primary? [
Double-Click to Edit Titles On Air Hames
Fiace Name 1 TH Governor
Race Name 2
‘wieh Race Name
Test line 4
Delete Disable
Contest Contest
8of 8 Contests Faces in Blue are in the Election
New Azzign bo GoTo |
Contest Election Race Close
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The Contest Grid

On the left side of the Maintain Contests screen is the contest grid. Any of the column
headings can be used to sort the contests. The grid contents can be filtered by selecting a
particular contest list from the dropdown box at the top of the screen. (To set up lists, see
"Maintaining Lists for On-Air Display" later in this chapter.)

The contests may also be filtered by selecting any of the 4 checkboxes. Additionally, any
particular contest may be found by clicking the [Find] button and typing in part of its name.

The check boxes allow selection of Offices and/or Issues (Other Contests), as well as
showing only contests in the current (Active) election. Contests in the Active Election are
shown in blue.

If the "Show Active Election Only” box is not checked, all contests currently in the database
are listed.

Disabled contests are not shown unless the “Include Disabled Offices” box is checked.

Details of the selected contest are shown on the right side of the screen. Along the bottom
are some additional options described later in this chapter.

The columns in the grid are described below.

Typ The type of contest. A Igwer case 'o’ represents an Ofﬁ.ce,. whereas Issues
are represented by the first letter of the issue type, capitalized.

Grp The group (if any) assigned to this race.

R# If a Race number has been assigned, then it is shown in this column.

Contest The name of the contest.

<reset> This button resets the order of contests to its base sequence.

Adding a New Contest

To add a new contest, click the [New Contest] button at the bottom of the screen.
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|4 Races | . Find
17 ¥ Show Active Election Only
¥ Show Other Contests [ Include Disabled Offices
Twp| Grp Rt | Contest <resety
1 TN Governor

TH US Rep Dist 1

TH US Rep Dist 2

TH US Rep Dist §

TH LS. Senate

Davidson Co. Sheriff

Davidson Co. Dog Catcher

o
o
o
o
o
o
o
o

8 of 8 Contests

EY 1.5, Senate

Faces in Blue are in the Election

New
Contest

r~ Contest D etail
|TN Gavemor
Jurigdiction |TN - State
District [TH Statewide
Haters I 1,781,198
HPrecincts I 1584
HPrecincts I Overide
] Other Cantest Hfinners I 1
Group Primary? [
Double-Click. to Edit Titles On Air Names
Face Name 1 | TH Govemar
Race Name 2
‘wieh Race Mame
Test line 4
Delete Disable
Contest Contest
Azsign to GoTo
Election Race Close

The Maintain Contests screen will change to the 'Add" mode.
In the Contest Details group box, enter the name of the office or issue, the jurisdiction, the
district, and the type of contest.

IAII Races

.|

Find

¥ Show Difices - Typ ‘"
¥ Show Other Contests

¥ Show Active Election Only
I Include Disabled Offices

Top Gip Rit

Contest

<{resety |

1

TN Govemor

TH US Rep Dist 1

TH U5 Rep Dist 2

TH U5 Fep Dist 5

TH LS. Senate

Dravidson Co. Sheriff

coooooo

7 of 8 Contests

D avidson Co. Don Cateher

Races in Blue are in the Election

Hew
Contest

Adding New Contest

r~ Contest Detail

Jurisdiction [US - State

District |LISA

H/oters
(] Retersndum HPrecincts
Ej;?;;';‘:;il::‘ / HPrecincts Overide
] Other Contest Hwinners 1
Graup Primay? [~
Double-Click to Edit Titles Or Air Mames
Face Name 1
Race Name 2
‘wieb Race Name
Test line 4

Delete Disable
Contest Contest

LCancel

Assign o
Election

Race

GoTa |

Close
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The Jurisdiction is set to 'USA" by default. This simply means that the contest has been
assigned to the default district. If the contest is assigned to another district, then the
number of voters and precincts will be taken from that district.

To assign this contest to a district, click inside the "Jurisdiction” field.
This will display the Assign this Contest to a District screen.

Beer Sales on Sunday Morning

State Type of District District
<4l States> <Al Types> Cheatham Caunt;
Kenfuck gg):] ress Knos County
Rutherford County
Shelby County
Judicial
School
Senate
State

State House
State Senate
us

Ward

Lead Contest for Davidson County
- Lead Contest not azsigned

Double Click to Select a District and Close

Cancel

Choose a State and Type of District to filter the list of available districts.

Select the district to which this contest will be assigned, click [Apply] and click [Close].
Optionally, double-clicking a district will assign a district and close the screen.

Back on the Maintain Contests screen, select the type of contest being added. The types
would include Office, Referendum, etc. plus any items configured from the EV Options
screen. (See Page 7.)

Bl Races E=1 Find Adding New Contest

Cortest Details

¥ Show Offices - Typ'e' | W Show Active Election Only

[Beer Sales an Sunday Maming
I Show Other Contests | [ Include Disabled Dffices

= 5 — Jutisdiction [TH ~ County
Distict [Davidson County
o T TH Govemor
o THUS Rep Dist 1
o THUS Rep Dist 2 Ofice Hters
o THUS Rep Dist 5 Referendum WRrecinots [
o 2 THUS Sensls Amendment
o Diavidson Co. Sherl &P roposition GiPeeli Ubericle
o Davidson Co. Doa Catcher Other Cantest Hwinners [ 1
Pass% 50
Greup Frimary? [~
Bouble-Click to Edit Tiles O i Names
Fiace Name 1 Bes: Sales on Sunday Moming
Race Name 2
Weh Race Nane

Testline 4

Blﬂs:tzlz Cancel

7 of B Contests Races in Blug are in the Election

| Close
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A group code may be entered. This simply allows the contests on the left of the screen to be
grouped in order, rather than using a list.

The number of voters and precincts in the contest is based on the district to which it is
assigned. The number of precincts is overridden here; this would be the case if no districts
had been set up or if election results will be entered manually.

Note: If a race is being reported only by percentage of precincts, this number should be
100.

Enter the number of winners for this contest. The default is one.

If the contest type is anything other than Office, a "Pass%" box will display. This indicates the
percentage of votes required for the issue to pass, depending upon state regulation. The
default value is 50%.

(Note that this figure is only for the transmission; it does not declare the outcome of the
contest.)

Enter the 'On Air Names' as needed.

Click [Save].

aintain Con

== Fird
[¥ Show Active Election Onlp
[ Include Disabled Offices

|AII Races
Contest Details

¥ Show Offices - Typ 'a"

|Eeer Sales on Sunday Maming
¥ Shaw Other Contests

Jurizdiction |TN - Courty

Tyo| Gre Bl Eontz: ! graseo District |Dawdson County

] 1 TN Gowermor

] TH US Rep Dist 1

° TN US Fiep Dist 2 Office Wioters | 451726
0 TH US RepDist 5 Fieferendum #Precincts | 160

o 2 TM U5 Senate Amendment ,—

0 Davidzan Co. Sheriff | Froposition Forfdgainst = HPrecincts Hreride
a Davidson Co. Dog Catcher Other Contest #afinners 1

P Beer Sales on Sunday Moming Pass® lﬁ

Group
Double-Click to Edit Titles On Air Mames

Race Mame 2
‘web Race Mame
Test line 4

Flace Mame 1 Beer Sales on Sunday Moming

Delete Disable
Contest Cantest

8 of 9 Contests

New
Contest

Races in Blue are in the Election

Agzign to
Election

GoTo ‘

Race Close ‘

The contest is added to the end of the contest list. The order of contests may be arranged

by highlighting an entry and dragging the border of the item to its new location. A black
border indicates the new position of the item until the mouse button is released.

Business Technology, Inc.

Rev. Aug, 2021

29



Business Technology, Inc.

Election Voting Attendant™ User Guide 7.6

Configuring On-Air Titles

The names of the contests used within the system are often abbreviated to ensure they fit
on the display screen properly. One part of the pre-election setup is to specify what the

titles for each contest should be on air.

The following process sets up the descriptions for the contest titles, both on- air and on the

station's web site.

From the Maintain Election Details screen (Main Menu > Setup), click the [Contests] button.

Elections

34372020 | super tue 3/3

11/3/2020 | General election

Mew Edit Lielete

To setup a MNew Election:

Active Election and Press Sawve

any Race Data.

4. TestResults.

972972020

1 Date of Election IDS/QSXQUZU I

MName |test election

MHates

ACTIVE

Time Polls Open |7-00&M
Close I?.UDF’M

Fleaze Fezet the Election after 4:00pm

1. Press 'Mew' and entar the Election Date and MName, Mark it as the

2. Setup and Assign the Contests to be included in the Election (Offices,
Feferendums. Fropositons. etc) and order them as needed.

3. Check the Data Sources. and Districts if applicable, then Auto-Load

2\ Contests |
3 Data Sources |

Districts |

Set Up Lists I Cloze I

The Maintain Contests screen displays; double-click anywhere in the Titles list.

IAH Races

¥ Show Active Election Only
™ Include Disabled Offices

Find

¥ Bhow dffices - Typ 'of
[¥ Show Dther Contests

- Contest Detail

|TN Govemor

Tppl Grp ‘F\nlEontest

<resats |

Jurisdiction [TH ~ State

[} 1 TN Govemor

TH LS Fep Dist 1

TN US Rep Dist 2

TN US Rep Dist &

TH LS. Senate

Davidzon Co. Sheriff
Davidson Co. Dog Catcher
K LS. Senate

ocoooooo

District [TN Statevide

HVoters 1781198
L] Referendum #Precincts | 1984
Eﬁ:‘;z:‘:m:: ' #Precincts Overids
["] Other Contest Huinners 1
Cll Priman? [~

Double-Click to Edit Titles On Air Names

RaceMName 1 TN Gavemar
Race Mame 2
Wweb Race Name
Test line 4

Delete Disable
Contest Cortest

9 of 8 Contests Races in Blue are in the Election

Hew
Corttest

Assign to
Election

GoTo |

Race Clase
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The Configure On-Air Titles screen displays.

Prompts / Descriptions for Titles

W ax HCharacters

|50

|50

|20

|40

o

o

o

1 |F| ace Mame 1

2 |F| ace Mame 2

3 |W'eb Face Mame
4 -

5

g

7

g

o

Cloze

Enter descriptions or prompts such as “Lower Third Header” or “Full Page Header” as
needed. The same header may be used in multiple places.

Enter a value for the maximum number of characters allowed for each office title. The
standard maximum number of characters is 50.

Click [Close] and confirm that the titles are updated. On returning to the Maintain Contests
screen, the new titles are now shown in the list of titles for On Air Names.

Finding a Contest

Click the [Find] button at the top of the Maintain Contests screen to open the Find Window.

[l Difices =] .| Find
i~ Contest Detail
IV Show Offices-Tnlel | [T Show Active Elsction Only [TH Govemar
[V Show Other Contests [ Include Disabled Dffices
Typ | Gip | Rt | Contest <resets .Junsd\.ctmn ITN - State
District |TN Statewide
] 1 TN Gaovemar
0 TH LS Fep Dist 1
0 TN US Ren Dist 2 Hoters | 1781198
o TH US Rep Dist 5 || Referendum HPrecincts | 1964
0 Davidzan Co. Sheriff ] Amendment WPretingts l— e
o KX 115, Rep District 2 [ Praposition
o KX 1.5, Rep District 1 [ Other Contest Hwrinners 1
o Davidson Co. Don Catcher
o 2 |TNLLS. Senate : Grawp [ Primary? [
P Beer Sales on Sunday Morring
Drouble-Click to Edit Titles (n Air Names
Race Name 1 TH Gowernar
Race Name 2
‘weh Race Mame
Test line 4
Delete | Dizable |
Contest Contest
10 of 11 Contests Races in Blug are in the Election
New ALssign to GoTo
Contest Election Race Clase
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Type characters into the top box. As the characters are typed, the list of contests shown will

be reduced to only those containing that sequence of characters in the contest name, as

shown below.

Click the contest to be displayed. The screen will return to the Maintain Contests screen

03

Find Office by Name / =
/

Enter Text to Match |std

Cantest

Digchict 25 State Senator

Digtrict 14 State Senator

Digtrict 45 State Representative
Digtrict 46 State Representative
Digtrict 47 State Representative
Digtrict 48 State Representative
Digtrict 49 State Representative
Digtrict & State Senator

Digtrict 50 State Representative
Digtrict 51 State Representative
Digtrict 52 State Representative
SECRETARY OF S5TATE
Secretary of State - TH

State Representative Disctrict 20
STATE REPRESEMTATIVE DISTRICT 132
State Representative District 17
UMITED STATES SEMATOR

Select a Contest by Clicking on the item in the list above T

showing the details of the selected contest.

Editing / Deleting Contests

To edit a contest, select the contest to be edited from the list on the left. By default, the list
on the left shows all contests that have been set up. However, contests can be grouped into

lists and any of those lists can be displayed by choosing it from the drop down box above.

Edit the item that needs to be changed by clicking the field to be changed and entering the

change. The screen will automatically enter the Edit mode and the [Save] and [Cancel]
buttons will be displayed to allow the change to be recorded or not.

A contest may be disabled by clicking the [Disable Contest] button. If a contest has been
disabled, it may be re-enabled by clicking the [Enable Contest] button.

To delete a contest, select the contest to delete and click [Delete Contest]. A warning will

appear. Confirm by clicking [Yes].

Caution: When a contest is removed, any related candidate information is deleted unless
candidate details have been retained. See Pages 74-75.

If a contest is any type other than 'Office’, all related information will be deleted.
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Setting Up Contest Lists

Contest lists are useful for facilitating several operations in the application. Lists offer a way
of grouping contests to better suit the user, rather than just using a group code.

To set up lists of contests, click the ellipsis button [..] to the right of the Lists drop-down box
at the upper left of the Maintain Contests screen.

The Set Up Lists screen displays. For more information on setting up lists, see “Maintaining
Lists for On-Air Display” later in this chapter.

Assigning Contests to an Election

Business Technology, Inc.

When a contest is first added, it is automatically included in the current election. Four years
later, or whenever the office is contested again, the contest details are usually still available
in the application. This allows for adding contests which are still on file to the current
(Active) election.

Terminology: When a Contest is included in an Election it becomes a Race, and this
terminology is used throughout the application. A Contest is the name of an elected job
position or the name of a Referendum, Proposition, etc., with details about that contest. A
Race, however, has one or more candidates or a selection of responses (For/Against,
Yes/No, etc.) and is linked to a specific Election.

To assign a contest to the active election, click [Assign to Election] at the bottom of the
Maintain Contests screen.

=) Maintain Contests -
[4ll Dffices = Find
Contest Details
W Show Offices - Tup o' [ Show Active Election Only |Beer Sales on Sunday
W Show Other Contests I Include Disabled Dffices
Twp Grp F# |Contest <resets |+ Ju”SdI_C“_On |US - State
o SECRETARY OF STATE Distict |54
] Mew Clerk.
] Mew Alderman 1t ward Office fvoters | 14.801.324
o Mew Alderman 2nd Ward Referendum H#Precincts | 11268
] Mew Alderman 3rd ward Amendment . l— .
o Mew Alderman 4th Ward M| Proposition YesMao - HPrecincts Override
] Mew Alderman Sth ward Other Contest Hinners 1
o T President Pass% ’E
o T Vice President Growp [
1} T Secretary of State - TH
] T TH Governor Double-Click to Edit Titles On &ir Mames
a New U. 5. Representative District 1 Lower Third Title | Beer Sales on Sunday
] New U. 5. Representative District 2 L=y Tl 2
] Mew U. 5. Representative District 3 Full S creen tite
o Mew L. 5. Representative District 5 F52
] Mew U. 5. Representative District &
o Mew L. 5. Representative District 7
] Mew U. 5. Representative District 8
1} Mew L. 5. Representative District 3
] Mew U. 5. Representative District 10
o] Mew U. 5. Representative District 11 Delete Disable
P Beer Sales on Sunday o Cortest Contest
-
86 of 108 Contests Fiaces in Blue are in the Election
Fezequence a Contest by dragging Hew Assign to / GoTo ‘
itz border ta a new position in the list Contest Election Race Clase
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The right side of the screen changes to show the list of races already in the election.

Maintain Contests -
hd J Find Assign Races to 'Mew Election’

V' Show Offices - Typ'e' | |~ Show Active Election Only Select Contests from the left to add them to the
I¥ Show Other Contests ™ Include Disabled Offices Election, or click on the right to remowve them
Typ Gip R# | Contest ML # | Contest

0 SECRETARY OF STATE L. 5. Representative District 1

0 Mew Clerk, Add selected 2 U 5. Representative District 2

0 Mew Alderman 13t \ward Contests ta the 3 U 5. Representative District 3

0 Mew Alderman 2nd ‘W ard Election 4 115 Representative Dishict 5§

o Mew Alderman 3rd \Ward > 5 |U.5. Representative Distict &

o Mew Alderman 4th ward 6 Goveror

o Mew A\de.rman Gtk \wfard 7 U5 Senator

o T President ﬂ Py G

o T Vice President E i ieutenant Gavernor

EIEE E) 9 Altomey General

0 T Secretary of State - TH Election .

o 1 TH Governor 10 | Comptroller of Public Accounts

o Mew L. 5. Representative District 1 11 Rairoad Commissioner

o Mew L. 5. Representative District 2 12 | State Representative District 17

° Mew 1. 5. Fepresentative District 2 13 |STATE REPRESENTATIVE DISTRICT 132

o | Mew 1). 5. Representative District § 14 |Beer Sales on Sunday

o Mew L. 5. Representative District &

o Mew L. 5. Representative District 7 No changes are

0 Mew . 5. Representative District & made urtil the:

0 Mew U. 5. Representative District 3 "IJpdate’ button

o Mew L. 5. Representative District 10 iz preszed

0 Mew L. 5. Representative District 11

F Beer Sales on Sunday —

86 of 108 Contests Races in Blue are in the Election 14 Races in ‘New Election’ Move
Resequence the order of a Race in the Election by Race Lp
Cancel dragaing its barder to a new posiion in the list, or...... Down

Select one or more contests from the left side of the screen using <Shift>-Click to select a
range, or <Ctrl>-Click to select multiple contests. The selected contests will be highlighted
in yellow.

Click the [>] button under 'Add selected Contests to the Election’.

Assign Races to 'New Election'

Select Contests from the leftto add them to the

= Maintain Contests
| 41 Dffices ] Find

¥ Show Offices- Typ'e' | [ Show Active Election Only

¥ Show Other Contests I Include Disabled Offices

Tup Grp F# | Contest <resety |« |
o Austin City Council District 8
o Austin City Council District 9 \ 4dd selected
] Austin City Council District 10 Contests ta the
] City of Creedmoar Alderman Election
] City of Jonestown Alderman Place 3
] Fflugerville Council place 2 2
o Rollingwood Special Election
] Willage of Point Yenture Council <
] Willage of Yolente Council Fleree (e
o District 45 State Representative Election
] Austin Community Colleqe Place 1
] Austin Community College Place 2
o Diistrict 5 State Senator
] State Representative Dischict 20
] U.5. Rep District 31 )
o LS. Rep. Digchrict 27
o] Mew Lieutenart G overror No changes are
2 T Do Catcher made until the
o UNITED STATES SENATOR ‘Update’ button
o GOVERMOR AND LIEUTENANT GI iz pressed
o SECRETARY OF STATE
] Mew Clerk.
il Mew Alderman 1st Ward x

86 of 108 Contests Races in Blue are in the Election
Cancel

Election, or click on the right to remowve them.

# | Contest

U. 5. Reprezentative District 1
2 |U. 5. Reprezentative District 2
3 | 5. Reprezentative District 3
4 | 5. Reprezentative District 5
5 |U. 5. Reprezentative District &
g
7
g

Governor
L. 5. Senatar
Lieutenant Governor
9 | Attormey General
Comptroller of Public Accounts
Railroad Commissioner
State Representative District 17
STATE REPRESENTATIVE DISTRICT 132
Beer Sales on Sunday

14 Races in ‘Mew Election’

Rezequence the order of a Race in the Election by
dragging itz border to a new position in the list, or......
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The selected contests are added to the bottom of the list of races in the election and the
[Update Election...] button is highlighted as shown below.

= Maintain Contests -
|4 Dffices jJ Find Assign Races to 'New Election’
¥ Show Offices - Typ'a' | [ Show Active Election Only Select Contests from the leftto add them to the
[+ Show Other Contests I Includs Disabled Dffices Election, ar click on the right to remowve them.
Typ Grp R# |Contest <resety | | # | Contest
o Austin City Council District 8 1 |U. 5. Representative District 1
o Austin City Council District 9 Add selected 2 L. 5. Representative District 2
0 Austin City Council District 10 Contests to the 3 L. 5. Representative District 3
o City of Creedmoor Alderman Election 4 ). 5. Representative District 5§
] City of anestown élderman Place 3 5 |U.S. Representative Distict 6
] Pflugerwlle Eouncl_l place 2 [ ——
] H.D"InCIWDDd.SDECId Election ! 7 LS. Senator
] Village of Point Wenture Council < B
] VWillage of Yolente Council R 8 lLisutenant Gigvemar
o - emave fiom 9 Attomey General
a District 45 State Representative Election ;
0 Austin Community College Place 1 1 Comptr0||3l of F_‘Ub_hc Accounts
o Auztin Community College Place 2 11 Raioad Commissioner
a Diishrict 5 State Senatar 12 | State Representative Distict 17
0 State Flepresentative Discirict 20 13 |STATE REPRESENTATIVE DISTRICT 132
o L1.5. Rep District 31 — - 14 Beer Sales on Sunday
1} U.5. Rep. Disctrict 27 1 Addition 15  Dog Catcher
] M ew Lieutenant Governor Mo changss are
i T Dog Catcher made until the
[ UMITED STATES SEMATOR ‘Update' buttan
o GOVERMOR AMD LIEUTENANT GI iz pressed
o SECRETARY OF STATE Update “/
o Mew Clerk. Election with
o Hew Aldeman 15t b ard b the new
86 of 108 Contests Fiaces in Blue are in the Election Race List 14 Races in Mew Election’ Mave
Resequence the arder of a Race in the Election by Race Up
Cancel dragging its border to a new position in the list, or...... Diown

Click the button [Update Election with the new Race List] to implement the changes made,
or click [Cancel] to abort all the changes. The program then returns to the Maintain Contests
screen.

Races can also be removed from the Election using this screen.

Caution: When a race is removed, any related candidate information is also deleted unless
candidate details have been retained. See screen on Pages 74 and 75

Tip: When building the list of races for an Election, it is very easy to use Lists to add a
whole group of contests at one time, rather than picking and choosing individual
contests.

To do this from the Maintain Contests screen, select one of the lists to be included
(from the drop-down box at the upper left), then click [Assign to Election]. Only the
contests in that List are now shown on the left side of the screen.

Select the first contest in the list, then the last contest with <Shift>-Click to select all the
contests. Then click [Add selected Contests to the Election] and [Update Election...].
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This process can be used for multiple lists to build the entire Election.
For more detail on creating lists, see the following page.

[Go To Race] button

Once a contest has been added to the election, the [Go to Race] button becomes available.
This button will switch to the Races screen, highlighting the same contest.

Lower Third Title | Dog Catcher
Lower Third 2
Full Screen title
F52

=) Maintain Contests
|40 Dffices ] -] i
= > Contest Detailz

v ¢ | W Show Active Election Only [Dog Catcher

[V Show Other Contests [ Include Disabled Dffices

Twp Grp F# | Contest <repets Ju”SdI_CtI_Dn |TN State

District |Davldson County

] Mew Governor
] L. 5. Senatar
o Attorney General v Hvioters 358,108
] Comptroller of Public Accounts Referendum HPrecinct: | 94
o Mew Lieutenant Governor Amendment . ’— .
o T Diog Catcher Proposition Hhl=ciic Dot
] Mew L. 5. Representative District 1 Other Contest Hwinners 1
] Mew L. 5. Representative District 2
o MNew U5 HeDresentat?ve D?str?ct 3 Growp [T Fiieg? (|
] Mew L. 5. Representative District 5
o Mew L. 5. Reprezentative District & Double-Click to Edit Titles On Air Mames
F Beer Sales on Sunday

12 of 108 Contests

Races in Blue are in the Election

Fesequence a Contest by dragging
itz border to a new pogition in the list.

Contest

Aszsign to
Election

Hew

Delete Disable
Cortest Cortest
\ GoTa

Face ‘ Close |

The Races screen has a corresponding [Go To Contest] button that switches back to the

same Maintain Contests screen again. (See Chapter 5, [Go to Contest])
Thus, the two buttons act as a toggle to switch between the two screens, showing the
details of the selected contest in each screen.

Maintaining Lists for On-Air Display

Grouping contests into a list makes for easier entry of race results and allows groups of
races to be quickly moved on and off air. A race can appear in many different lists and

multiple times in the same list. For example, State Senate District 2 can appear in the State

Senate list and also in the Hot Races list.

Using the Set Up Lists screen, lists may be added, edited, copied, and deleted.

Business Technology, Inc.
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Adding Lists

To add a new list, begin at the Maintain Election Details screen and click the [Set Up Lists]
button at the bottom of the screen.

Note: If a user has been given rights to access this information, then this option is also
available from any screen which allows the selection of a list by clicking the ellipsis button
[...] to the right of the list name.

Electiang
519/2020 tosclecton 1 Daectlocin 19 .| ACTIVE
General election 1 Mame |tesl election
Time Palls Open | 7:004M
Cloge |7:00P

Motes Please Reset the Election after 4:00pm

New Edit Delete

To setup a New Election:

1. Press 'Mew' and enter the Election Date and Name, Mark it as the 2 Contests

Actrve Election and Press Sawve
3 Data Sources

2. Setup and Assign the Contests to be included in the Election (Offices,
Retarendums, Fropositons, etc)) and order them as needed.

Districts
3. Check the Data Sources, and Districts if applicable, then Auto-Load
any Race Data

4. Test Results.

Set Up Lists

The Set Up Lists screen displays. Click [New].

List Mames

Congress list —List

State list Congress list

test lizt 1

i 2 # | A# List Elements
1 US Representative - District 1
2 US Representative - District 2
3 U 5 Senator

D ouble-click or press 'Edit’ ta

change details
. Save I Cancel I

MNew Edit Copy FeSeq | Delete
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The Set Up Lists screen changes to the ‘Add New List’ mode.

[co Add New List
& Show &l Contests [11] rList
" Show Active Election only Local

List Elernents

R# |.

Available Contests

President, Yice President
Governor

Lt. Governor

Secietay of State

Dog Catcher

Altorney General

Cheatham County 5 heriff
U.5. Senator

US Representative - District 1
LS Representative - District 2
Sell beer on Sunday

Click & Contest to Add or
Remove it from the List

Cancel |
Cloze |

Select Contests to Add to this List

Enter a list name at the upper right.

At the upper left, choose what contests to show by clicking the “Show All Contests” option
or the "Show Active Election only” option.

Clicking a contest on the left will move it into List Elements on the right. Contests can
appear multiple times in the list.

~Co Add New List

@ Show &l Contests (1)
" Show Active Election only

R# |.

Ligt Elemerits

Awailable Contests 1

Dag Catcher

President. ice President

Cheatharn County Sherift

Governor

Lt Gowvernor

Secretary of State

Dog Catcher

Alttorney General

Cheatham County Sheriff

LS. Senator

US Representative - District 1

U5 Representative - District 2

Sell beer o Sunda

Sell beer on Sunday

Click a Contest to &dd o
Remove it from the List.

Cancel

Select Contests to Add to this List

Close |
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Note: When a race list is put on air, the races appear in the order in which they are
arranged in List Elements. See the next page for instructions on rearranging the list.

Click a List Element on the right to remove it from the list.

Click [Save] to save the list.

Editing / Deleting Lists
From the Set Up Lists screen, select the list to be edited.

Click [Edit]. The screen changes to allow editing the List Elements in the same manner
described above.
Click [Save] after changes are made.

To delete one or more lists, select one of the lists to delete, and click [Delete].

The screen allows the selection of multiple lists by using the <Ctrl> and <Shift> keys in
conjunction with clicking. Click [Add to Deletion List] to move the selected lists over to the
deletion list.

To remove a list from the Deletion List, simply click it.

= Set Up Lists — | O
List Mames Delete Lists
Congress list Delete Lists
State list

test list 1 Select all the Lists to be deleted from the left using the

- ‘Shift' and ‘Chl' keys and Add them to the Deletion List
test list 2 Press 'Confirm Deletion’ to permanently delete the lists.
test list 3

Listz to be DELETED
— - |test list 1
test list 2
test list 3

3 Lists marked for Deletion =
Confirm Deletion | Cancel |
Close

After reviewing the choices, click [Confirm Deletion] to delete all of the selected lists.

Resequencing Elements in a List

Resequencing the elements in a race list changes the order in which they will appear on air.
The list elements may be sorted by clicking [Edit] and clicking the column headings ‘#’
(sequence number), 'R#’ (race number), or alphabetically by List Element.
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If a different order is required, use the following procedure.

From the Set Up Lists screen, click [Re-Seq].

List Mames

Congress list —List
Local Local
State list

e # [ RE | ListElements
test list 1
test list 2 1 Dog Catcher
tost Il 3 2 Cheatham County 5heriff
=51 3 Sell beer on Sunday

Double-click or press 'Edit’ to

change details
= Save Cancel I

Mew Edit Copy Re-Seg Delete Close I

Select the list to resequence.

Highlight the list element on the right and then drag its border to its new position. A black
border indicates the new position of the item until the mouse button is released.

List Names Resequence Lists
Conaress list
Local
State list
test list 1
test list 2
test list 3

Ligt Elements
Dog Catcher
e iE
Cheatharn County 5heriff
Sell beer on Sunday

Resequence by dragging the Border of the
Selected List Element to a new pasition in .
the List. Press Finish' when complete, Finish

Cloze

Another list may be selected to resequence while on the same screen.
Click [Finish] to exit the ‘Resequence Lists’ mode.
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Creating Lists Based on Existing Lists

To create a race list for on-air display based on an existing race list, the existing list is copied
and then modified.

To do this, start at the Set Up Lists screen, select the race list to copy, then click [Copy].

Confirm whether or not to create a copy of the existing list.

Create a copy of the existing List.
'Local’

The screen changes to 'Copy' mode.

~Contests

& Show Al Contests [12)
" Show Active Election only

Copy List

R# |.

Available Contests

List Elements

President GOP [Dizabled]

Secretary of State

Fresident, ice President

U5 Senator

Secretany of State

Lt. Governor

Goveernon

U5 Representative - District 1

Dog catcher

U5 Representative - District 2

Beer zalez on Sunday marking

B axter County Sheriff

Altomey General

Lt. Goverkar

Click a Contest bo Add or
Remove it from the List.

Cancel |

Select Contests to Add to this List

Enter a new race list name at the upper right.

At the upper left, choose what contests to show by clicking the “Show All Contests” option

or the "Show Active Election only” option.

Business Technology, Inc.
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Click any available contest to move it to List Elements.
Click a List Element on the right to remove it from the list.

Note: When a race list is put on air, the races appear in the order in which they are
arranged in List Elements. To rearrange the list, see the above section on resequencing the
elements in the list.

Click [Save] to save the new list. Another list may now be created, edited, copied, or deleted.

Click [Close] to exit the screen.

Maintaining Data Sources

Data sources represent the different sources from which data is gathered. Examples of data
sources include wire services, web services, web pages, and manual entry.

A data source provides race results based on a reporting unit. Usually this is based on the
race as a whole, but can also be provided by county, ward, or parish. To match the incoming
data in these cases, each reporting unit must be identified.

Using the Data Sources screen, a user is able to add, edit, and delete data sources, enable or
disable data sources, edit the list of races being monitored by a specific data source, and
load races.

To work with data sources, click the [Data Sources] button on the Maintain Election Details
screen.

Elections

332020 super tue 373 I—
9/23/2020 1 Dseoikeon VB0 |  ACTIVE
11/3/2020  General election Narme Itesl election
Time Palls Open I?:DDAM
Close I?:DDF‘M

Mates Flease Fieset the Election after 4:00pm

New Edit Delete

Tosetup aMNew Election:

1. Press 'Mew' and enter the Election Date and Name. Mark it as the 2 Contests |
Active Election and Press Save. L —
3 Data Sources |4”

2. Setup and Assign the Contests to be included in the Election (Offices.
Feferendums, Fropositons, etc) and orderthem as needed.

Districts |
3. Check the Data Sources. and Districts if applicable. then Auto-Load
any Race Data
A TestiRealE Set Up Lists | Claze |

The Data Sources screen displays with the first tab open, which bears the same name as the
currently selected Data Source.
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AP FTP Service lAppIicahIe Races | Latest Votes | Update Log |
AP FTP Service

AP FTP Service

AP wWeb Feeds
APwire-Multif ace

County Excel Duata Capture
Election Bridge for test
Ewcel Data Capture

Ewcel Data Capture 2

Ewcel Data Capture J

Ewcel Data Capture T

Excel Data Capture3
tdanual D ata Entry

Matt's Data Entry [Dizabled)
TH County banual D ata Entry
Traviz County [Dizabled]
T 505 Races [Dizabled)

Source Type |AF' FTP Service AF J
Description |4P FTP Service

State |US United States
Reports By | Race

Story |d |
v Set Race Winner if Declared by this Source
I Replace the Precincts Owveride with the Total Precincts provided
[ Increment Yaote Counts for Testing this Data Source

Enabled

Motes

[ Disable Source | |

Al 5 Races Active

New

A Data Source provides Race Results for the race as a whole or baged on a Reporting Unit such as
County, Ward or Parish. In order to match the incoming data, each Reporting Unit must be identified.
If Results are provided by County, then the highest number of votes for a County from any Source iz
uzed to accumulate the Total Wotes for the Race. This Race Total iz then compared against any D ata
Sources that are providing Results 'By Race' to determing the latest Yote Taotals for the Race.

Delete v Load Races from  Data
15 Sources, 12 Enabled

or from  Spreadshest |

Cloze

The list on the left displays the total number of data sources as well as the number of
enabled data sources. The “Show All” check box gives the option of showing both enabled
and disabled data sources.

The following table describes the Data Sources screen elements.

Source Type | Type of data source. The different types of data sources are
configured when the system is installed and include all the sources for
which data captures have been programmed.

Description Description of the data source

State The state for which this data source applies, if applicable

Reports By How data for this source is reported and is set when the data source
is created. "Race" is the default value and the other options are
determined by the state. It is "County" in most cases, but may be
"Parish" (Louisiana) or "Ward".

Story ID The prompt for this entry is configured based on the data source. For
the BTl Web Data Capture, this prompt is the ‘Group Code’ and is
related to how the user sets up the data capture process.
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“Set Race This checkbox gives the option of accepting or ignoring any winner
Winner..." indicators from the source. If left unchecked for all sources, the
winner declarations must be handled manually within the application.
"Replace the | When this box is checked, the source will override the number of
Precincts precincts originally entered with its own number of precincts.
Override..."
“Increment Checking this box will allow the system to automatically increment
Vote the number of votes while in the testing mode. When a reset is
Counts...” performed before the election, this box will be cleared.
Notes Any comments associated with this data source. This is particularly
helpful for manual entry situations to guide the user in entering data
Races The Races area indicates the number of races that are active for this
data source and provides the choice to load race details from data or
a spreadsheet.

Adding Data Sources

To add a data source from the Data Sources screen, click the [New] button at the bottom of
the list of sources.

State [US <Al States>

Reports By | Race
Story Id |
[ Set Race Winner if Declared by this Source
Iv Feplace the Precincts Overide with the T atal Precincts provided
[ Increment Wate Counts far Testing thiz Data Source

Enabled

T T
AP-AP| Service [TH] by County
AP-AP| Service by Race
Election Bridge By Race

Ewxcel Drata Capture &

Ewxcel Drata Capture C

Ewxcel Drata Capture D

Ewxcel Diata Capture T

tanual Data Entry

Fatiual Data Entry by County

Mates

[ Disable Source | |

219 Races Active

Load Haces rom Data or from  Spreadsheet

A Data Source provides FRace Results for the race az a whole or bazed on a Reporting Unit such az
County, “ward or Panzh. In order to match the incoming data, each Reporting Unit must be identified.
If Results are provided by County, then the highest number of votes for a County from any Source is
uzed to accumulate the Total Votes for the Race. Thiz Race Total iz then compared against arw Data
Sources that are providing Fesultz 'By Race’ to determine the |atest Vote Totals for the Race.

Delete Shaweal [
B0 Sources. 13 Enabled

Hew

Close

The screen will change to the "Add" mode.
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AP FTP Service | Applicable Races | Latest Votes | Update Log

AP FTF Service fed] U Seames

AP web Feeds Source Type
AP-AP| Service (K] by county

iptiot | | Data Ent
AP Service [TH) Des-:r|pt|c-n| anual Data Entry

AP-4F| Service (TN] by County State [US <AllStates>  ~|
AP-AP| Service by Race Fepoartz By |Race -

Election Bridge By Race
Ewcel Data Capture &
Ewcel Data Capture C
Ewcel Data Capture D
Eucel Data Capture T

[ Set Race Winner f Declared by thiz Source

[ Replace the Precincts Overide with the Tatal Precincts provided
[ Increment Yate Courts far Testing thiz Data Source

tanual Diata Entry Mates saabled
tanual Data Entry by County
[ Dizable Source
Save | LCancel |
A9 Races Active
Hew Delete Show Al [ Load Races from Data | or from  Spreadsheet |

60 Sources, 13 Enabled

A Data Source provides Bace Results for the race as a whole or bazed on a Reporting Unit such as
County, *Ward or Parish. In order to match the incoming data, each Reporting Unit must be identified.
IF Results are provided by County, then the highest number of votes for a County from any Source is
uzed to accunulate the Total Yotes for the Race. This Face Total is then compared against any D ata
Sources that are providing Results By Race’ to determine the latest Yote Totals for the Race.

Close

Choose the data Source Type from the dropdown list.

Note: The types of data sources are configured by BTi when the pre-installation

information is received from the station.

AP FTP Service l Applicable Races ] Latest Votes ] Update Log ]
AP FTF Service Add New Source
AP WWeh Feeds Source Type |h-1anua| Data Entry EV j
AP-AP Service (K] by county L FTP Tramsfer T+ -~
AP-AP| Service (TN] Descrg“m Web Service/Site WE
AP-4P| Service [TH) by County El %-’-\ \M;:‘eb SewFi‘cF? CA
g : ext Report
&P .t'-\!:'l Ser_wce by Race Reports By Excel Data Capture XL
Eed:o[;] ?ncége tB-'" H:CB Test Messaging TM ¢ T
noel Uata Laplure A M obile Wote Entry MB
Evecel Data Capturs C [ SetRace W\ ba Serial Fead AN v
[ Replace the FTecimcTs Overae W tFe o FIeciies provided
Ewcel Data Capture D i .
[ Increment Vaote Counts for Testing thiz Data Sounce
Eucel Data Capture T Enabled
Marual Data Entry Motes
tarual Data Entry by County
[~ Disable Source
Save | LCancel |
&l 3 Races Achive
Mew Delete Showall [ Load Races from  Data | or from  Spreadshest |
B0 Sources, 13 Enabled
& Data Source provides R ace Results for the race az a whole or bazed on a Reporting Uit such as
County, “ard or Panzh. |n order to match the incoming data, each Reporting Unit must be identified.
If Resultz are pravided by County, then the highest number of waotes far a County from any Source is
uzed to accumulate the Total Yotes for the Race. Thiz Race Total iz then compared against any Data o
Sources that are providing Fezults By Race' to determine the latest Yote Totals for the Face. B
The chosen data source type displays in the "Source Type" field.
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AP FTP Service | Applicable Races | Latest Votes | Update Log

AP FTP Service

AP Web Feeds

AP-AP Service [KY] by county
AP-AP Service [TH)]

AP-AP Service [TH] by County
AP-AP Service by Race

Add New Source

ohile Yaote Entry kB

Source Type

Description |M obile ot Entry

State |US <Al Statesy -
Reports By |Face -

Election Bridae By Race
Excel Data Capture A
Excel Data Capture C
Excel Data Capture D
Excel Data Capture T
Manual Data Entry Notes
tanual Data Entry by Courty

[ Set Race Winter if Declared by this Source
I Replace the Precincts Overide with the Total Precincts provided
I Increment Yote Counts for Testing this Data Source

Enabled

[ Dizable Source

Save I

LCancel |

&l 9 Races Active

Load Races from [Data | or from  Spreadsheet |

Shaw al [
60 Sources, 13 Enabled

Mew Delete

A Data Source provides Race Results for the race as a whale or bazed on a Reporting Unit such as
County, “w'ard ar Parizh. [n arder to match the incoming data, each Reporting Unit must be identified.
If Results are pravided by County, then the highest number of votes for a County fram any Source is
uzed to accumulate the Total Vates for the Race. Thiz Race Total is then compared against any Data
Sources that are providing Results 'By Race' to determine the latest Vote Totals for the Race.

Claze

Note: This screen may present different options depending upon the source type chosen.

Enter a description of the data source. This defaults to the Source Type, but it is suggested
that a more descriptive name be used. No two sources can have the same description.

Select the "State" from the drop-down list, or select United States if data is being received
for multiple states.

Choose how the data source is reported, such as by Race (default) or by County from the
drop down list. This list is reconfigured based on the State selected.

AP FTP Service | Applicable Races ] Latest Votes ] Update Log ]

AP FTP Service SddHewls suice

AP wWeb Feeds

AP-AP| Service [KY) by county
AP-AP| Service [TH]

AP-AP| Service [TM] by Caunty
AP-AF| Service by Race
Election Bridge By Face

Excel Data Capture &

Excel Data Capture C

Excel Data Capture D

Excel Data Capture T

Source Type |M0bile “Yote Entry MEB ﬂ
Dieszcription |M0bile Yate Entry - Davidsor]

State |THM Tennesses b
FReports By ’m

[ Set Race winner if Declared by this Source
™ Replace the Precincts Ovende with the Total Precincts provided
™ Increment Wate Counts for Testing this Data Source

M anual D ata Entry Hotes Enabled
b anual D ata Entry by County
[~ Disable Source
Save I LCancel |
A9 Races Active
MNew Delete Show Al [ Load Races from Data | or from  Spreadsheet |

60 Sources, 13 Enabled

A Data Source provides Race Results for the race az a whole or bazed on a Reporting Unit such az
County, “Ward ar Parizh. |n order to match the incoming data, each Reparting Unit must be identified.
If Fesults are provided by County, then the highest number of wotes for a County from any Source is
uzed to accumulate the Tatal Wotes for the Race. Thiz Race Total is then compared against any Data
Sources that are providing Resultz ‘By Race' to determine the latest Y ote Totalz for the Race.

Cloze
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If the source type is an Excel Data Capture, specify a Group Code, if needed. All source

group codes must be unique.
Leave the Story ID blank, if present, unless there are specific instructions otherwise.

By default, the “Set On-Air Race Winner if Declared by this Source” check box is not
checked. Check this box to give this source control over declaration of the winner.

The “Replace the Precincts...” box gives the option of allowing the source to provide the

total number of precincts.

The “Increment Vote Counts...” box is optionally used during testing to ensure that vote

counts are being updated.
Optionally, add any additional notes or comments as needed.

Click [Save].

Editing / Deleting Data Sources
To edit a data source, first select the data source to be edited.

If clicking a field produces a blinking cursor, that field may be edited.

When any change is made in one of those fields, or if one of the checkboxes is changed, the

screen will automatically change to Edit mode.

W Maintain Election Details - Dat

AFFTF Service xcel Data Capture C

AP 'Web Feeds Source Type |E:<c:e| Diata Capture =L J
AP-AP| Service (K] by county
AP-API Service [TH]

Dezcription |E:-cce| D ata Capture O

AP-4P) Service [TN] by County State | ey
AP-API Service by Face Fieportz By | Race
Election Bridge By Race Group Code |E_

Excel Data Capture &
Excel Data Capture C
Excel Data Capture D
Excel Data Capture T
Farual Data Entry Motes
td anual Data Entry by County

[ SetRace Winner if Declared by this Source
[ Replace the Precincts Overide with the Total Precincts provided
[ Increment Yate Counts for Testing this Data Source

Enabled

[ Disable Source

Save | Cancel |

All 3 R aces Active

Mew Delete Showall [ Load Races from  Data | or from  Spreadshest |
B0 Sources, 13 Enabled

A Data Source provides A ace Results for the race az a whaole or based on a Reparting Unit such as
County, Yard or Parish. In order to match the incoming data, each Beporting Unit must be identified.
IF Resultz are provided by County, then the highest number of votes for a County from any Source is

Sources that are providing Results 'By Race' to determine the latest Wote Totals for the Race.

Excel Data Capture C | Applicable Races | Latest Votes ] Update Log

uzed to accurmulate the Total Vates for the Race. Thiz Race Total iz then compared against any Data Close
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Make whatever changes are needed.

Enable or disable a data source by clicking the "Disable Source" box.

Note: Disabling a data source means that any data from this source is discarded. There is
a 'Hold' feature (described in the next section) that can be applied to a particular race for
a data source. This feature captures and logs the data that is received but does not
include it in the evaluation process for determining the on-air results.

Click [Save] when the changes have been made.

To delete a data source, select the data source to be deleted, and click [Delete].
When asked to confirm, click [Yes].

The 'Load Races...' buttons will be described later in this chapter, pages 57-69.

Assigning Races to a Data Source

When a new data source is set up, all the races in the current election are assigned to it by
default. (Note that races whose results will be included in that data source must be loaded
and linked - see page 57.)

While this practice keeps things simple, it is much more efficient to identify the races to be
gathered from each data source. This allows the Data Consistency Check (described in the
next chapter) to be much more meaningful.

For example, local city races are not likely to be covered by the AP service, so there would
be no match codes entered. The Data Consistency Check would see this as an exception
because all AP races need a code to match with the data.

To access the screen showing the races assigned to a data source, start from the Data
Sources screen (Main screen > [Setup] > [Data Sources]), choose the appropriate data
source from the list, and select the ‘Applicable Races’ tab for that data source.

The main part of the Races screen shows the list of races for this data source.
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AP-API Service by

Race Applicable Baces | Latest Votes ] Update Log

hen a Race iz marked Active and has the appropriate Howewver, Race Results from this Source can
tatch Codes then Results fram that Source will be posted | |be EXCLUDED fram Race Calculations [and De-fctivate these B
to the Database. Faces are marked Active by default. going on Air] by putting the Race on HOLD. SLUAE e acss

Race Active fatch Code 1 iatch Code 2 Hold =~
TN Governor v TNGOVERMOR
TH US Rep Dizt 1 v TNUSREFDISTH
TH US Rep Digt 2 v"  TNUSREFDISTZ
TH US Rep Digt 5 v TNUSREFDISTS
TH U.5. Senate v TMUSSENATE
D avidson Co. Sheriff v HOLD
D avidson Co. Dog Catcher v
Ky U5, Senate v KTYUSSENATE
Beer Sales on Sunday Moming
This list shows all the Races in the Election and the 8 Active Races out of 9

Active Races for this Source are checked.

Check or Un-Check Races az needed.
Match Codes can also be edited from this screen.

1 Race on Hold
Set/Clear Match Codes
for ALL Race/Candidates m
SetAlL | ClearaLL | Back

Select
Maone

Select
All

The list of races is made up of the following columns and, apart from the race name and
Hold status, all the details can be changed from this screen.

Race The Race name

Active A blue checkmark indicates the race is active for this data source.

MatchCodel | The primary match code for the race for this data source.

MatchCode?2 | The secondary match code for the race for this data source, if applicable.
In the case of a wire service bulletin with multiple races, the primary match
code would be set to the story slug, and the secondary match code would
be the race name within the story.

Hold A red 'HOLD' indicates that a race is on hold, and while its results are
being captured, the voting figures are being ignored for the moment.
Other races from the data source are not affected.

The rest of the screen is made up of the following elements:

Alert

An alert, in red, at the top of the screen if any race match codes are
missing. Only Active races are counted
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"Show All Races"

By default, this checkbox is unchecked, so only races being
monitored are displayed. Checking the box will allow more races to
be displayed in the list, including disabled races. If checked,
additional buttons are available to allow all races to be included or
excluded from this data source.

Number of
Active Races

The number of races that are active for this source. No data is
monitored or collected for races that are not active.

Number of
Races on Hold

The count of Races that are ‘On Hold'. Data is collected for races
that are on hold, but the results are not included in the evaluation
process for the latest voting figures. This setting may be used on
election night to temporarily ignore some bad voting results, and
can be set from the ‘Latest Votes' tab, explained below.

Set/Clear Match

These buttons provide a way to quickly fill in or clear the match

Codes... codes for all races in the list.
[Refresh] This button updates the screen with the latest changes.
[Back] This button returns the screen to the home screen of the selected

data source.

Click [Back] to exit this screen and go back to the main Data Sources screen.

Placing Races on Hold

When a race is placed “on hold", data is still collected from that race, but its results are not

included in the overall tally of votes. This may be necessary on election night if bad voting

results are apparent and need to be temporarily ignored. The results for that race will not go

to air.

To place a race on hold, choose the appropriate data source on the Data Sources screen,
and go to the ‘Latest Votes' tab for that data source.
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W Maintain Election Details

AP-API Service by Race | pplicable Races Latest Votes | Update Log
These results from "AP-API Service by Race® - 8 of 9 Races Achlive
1 of 8 Races are ON HOLD
Raceft Race Candidate Hates Statuz Hald =~
1 TN Governor David Crockett 1]
. Ezxclude
Tirn Dermanbreun a
TH US Rep Dist 1 Louie Gohmert 0
Shirley J. McKellar 0 Exclude
TH US Rep Dist 2 Ted Foe 0
Miko Letzos 1]
James B Weasaw 1] Exclude
b ark Roberts 1]
TH US Rep Dist 5 Jim Brown 0
Ed Greene 1]
Betty \wWhite 0 Exclude
Jeb Henzarling 0
F.en fzhby 0
2 | TWU.5. Senate David M. Alameel a -
Rebecca Paddock 1] Exclude
John Comyn 0
D avidson Co. Sheriff Buford Pusser 1] Or Hold Include
Billy R ay Jones 0 EXCLUDED !
D avidson Co. Dog Catcher Iwan Pavloy a |\\
Races can be Included or Excluded from the Evaluation Include All Races | Exclude All Races | N
process for the best Results to go to Air. Faces may be lTl
Included/E xeiuded individually o for the whole Data Source.  Approve Al Results for Alr Hold All Results H G H

In this case, the race for Davidson County Sheriff has been placed on Hold by clicking the
[Exclude] button in the ‘AP_API Service by Race’ data source. The status is shown on this
screen as well as in the Hold column on the ‘Applicable Races’ screen, as shown in the
previous section.

Clicking the [Include] button for that race will restore its status to normal.

Options are given to Include or Exclude all races.

Click [Back] to return to the main screen for the data source previously selected.

Assigning Reporting Units to a Data Source
Note: This section does not apply to any data source which is reporting by Race.

When a new data source is set up which is reporting by County, Parish, or Ward, the specific
reporting unit should be identified.

By default, all the Counties or other reporting units are assigned to the data source, which
may or may not be necessary. Similar to the previous section on the Races being monitored,
it is much more efficient to identify the specific Counties to be gathered from each data
source.

To assign reporting units to a data source, open the Data Sources screen (accessed from the
Main screen > [Setup] > [Data Sources]) and select the data source to be reviewed from the
list on the left. The data source would need to be one that reports by County or other
detailed reporting unit.
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ain Electi

AFFTF Sorvice Manual Data Entry by County

Manual Data Entry by County | Applicable Races | Latest Votes | Reporting Units | Update Log |

AP web Feeds Source Type |Manual Diata Entry BV

=

AP-AP Service [127] by county .
M | Data Entry by Caunt
AP-BPI Service [TN] Dezcription | atial O ata Entry by Colnty

AP-AP| Service [TH) by County State TN Tennessee
AP-AP Service by Race Reportz By | County

Election Bridge By Race
Excel Data Capture &
Excel Data Capture C
Excel Data Capture D
Ewcel Data Capture T

=

[ Increment Wate Counts for Testing this Data Source

Marwial Data Entry D ata Entry Motes Enabled
Manual Data Entry by County
[ Disable Source |
All 3 Races Active
MHew Delste Showal [ Load Races from [ata | or from  Spreadshest |

I Resultz are provided by County, then the highest number of votes for a County from any Source is
uzed to accumulate the Total Yates for the Race. This Race Total is then compared against any Data
Sources that are providing Besults 'By Race' to determinge the latest Yote Totals for the Race.

B Sources, 13Enabled | | 95 Caunty Units, with 1984 Precincts and 1,781,198 Registered

& Data Source provides Bace Results for the race az a whole or baged on a Reporting Unit such as
County, WWard or Parish. [n order to match the incoming data, each Reporting Unit must be identified.

Close

The data source information is displayed and there is now a ‘Reporting Units' tab included

on the screen. The number of active units is shown along with the number of precincts and

registered voters reported.

Click the ‘Reporting Units’ tab to display the Reporting Units screen.

. hdaintain Election Details - Reporting Units

Manual Data Entry by County ] Applicable Races ] Latest Wotes Reporting Units ] Update Log ]
State| TH  Reparts By County

Unit Mame #Prec #oters Active Unit kdatch Code 1

Anderson 27 47,348 v Anderson

Bedford 11 25,073 v Bedford

Eenton E 11117 v Bentan

Bledzoe 12 8,352 v Eledsoe B

Elount 35 83,606 v Blount

Eradley 17 EE.245 v Bradley

Campbell 21 v Camphbell

Cannon 9 v Cannaon

Carroll 19 v Carrall

Carter 22 v Carter

Cheathamn 1 25,078 v Cheatham

Chester 11 v Chester

Claiborne 17 v Claiborne

Clay T v Clay

Cocke 19 v Cocke

Coffes 23 v Coffes

Crockett 12 v Crockett

Cumnberland 24 v Curnberland -

95 "County’ Reporting Units will be 1984 Precincts Monitored

monitored from this Data Source. [ Show Al Units

Check "Show All Unitz” to change

Units. Back
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The screen is made up of the following elements:

List of The list of Reporting Units currently being monitored by this data

Reporting source, with a variety of columns described below.

Units

Number of This number will change as the number of Active units changes.

Reporting

Units being

monitored

"Show All By default, this checkbox is unchecked, so only reporting units being

Units" monitored are displayed. Check the box to show all units. If checked,
additional buttons are available to allow all units to be included or
excluded from this data source.

To edit the Reporting Units being monitored, click the "Show All Units" check box near the

bottom of the screen.

The following screen is displayed, which adds two additional buttons, [Select All] and

[Select None]:

B Maintain Election Det

Manual Data Entry by County | Applicable Races | Latest Yotes Heporting Units l Update Log ]
State IW Reports By County

Lnit Maime #Prec #vioters Active Unit Match Code -l

Davidzon 160 451,726 v D avidson

Decatur 13

Dek.alb 15

Dickson 17 3916 v~ Dickson

Cipey 16

Fapette 15

Fentress 13 =

Franklin 18 24,871 v~ Franklin

Gibzon 28

Giles 14

Grainger 10

Greene 17

Grundy 13

Hamblen 17

Harmiltarn 130 2RAR, 755 v Harniltorn

Hatcock 7

Harderman 13

Hardin 14 -

95 "County” Reporting Units. 1984 County Precincts

18 Units assigned to thiz Source. \ [ Shiws Al Uit

H i i Select Select
Click the Units to be monitored. I Mo Back

Note that the number of units assigned (monitored) has changed as shown at the lower left.

The list of reporting units is made up of the following columns:
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Unit Name The name of the reporting unit. The column headings vary based on the
type of reporting unit — County, Parish, and Ward.

#Prec The number of precincts in the reporting unit

#Voters The number of registered voters in the reporting unit

Active A checkmark is present if the reporting unit is being monitored by this
data source

Unit Match The match code of the reporting unit for this data source. This will

code default to the name of the county or reporting unit, but may be
changed as needed.

Only the Active and Match Code columns can be edited from this screen. Clearing either

entry removes the reporting unit and checking the Active column adds it back again.

Click [Back] to exit this screen and return to the chosen data source.

Data Source Update Log

To see a log of the updates posted from a particular data source, go to the ‘Update Log’ for

the chosen source.

If data has been received and posted, a screen similar to the following will display:

Aaintain Election D

AP FTP Service ] Applicable Races ]

Latest Yotes Update Log

Show the Last | B0 Files Received |Today - Fiefresh| |Limit Files to those containing || GO |

50 Files Found [Most Recent File on Top]

Tirne .File Mame [=ml]
F1Z20PM | 001254-4F-151328-2
F1X29PM | 001253-4F-151328-1
F1I28PM | 001252-4F-151327-2
I1327PM | 001251-A4F-1513271
F1F27PM | 001250-4F-151326-1
F1E27 P 001249-4F-151326-2
F1X26 P | 001248-4F-151325-2
F1I26PM | 001247-AF-151325-3

9 | II2EPM | 00124E-4F-151325-4
10 0 31225PM | 001245-4F-151325-1
11 F1325PM | 001244-4F-151324-2
12 31324 P 001243-4F-15132441
13 F1x24PM | 001 242-4F-15132341
14 0 31324 P O01247-4F-151323-2
15 | F31323PM | 001240-4F-151322-1
16 | F1323PM | 001233-4F-151322-2
17 | 31x22PM | 001238-5F-151321-4
18 | 312322PM | 001237-4F-151321-1
13 0 31322PM | 001236-4F-151321-2
20 0 F1F22PM | 001235-AF-151321-3
21 FE21PM | 001 234-4F-15132041
22 0 31321 PM | 001233-AF-151320-2

[==RN = RS, RN PR R - 5

H#Races .Details
3 BC-LA-TopRaces-Glance-Sum
15 BC-LA-Senate-ChtyLong, 2nd &dd
25 BC-LA-Senate-ChtyLong, 1st Add
2 BC-LA-PSC-Contested
25 BC-LA-Pres-CntyLong, 1st Add
15 BC-Lé-Pres-Chtylong, 2nd Add
14 BC-Lé&-Houge-B-Crity
14 BC-LA-House-B-CrtyLaong
5 BC-LA-House-Contested
25 BC-LA-Housze-5-CrtyLong
s} BC-Lé&-Houze-5-Crity
16 BC-LA-House-4-CrtyLaong
1 BC-LA-House-3-Crty
11 BC-LA-Housze-3-Crtylong
7 BC-Lé-Amends-Glance-Sum
2 BC-LA-Courts-Glance-Sum
25 BC-LA-Amend-7-UnclaimPropFund-CrtyLo
ER BC-LA-Amend-7-UnclaimPropFund-Chty
s} BC-La-Amend-7-UnclaimPropF und-ChtyLo
15 BC-LA-Amend-7-UnclaimPropFund-Crntplo
25 BC-LA-Amend-&-HomesteadT axes-CrtyLor
15 BC-LA-Armend-B-HomesteadT axes-ChtyLol

Back

Business Technology, Inc.

Rev. Aug, 2021

54



Election Voting Attendant™ User Guide 7.6

The update log is made up of the following columns:

# The number of the update

Time The time the data was updated

File Name The name of the xml file containing the data

#Races The number of races updated in that story. A race is not updated unless
the results have changed.

Details The name of the story provided by that source

The list may be filtered by the number of files shown and when the files are received.

Show the Lazt

AP FTP Service ] Applicable Baces ] Latest Yotes Update Log l

50 Files Received Refresh | | Limit Files ta thase containing G0 |

Today # hd [Most Recent File on Top)

12014
0 1204

—

Time

z “egterday =
.File: Name 19/30/2020 .Details

#

1 12.01:44 AWM | 000043-AF-00] n9,29,2020 BC-L&-Senate-Chtylong
2 1201:44 AM | 000048-AF-00 0972842020 BC-LA-TopRaces-Glance-Sum
3| 1201:43 4k | 000047-4F-00 ]

4 | 1201:43 4 | 000046-4F-00
5 | 1201:43AM | 000045-AF-000
g

v

a

9

BC-LA-P5C-Contested
BC-LA-Senate-Crtylong, 13t Add
BC-L&-Senate-Crtylong, 2nd Add

09/25/2020 ¥

1201:42 &M | 000044-4F-000141-2 25 | BC-LA-Pres-ChtyLong, 13t &dd
12.01:42 AW | 000043-AF-000141-3 15 | BC-LA-Pres-CntyLong, 2nd Add
120142 AW | 000042-AF-000147-4 25 | BC-LA-Pres-Cntylong

A | 000041-AF-0007401 14 | BC-LA-House-&-Cnty
&k | 000040-4F-000140-2 14 | BC-La-House-B-Chtylong

The list may be further filtered by specifying key words in the details.

Aaintain Election De

AP FTP Service ] Applicable Races ] Latest Votes Update Log l

Show the Last | 50 Files Received |09/27/2020 - | FRefresh | | Lirrit Files to thoze containing

tares I GO I

48 Files Found [Most Recent File on Top]

Time

[ BN R s B R U SR -

1, BTN =S Ted

.Filz Mame [xml] HRaces .Details

10:35:32 Akd | 000048-4F-103530-3 3 BC-LA-TopRaces-Glance-Sum
10:35:31 &M | 000047-AF-103530-2 25 BC-LA-Senate-CntyLong
10:35:31 &k | 00004E-AF-103530-1 15 BC-LA-Senate-ChtyLong, 2nd Add
10:35:31 &M | 000045-AF-103523-2 2 BC-LA-PSC-Contested

10:35:31 &M | 000044-AF-103529-3 25 BC-LA-Senate-ChtyLong, 1st &dd
10:35:29 &k | 000043-4F-103523-1 25 BC-LA-Pres-CrtyLong

10:35:29 &M | 000042-AF-103528-3 25 BC-LA-Pres-ChtyLong, 1st Add
10:35:29 &M | 0000471-AF-103528-4 15 BC-LA-Pres-CrtyLong, 2nd Add

9 10:35:28 Ak | 00O040-AF-103528-1 5 BC-LA-Houze-Contested

10 | 10:35:28 &k | D0O033-AF-103527-1 25 BC-LA-House-5-CrtyLong

11 10:35:28 Ak | 000038-4F-103527-2 14 BC-LA-Houze-B-Crity

12 10:35:28 Ak | 000037-4F-103527-3 14 BC-LA-House-B-CrtyLong

13 10:35:27 &k | DOO03E-AF-103526-1 16 BC-LA-House-4-CrtyLong

14 | 10:35:27 &k | D00035-4F-103526-4 25 BC-LA-Houze-5-Crity

15 | 10:35:26 &k | 000034-AF-103525-1 9 BC-LA-House-1-CrtyLong

16 | 10:35:26 Ak | 0D00033-AF-103525-2 ikl BC-LA-House-2-CrtyLong

bdo_ L QOO AL AR 11 U AL, LTk
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Aaintain Election De

AP FTP Service ] Applicable Races ] Latest Yotes Update Log ]

Shaow the Last Iﬁ Files Received |DS.-’2?;-’2IJ2EIjI Refresh I | Limit Files to those containing |taxes

13 of 48 Files contain “taxes’
Time .File Name [=ml] #Races .Details
10:35:25 AM | 000027-4F-103524-3 7 BC-L&-Amends-Glance-5um
10:35:24 Ak 000025-4F-103523-1 25 BC-L&-Amend-B-HomesteadT axes-ChtyLol
10:35:24 AW | 000023-AF-103522-4 15 BC-LA-Amend-B-HomesteadT axes-ChtyLal
10:35:23 Ak | 000022-4F-103522-3 25 BC-LA-fmend-E-HomesteadT axes-Chiylol
1035323 Ak 000027 -4F-10352241 25 BC-La-Amend-5-Froperty T axez-ChtyLong
10:35:23 Ak | 000020-4F-103522-2 ES BC-L&-Amend-B-HomesteadT axes-Chty
10:35:23 AW | 0000719-AF-103521-3 25 BC-LA-Amend-5-PropertyT ares-ChtyLong,
10:35:23 AW | 000071 8-AF-103521-4 15 BC-LA-Amend-5-PropertyT ares-ChtyLong,
910322 AM 00007 E-8F-103521-2 ES BC-LA-Amend-5-Froperty T anez-Chty
10 10:37153 AWM | 000008-4F-103518-2 25 | BC-LA-Amend-2Xw/'ellT ases-Crtwlong, 1st
11 10:35:19 4 | 000007-4F-103518-3 15 BC-L&-Amend-2-#/ellT axes-ChtyLong, 2nd
12 10:3515 AM | 000006-4F-103515-4 25 | BC-LA-Amend-2-wWellT axves-CntyLong
13 10:3%718 AM | 000005-4F-1035181 ES | BC-LA-Amend-2-welT axes-Crity

[== RN W= RS DR R R E R R = 5

Note that the number of files displayed has changed, limited to 13 files.

Clicking on a particular story gives further details, as shown below:

AP FTP Service ] Applicable Races ] Latest Votes Update Log l

Show the Last ,ﬁ Files Received | Today w || Refresh | Limit Files to those containing |taxes |
3 of 49 Files contain "taxes’
# Time File Mame [smll | #Races .Detailz =
1 [ 1201:21 AM | 000029-4F-000120-2 7 BC-LA-4mends-Glance-Sum —
2 1201:20 A | 000025-4F-000119-1 25 | BC-LA-Amend-E-HomesteadT axes-ChtyLong
3 1201:19AM  000023-AF-000178-2 25 BC-LA-Amend-B-HomesteadT axes-ChtyLang, 1st Adi -
Update Log | L File | 4P Story | [ Switch Fant Hide
Source Reference="BC-LA-Amend-B-HomesteadT axes-CntyLong, 1st Add' ~
Data Sources:

1. AP FTP Service (3346R)

~Race1
‘BC-LA-AMEMD-B-HOMESTEADTAXES-CNTYLONG'
2 candidates, 190765 votes cast, 273/273 precincts
Fieparting for JEFFERSON'
1. YES' 104921 votes [w)
2. "MD" 85844 votes
. &P FTP Service [3346R] - Reporting Units not defined

~Race 2
‘BC-L&-AMEMD-B-HOMESTEADTAXES-CNTYLONG'
2 candidates, 14605 votes cast, 22/22 precincts
H‘ep?rlting foﬂrﬂ'Jﬂ EHFF I_Z)AV!S'“ W

Back

Loading Races

Loading race data from the data source allows for the quick setup of races, ensuring that all
match codes correlate with the data source. Data may be loaded directly from the data
source or from a spreadsheet containing the race and candidate information.

From the Data Sources screen, click the data source from which to load races.
Select whether to load races from:
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a [Data] source which already contains preliminary test data
_Or_
a [Spreadsheet] which contains the race and candidate information

faintain Election Details - Da

AP-API Service [TN] | Applicable Races | Latest ¥otes | Update Log |

AP-API Service (TH]

AP FTP Service
AP web Feeds Source Type |.6«F'-AF'I Service Al J
AP-AP] Service (K] by county e -
AP-AP1 S TH
AP-API Service [TN] Description | ervice [TH]
AP-API Service [TN) by County St |95 ISz
AP-AP| Service by Race Reportz By |Race

Election Bridge By Race
Ewxcel Data Capture &
Ewcel Data Capture
Excel Data Capture D
Ewcel Data Capture T
Marual Data Entry Motes
tanual Data Entry by County

[ SetRace Winrner if Declared by this Source

[ Replace the Precincts Ovenide with the Taotal Precincts provided
[ Increment Yot Counts for Testing this Data Source
Enabled

[ Disable Source

MO Active Faces for this

New Delete Showall [ Load Races from Data | or from  Spreadsheet |
B0 Sources, 13 Enabled

A Data Sowrce provides Race Results for the race as a whole or based on a Reporting Nnit such as

County, ‘W ard or Parizh. |narder ta match the inconing data, each Feporting Unit must Be identified!

I Results are provided by Caunty, then the highest number of votes for a Counby fram any Source i

uzed to accumulate the Total Wotes for the Race. This Bace Total is then compared againzt any Data

Sources that are providing Rezults 'By Race' to determing the latest Yote Totals for the Race. Close

Loading Races from an Existing Story

If [Data] is selected, the following screen is shown. The [Search] button is highlighted in red
indicating that a search has not yet been performed using the given parameters.
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— Locate Storie:

From Data Source

|AP-API Service [TN)

@ Show Latest Stary
 Show All Stories
[T Between the hours

ID:DD and | 24:00

=

Feceived within; | 5 days

[Double-Click to Search]

Press Search
e

r Find stories containing the Test—

Find |

Refresh Stary
ey

# Story Reference

#Races | #Dwpl

9999 stories

Additional search criteria can be selected for stories received during a particular time range,
or containing specific text. There is also an option to "Show All Stories" rather than just the
latest story with a particular slug.

Select the date for which to load races from the data source.

When options have been chosen, click [Search].

If any stories are found, a screen similar to the following will display:

= Load

— Locate Stories
From Data Source

AP-AP| Service [TM]

Received within:

& Show Latest Story
™ Show &l Stories

5 days

[T Between the hours

ID:UEI and | 24:00

=

[Double-Click to Search]

Prezz Search
to begin

r— Find stories containing the Text——

Find |

Fefresh Stary
Index

Mate that the file name incorporates the time of
capure, the first file being captured at 11:47:01

i3 Story Reference HRacez | #Dupl File Mame
1 FL Prez Primary statewide 2 1 000002-41-1141011
2 | TH by courty 412 1 |000003-41-114124-1

2 staries

LClose |
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All the stories meeting the search criteria are shown in the list on the right side of the

screen.

Click a story to view the race and candidate information from the story.

The screen changes to show the relevant information.

List of Races in the Stary

[ Show Individual Reparting Units

# | Race | . Candidate
1 U.5. House District 1 - Carter ...

1 Blair ‘W alzingham
2 | Diana Harshbarger
3 Steve Holder

2 'U.5. House District 1 - Cocke ...

1 Blair ‘W alzsingham
2 | Diana Harshbarger
3 Steve Holder

1 Blair Walsingham
2 | Diana Harshbarger
3 Steve Holder

1 | Blair Walsingham
2 | Diana Harghbarger
3 Steve Holder

1 | Blair W alsingharm

A r Lleaalal

3 'U.5. House District 1 - Greene ...

4 'U.5. House District 1 - Hamblen ...

5 'U.5. House District 1 - Hancock _..

Party | Inc | Status | Match => DB Mame
Mo Match

Dem
GOF
Ind

Mo Match
Dem
GOF
Ind

Mo b atch
Dem
GOF
Ind

Mo katch
Dem
GOF
Ind

Mo b atch

Dem
~on

=L
v Races

All [412] races apply to this Data Source

Find Races Containing the Test

I Search I Show All Races

LClose

Depending on the source, there are two or three tabs shown at the bottom left of the

screen.

The 'Races' tab shows Race and Candidate details on the left side as well as the Link / Load

Status and details of the Race / Candidate matches that have been made.

The 'XML' tab shows the story after it was converted from the raw AP text to an XML text
file. These additional tabs are made available for investigative purposes, if needed.

The ‘AP Story’ tab (only shown for AP data sources) shows the contents of the story as it was
received from the Associated Press.

When a race is selected on the ‘Races’ tab, it is highlighted in yellow and buttons appear on

the right side of the screen.
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Close

Lizt of Races in the Stary [~ Shaw Individual Reparting Urits
# | Race | . | Candidate | Party ||nc| Status |Match =» DB Name ;l
1 U.S5. House District 1 - Carter ... Mo Match
1 Blair Walsingham Dem
2 Diana Harzhbarger GOP
3 | Stewe Holder Ind
2 U.5. House District 1 - Cocke ... Mo Match
1 Blair W alsinghan Dem
2 | Diana Harzhbarger GOFP
3 Stewe Holder Ind
3 U.5. House District 1 - Greene ___ Mo Match
1 | Blair Walzsingham Diem
2 | Diana Harzhbarger GOP
3 Stewe Holder Ind
4 'U.5. House District 1 - Hamblen ... Mo Match
1 | Blair "Walzsingham [rem
2 | Diana Harzhbarger GOP
3 Steve Holder Ind
5 U.S5. House District 1 - Hancock ... Mo Match
1 | Blair Walsingham Diem -
Races =ML | Al [412] races apply to thiz Data Source
— Find Races Containing the T ext
I I Search I Show All Races |

A race is ‘Linked’ when the race name is matched / connected to a specific contest in the

Election database. At this point the database has not been updated with any details.
A race is ‘Loaded’ when all the race and candidate details have been updated into the

database.

r— — - = -
S ot o s oo o I

[ List of Faces in the Story
# | FRace | . | Candidate | Party | Ihe: | Status |Match =» DB Mame
|1 | District 4 Linked to District 4 5t House Dem
1 Dan Pabon [Loaded | = DanPabon
2 Amber Tafopa | Loaded | => Amber Tafoya
3 Jennifer Coken | Loaded | = Jennifer Caken
2 District 5 Mo Match
1 Crizanta Duran
2 Mark Thrun
3 District 7 Linked to District 7 5t House Dem
1 | Angelawiliams [ Loaded | = Angela Wiliams
2 | Jon Goldin-Dubais | Loaded | = Jon Goldin-Dubois
3 Mark Mehringer | Loaded | = Mark Mehringer
4 District 12 Linked to Distict 12 St House Dem

1 Matt Jones
2 Jake williams

District 30

1 Laura Huerta
2 Marpellen Pollack

Mo Match

UnLink |
Load |

=L

AP Stanp

When a race is selected on the 'Races' tab, buttons are made available on the right side that
relate to this specific race. In the case above, District 12 is already linked, so the options are

to [UnLink] it or [Load] the data. If the race were not already linked, then the only button

available would be [Link], as shown on the previous screen.

Business Technology, Inc. Rev. Aug, 2021

60



Election Voting Attendant™ User Guide 7.6

Linking a Race in the Story to the Database

First, select the race to be linked. The only available button is the [Link] button, as the race
needs to be linked before it can be loaded.

List of Races in the Story

[~ Show Individual Reparting Units

# | Race | . | Candidate | Party ||nc| Statuz |Match =» DB Mame
1 UW.5. House District 1 - Carter ... Mo Match
1 | Blair W alzingham Diem
2 | Diana Harshbarger GOP
3 Steve Holder Irnd
2 LS. House District 1 - Cocke ... Mo Match
1 | Blair W alzingham Diem
2 | Diana Harshbarger GOP
3 Steve Holder Ind
3 U.5. Houze District 1 - Greene ... Mo Match
1 | Blair W alzingham Dem
2 | Diana Harshbarger GOP
3 Steve Holder Ind
4 'U.5. House District 1 - Hamblen ... Mo Match
1 | Blair W alzingham Diem

Clicking [Link] brings up the Link Contest to the Story screen.

| & Dffices

]

Select the Contest to be linked to:

'U.5. House District 1 - Carter ... '
for the data source: "AP-APl Service [TH]'

—Race Name
¥ Show Offices - Typ 'o* [T Show Active Election Only
[¥ Show Other Contests | [ Hide Races Linked Already Linktothis | op it the Contestis nat an file, then e e
| | | sl . . Mew Contest

seq.. Tvp) Gip | Contest =

n P Beer. Sales on Sunday Morming [D[tEeDEE:tgshﬁk /v

8 o0 D avidzon Co. Dog Catcher

E o I LS. Rem District 1

R

7 o | KYUS RepDistict2 e I

0 o KYUS Senate Race Match |

1 THG

q E ™ U.DS\TES";Dr':ate Other Data Source D etails for this Contest

2 | a TN 1S Rep Dist 1 < Race katch | Race Match 2

3 o TH US Rep Dist 2

4 o TH US Rep Dist 5

12 o LI.5. President

11 of 12 Contests

Races in Blug are in the Election

Lloze I
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This screen allows the user to select an existing contest in the database to link to the
selected race (District 1in this case) or to [Create a New Contest] to be linked to the story.

Races in red have been linked already, races in blue have been set up in the current election
already, and races in black are contests in the database which are not in the current election.
(Races in black are only shown when the “Show Active Election Only” check box is not

checked.)

Highlighting different races shows the existing connections for other data sources, if

applicable.

Select a contest (in this example, TN US Rep Dist 1), and then click [Link to this Contest] to
create the link between the story and the database.

|41 Dfices = ..
v Show Offices - Typ o'
[ Show Other Contests

seq | Tvp|Gro|  Conbest
m P Beer Sales on Sunday Marming
] D avidzon Co. Dog Catcher
E kY LS. Rep Distict 1
7 K" LS. Rep District 2
10 K .5, Senate
TM Governor
TH L5, Senate

Select the Contest to be linked to:

I Show Active Election Orly
[ Hide Races Linked Already

'U.5. House District 1 - Carter ... '
for the data source: "AP-AP| Service [TH]

TN US Rep Dist 1

Link tothis | op ifthg Contestis noton file, then | yaw Contest

Contest

for Double-Click —

the Contest)

Contest iz available for Linking

Other Data Source Details for this Contest

Create a

THUS Rep Dist 1

TH US Rep Dist 2
TH US Rep Dist 5
1.5, President

EONEA R R HT. e
oo oioio o oo oo

(%)

. Face Match
AP FTP Service

AP Web Feeds

AP-API Service [KY] by county
AP-API Service [TH) by County
AP-API Service by Race
Election Bridge By Race

Excel Data Capture A

Race Match 2 =

11 of 12 Contests

Races in Blue are in the Election

LCloze

The following screen will display:
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List of Races in the Stom

I Show Individual B eporting Units

# | Hacel . | Candidate

| Party ||nc|,3la&us\|Match=>DB Mame

1 U.5. House District 1 - Carter ... Linked to 1M LS Rep Dist 1
1 Blair walzingham Dem
2 Diana Harshbarger GOP
3 | Steve Holder Ind
2 LS. House District 1 - Cocke ... Mo Match
1 Blair Walzingham Dem
2 Diana Harshbarger GOP
3 | Steve Holder Ind
3 LS. House District 1 - Greene ... Mo Match
1 Blair walzingham Diem
2 Diana Harshbarger GOP
3 | Steve Holder Ind
4 'UL.5. House District 1 - Hamblen ... Mo Match
1 Blair ‘W alzsingham [em
2 Diana Harshbarger GOP
3 | Steve Holder Ind
5 W.5. House District 1 - Hancock __. Mo Match
1 Blair walzsingham Dem -
Races whil All (412) races apply to this Data Source

— Find Races Containing the Tesxt

I Search I Show &l Races |

LCloze

US House District 1is now linked.

Once linked, the buttons on the right side also change to show new options, namely

[UnLink] and [Load].

The data can then be loaded by clicking the [Load] button. Clicking [Load] causes all the

relevant data in the story to be updated in the database.

Once loaded, the buttons on the right once again change to show the options to [UnLink]

and [UnLoad].

for: Th by county

List of R aces in the Story [~ Show Indvidual Reporting Units
# | Race | . | Candidate | Party ||nc| Status |Match =» DB Mame il
1 U.5. Housze District 1 - Carter __. Linked to TH US Rep Dist 1 Uitk
1 |Blair W alzingharn Dem _=> Blair W alzingham UnLoad
2 |Diana Harshbarger GOP _ =» Diana Harshbarger o
3 | Steve Holder Ind | Loaded = Steve Holder \_/
2 'U.5. House District 1 - Cocke ___ Mo Match
1 Blair ' alsingham Dem
2 DianaHarshbarger GOP
3 | Steve Holder Ind
3 U.5. House District 1 - Greene ... Mo Match
1 Blair ' alzingham Dem
2 DianaHarshbarger GOP
3 | Steve Holder Ind
4 'U.5. House District 1 - Hamblen ... Mo Match
1 Blair W alzingham Dem
2 DianaHarshbarger GOP
3 | Steve Holder Ind
5 U.5. House District 1 - Hancock __. Mo Match
1 Blair W alzingharn Dem -
Races Hhil I All[412) races apply to this Data Source Close
— Find Races Containing the Text
I I Search I Show All Races |
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The 'Load' process must be completed in order to load candidate information and match

codes.

If the candidate names don't match, a screen similar to the following will display:

| Load Races for: TH by

List of Races in the Stary

[ Show Individual Reparting Units

# | Race | . Candidate
1 U.5. House District 1 - Carter ...

1 Blair ‘W alzingham
2 | Diana Harshbarger
33> 3 Steve Holder

2 |U.5. House District 1 - Cocke ...

Party

Inc | Status | Match = DB Mame

Drem|
GOF
Ind

Select the Database | Candidates from Database
Candidate on the Right | Sreven Halder
to match the highlighted
Contestant on the Left
for this Race, or press..

Add Candidate

-]
UnLink
Load

1 Blair Walsingham Dem
2 | Diana Harshbarger GOA
3 Steve Holder Ind
Cancel |
3 'U.5. House District 1 - Greene ...
1 | Blair W alzsingham Dem
2 | Diana Harghbarger GOP
3 Steve Holder Ind
4 'U.5. House District 1 - Hamblen ... Mo b atch
1 | Blair W alsingharm Dem
2 Diana Harzhbarger GOFP
3 Steve Holder Ind
5 'U.5. House District 1 - Hancock _.. Mo Match
1 | Blair W alsingharm Dem -
Faces #ML All [412] races apply to this Data Source
Find Races Containing the Text
| I Search I Show All Races |

LClose

Notice that the name in the pink box is spelled differently than the name supplied by the
data source. If the candidate name is selected on the right, the new spelling will be added as
a match to the original spelling. If [Add Candidate] is chosen, the original spelling supplied
by the data source will be retained.

If the contest to be linked cannot be found in the system, then the [Create a New Contest]
button is clicked to bring up the Add New Contest display as shown below.

This allows a Contest to be quickly added to
the Election for linking to this Race. The

Contest
s0 that i
updated

Cottest M

will be azzigned a Group code of 'Hew'
t can be located easily later and
with any additional details.

armne

|L|.S. How:

Fieferendum
Amendrment

Propo
Other

ze District 1 - Carter

sition
Cortest

Save | Skip | LCancel
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The contest details need to be confirmed before clicking [Save] to create the Link.

Loading Race Details from a Spreadsheet

If the [Spreadsheet] selection was made on the Data Sources screen (Main screen > [Setup]
> [Data Sources]), the following screen is shown, with some entries being based on the race
and candidate parameters.

=) Load Race Data from a Spreadsheet = =
M5 Excel [.xlz] or
Tab Delmited File | _Browse |
This process Select a Microsoft Excel File or a 'Tab Delimited" text file with a file
matches entries in type "tat'. The first row of the file must be zet ta the column headings
the spreadsheet as defined below,
against Faces that
HAVE &ALREADY Columm Headi Nat
BEEN 4DDED TO DLimn neading — mes
THE ELECTION Face Mame Required
R ace Mumber
Race Match Code
Race Match Code 2
headshot? [p/n]
Candidate First Mame
Candidate Last Mame “Hequired
Candidate Mame Suffix
Candidate Match Code
Party
Incumbent Set to' far Incumnbent
Favarite Set to for Favorite
headshot 1

99 Races not in the Election

This function enables the user to build one or more spreadsheets with race and candidate
information and load the data into the system very quickly. The spreadsheet can be edited if
needed and the data loaded again.

The spreadsheet may also be generated by the application from the Maintain Races screen
in the following section.

Any of the columns displayed in the screen above can be used as column headers for the
spreadsheet. Races can be separated in the spreadsheet by blank lines if needed.

Note: The first candidate for each race should be on the same line as the race
information.

Click [Browse] to locate a previously constructed spreadsheet file (suffix .xIs or xlsx) or a tab
delimited file (suffix .txt) that contains race data. The spreadsheet should not use any
background coloring as this is how the matching information is shown by the application.
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Make sure the spreadsheet is not already open when selected from the [Browse] button.

Once the appropriate spreadsheet is located, click [Open] and a screen similar to the

following should display:

? Load Race Data from a Spreadsheef

M2 e LASlOr A enchEVANT Evpot s Browse
Diouble-Click a Cell to edit its contents
A B C D E F G H | J K L M|+
b * Use Inital Page' b ® Canddate Candidate Party ® Incumbert” Favorte " 1 b =
1 Race  orMoPaty Piopostion Candidate | ast Wame Candidate  Party Candidate
Face Name Number (1M1 PicChar ~ First Mame | Name Suffix Fic Pic  Firat Initial
2
3  Governor Republicans Bl :
4 Scott Ml R C R 5
5 Dan Maes R E R D
B
7 US Senate Democrats 1 |
8 Kay Hagan D ) i} I
q DuskinC | Lassiter D B ] 3
10 Jim Neal D
1 Howard Staley D
12 Marcus'w  Willams D
13
14 | Treasurer GOP - Primary "2 N b
15 Ju. Ament R 3 R
16 wialker Stapletan R B R W
17 %
M4/ v |M] Sheett 1 | o[
?ﬁces _h\%hhghled in Green Tvde beden _i‘tl:lgnt\lied ar&d can be updated. 10 Races Not Matched
ose in Aed were not matched and wil be ignored.
Columng in Y ellow will be updated, while thus% in grey wil be ignored. Exit

The Yellow column headings indicate that the application has identified them as legitimate
data columns. The green race row headers indicate that the data has been matched to a
race in the election. If the race name was highlighted in red it would indicate that the race
name was not found and a message in red would be displayed (see lower right).

Click [Browse] to select another file to process.

Click [Next] to continue if all the race information is correct. Otherwise, edit the spreadsheet

and repeat.
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[ —— B
=) Race Update Parameters E ‘ & l =re ﬂ

Diata Source
[optional]

Faces

-

|  Candidates

" Delete ALL Candidate details for a Race before Loading New Data
[Thiz will remove ALL Candidate details for a Race before lnading new Candidates]

¢ |pdate after matching to the Candidate Name in the Race
[Candidates not matched will be added. but existing Candidates will not be deleted)

Only the 21 Races highlighted in Green will be updated.

An Electronic Data Source must be specified
if any Flace or Candidate Match Codes are
to be updated

[Mao Match Codes Calumn]

Match Candidate an: © Last name
¥ First and Last Mame
" First/Last Name and Suffi<

[Mo batch Codes Caolunin)

Set the following parameters on the screen for the update process.

Data Source

The source can be changed at this time, if needed

"Update Race Match
Codes"

Check this if the entries in the sheet should update the application
data (if 'Race Match Code’ column is present)

"Delete ALL Candidate...
before loading New Data

This confirms the action about to take place

"Update after matching to
the Candidate Name..."

Check this if the entries in the sheet should update the candidate
details, and the criteria for identifying the candidate

"Update Candidate Match
Codes"

Check this if the entries in the sheet should update the candidate
data (if ‘Candidate Match Code’ column is present)

Click [Back] to return to the previous screen and load another file.

Click [Load Races] to update the database when the results screen is displayed, as shown

below.
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=3 Load Race Data from a Spread

1S Excel [ xlz] ar

Tab Delimited File |C:\.~’-\ttend\EV.-’-‘n.NT\EHport\1 s

Browse

Double-Click a Cell to edit its contents

& B C D E F G |
'|Flac:e' Use Initial Page’ " ) 1 ) i 1
1 Mumb| orNoPaty | Proposition Pic | Candidate Candidate Last Candic
Hace Name ar f14M1 Char First Mame Mame Mame £
2
3 |Governor Republicans i
4 Scott P el i
] Dan Maes
3
7 |U5 S5enate Democrats 1 | a
2 |Extra Candidates: Michael Bennet | Andrew Homanoff Kap Hagan
g Dwigkin Lassiter
10 Jirn Meal
11 Howard Staley
12 Marcus W williarns
13
14 | Treasurer GOP - Primary B M b
15 Ju Ament
16 o' alker Stapleton
17
12 |US Senate Republican
19 Ken Buck
20 Jane Morton =
Eat] Vo = PPN Py
M| 4| »| M| Sheett 4 1 v

|

Races highlighted in Green have been identified and can be updated.
Thosge in Red were not matched and will be ignored.
Calurnns in vellaw will be updated, while thoze in arey will be ighared.

Notice the comments on additional candidates on the second race and the statistics at the

foot of the screen.
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Maintaining Race Detalls

This section describes how to use the Races screen to update race information, including:
Adding, editing, and deleting candidates
Customizing race parameters
Viewing jurisdiction and source information for a specific race

This routine is typically used prior to Election Day to refine the data and check for
inconsistencies.

It is also used to load details of races that need to be entered manually if the details are not
being loaded from a spreadsheet.

To access the Races screen, start at the Main Menu and click [Races] or Edit > Maintain Race
Details.

=) WETI Franklin - Attendant Solutions I;li-

Eile Edit List Help

Election Yoting Setup | Baces | Update | Status | | Tranzmit Reports | E it |

[ atabridge |

ElectionVoting Attendant”™

Election Yoting

@ AttendantSolutions

School Closings

Hews Update
lzzues / Feedback

Copyright 1994-2015 Business Techrnology, Inc. @ ‘
‘ Early Warning
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The Races screen displays.

Al Races |

TN Governor

At [ Contest _reseb [ Tpistrct

Candidstes | PaceDstals | Jursdiction |

Souces |

TN Governor TH Statesds

e

TN US Rep Dist 1
TN US Rep Dist 2

TM U3 House Dist 1
TH US House Dist 2

TN US Rep Dist &
E¥ LS. Rep District 1

TH US House Dist 5
K US Rep District 1

K¥ US. Rep District 2

K US Rep District 4

Davidson Co. Dog Catcher

Davidzon County

TH LS. Senate. TH Stateside
K¥ U5, Senate KT Statewide
U5 President usa,
U5, House District 1 - Cocke Usa,
1.5, House District 1 - Carter usa
President - D avidson Usa,
U5, House District & - Cheatham ~ USA
President - Davidson Usa,
President - Tennessae Usa,

Fresident - Tennessee - Electoral  US&

U5 Senate - Tennessee UISaA,

18 Races shown
Resequence a Race by dragging
its border to & new position.

Hove I Show Notes 2dd
Down

Edit Bemove

File
Search

Consistency
Check

Export
Races

GoTa
Contest

Exil

The race numbers and names are shown in the left panel. The right panel shows information

about the race, accessed by four separate tabs. On this particular screen, no candidates

have been entered.

When a different race has been chosen, the information for that race is displayed, as seen

below.

TH US Rep Dist§ TN LS House Dist §

TH .5, Senate TH Statewids

K U.5. Rep District 1 K US Rep District 1

E¥ 115, Rep District 2 K US Rep District 2

Ky' 115, Senate K Statewide

Davidson Co. Dag Catcher Davidson County

115, House District 1 - Cocke 1154,

115, House District 1- Carter 54

President - Davidson Davidson County

115, House District 6 - Cheatham | 1154

President - Tennessee 1154,

President - Tennessee - Electoral |54

L5 Senate - Tennesses LS4

16 Races shown

Fiesequence a Race by dragging
its border to & new position,

[™ Show Notes

Add Edit Remove

£l Fraces j_l Davidson Co. Dog Catcher
RE | Cortest <resets | Distict Candidates | RaceDetals | Juisdiction | Souices |
1 | TN Govenor TN Statewide # Candidate Party | Incumb | Favorite Parameters
2 TN US Rep Dist1 TH US House Dist 1 1 |lwan Pa ¥
TH US Rep Dist 2 TN US House Dist 2 L2 Tunelwe b

Export
Races

Congistency File
Check Search

| GoTa

Contest

Exit

Business Technology, Inc.

Rev. Aug, 2021

70



Election Voting Attendant™ User Guide 7.6

A pre-defined race list may be chosen from a drop down list to view the specified races

within those lists. Click the ellipsis button [...] at the upper left of the screen to set up a new
list. See ‘Maintaining Lists For On-Air Display’ in Chapter 4 for more information.

In addition to manually maintaining the candidates in a race, the candidate display can also

be rearranged to show notes on the candidates by checking the "Show Notes" checkbox
under the Candidate list.

Along the bottom of the screen are some additional buttons that may be available to the

user. These are described later in this chapter.

Adding and Modifying Candidates

The 'Candidates' tab displays the list of candidates loaded for the currently selected race.

The user can add, edit, and delete candidates as well as change the order of candidates on

a ballot or transmission.

The following table describes the ‘Candidates' tab columns.

# The order the candidates appear on the voting
ballot
Candidate Name of candidate

Party or Pty

Political party affiliation

Incumb or |

Indicator displaying whether the candidate is the
incumbent office holder in the race

Favorite or F

Indicator displaying whether the candidate has
been marked as the favorite to win the race

Parameters An abbreviated view of the custom parameters
that have been set up for the election
Notes If "Show Notes" is checked, then candidate notes

are shown on the screen in place of the
parameters, and the columns and column
headings are rearranged.

Adding Candidates

To add candidates to a race, start from the Races screen with the 'Candidates' tab open and
highlight the desired race in the list by clicking it. Then click [Add].
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IAII Races
R# |Conlesl et | ‘District
1 | TN Gavemar TH Statewide

2 TN USRepDigt1
TN US Rep Dist 2
TN US RepDist 5
TH LS. Senate
K U5 Rep District 1
EY U.S. Rep District 2
K 115, Senate R Statewide
Davidzon Co. Dog Catcher D avidzon County
11.5. House District 1 - Cocke 154
115, House District 1 - Carter 112
President - Davidsan D avidzon County
L5, House District B - Cheathamn US54

TH US House Dist 1
TH L5 Houge Dist 2
TN U5 House Dist 5
TH Statewide

K US Rep District 1
EY US Rep District 2

President - Tennesses LS4
President - Tennessee - Electoral  USA
LL.5. Senate - Tennesses LS4

Davidson Co. Dog Catcher
I Face Details |

Candidates

Jurisdiction |

Sources

# Candidate

2 Tumer Luse

Party | Incumb | Fawirite

Lib

Parameters

MOL\{: ™ Show Notes /&I _Igdil _Iﬁemove
Down

16 Races shown
Resequence a Race by dragging
its haorder to & new position

Consistency File
Check Search

Export
Fiaces

Gio To
Contest

Exit

The New Candidate search screen displays showing the names of candidates that have been
marked "Keep Personal Details on File" (see below). Names in red are already loaded in this

race and cannot be selected again.

To enter a new name, just enter the name and press 'Enter’,

Last Name I ar press 'Esc_'. Select an existing Marme from below by
entering the first few |etters of the Last Name

Last Mame | First Mame | Party | Motes o

Greene Ed D

Harzhbarger Diana GOP

Holder Steve Ind

Johnzon Cheesehead REP | not his real name

Jones Billy Ray

Jomes Johnh D

Luze Tumer Lib

Movse Mickey Ind

Mo

Fariz Al Lynn Dem

Pass

Faliow Ivan ks Expert bell ringer

Pusser Bufard GOP

Reject

Sam “r'ozemite Rep

Srith Baob R

Wazive Howie Rep

W alzingham Elair Diem s

ihite Eetty Iind

To add a candidate whose personal details are on file, click an existing name on the grid.

Notice that the responses to non-office races (yes/no, for/against, etc.) are listed as

candidate names.
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To locate an existing candidate in a long list, enter the candidate’s last name. As the name is
typed, the screen list is reduced accordingly.

To enter & new name, just enter the name and press 'Enter’,

Last Mame ID

orpress 'Esc'. Select an existing Name from below by
entering the first few letters of the Last Mame

Last Mame

First Mame

Party

Mates

Pazs

Pavlow

Ivan

Select an existing name in the list or enter a new last name and press [Enter]

The New Candidate screen displays.

"0, Dog Catcher
First Name Last Mame Suiffix otes
IF!on Ketchum |
F"(a:y r Incurqbent v Keep Personal
3 I~ Favarite Detailz on file
Addresz

Cusztorn Candidate Parameters

Parameter

Walue

1 |Headshat Mame

2 |Other Parameter

LCancel |

If a new candidate was entered, enter the candidate's personal information, if desired.

Click the "Keep Personal Details on file” check box in order to save the candidate
information for the next election. Otherwise, this information is discarded when the election
details are cleared.

Click the “Incumbent” and “Favorite” check boxes if either applies.

Add notes as necessary.
Enter values for custom parameters if applicable.

Click [Save]. The candidate will then be added to the race.
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Editing / Removing Candidates

To edit a candidate, start from the 'Candidates' tab located on the Races screen.

Select the candidate to edit and click [Edit] or simply double click the candidate.

The Edit Candidate screen displays, which is almost identical to the New Candidate screen.

=| Edit Candidate - Davidson Co. Dog Catcher

First M ame: Lazt Name Suffis Notes
[Ivvan |Pavioy Expert bell ringer
Party
Fes [ Incumbent v Fesp Personal
[ Fawvorte Detailz an fil=
Address

Custam Candidate Parameters

Parameter Walue
1 |Headshot Name
2 | Other Parameter

LCancel

After making changes, click [Save].

To remove a candidate from a contest, select the candidate to be removed, and then click
[Remove].

*Important Note: If a candidate's details have been retained (see New Candidate or Edit
Candidate screens above), the candidate will remain on the available list of candidates, even
though the candidate has been removed from a race. Otherwise, a candidate will be
permanently deleted when removed from a race.
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&l Races ;l_l Davidson Co. Dog Catcher
B | Contest _<resety | District Candidates | RaceDetals | Juisdiction | Sources |
1 TH Gavemnar TH Statewide # Candidate Party | Incumb | Favarite Parameters
2 THMUS Rep Dist1 TM US House Dist 1
TH US Rep Dist 2 TM US House Dist 2 2 Tumer Luse
TH US Rep Dist 5 TH US House Dist 5 3 Ron Ketchum
TH U5, Senate TH Statewide
k¥ U.S. Rep District 1 K US Rep District 1
K U.5. Rep Digtrict 2 K US Rep District 2
KY LS. Senate K Statewide
Davidson Co. Dog Catcher Dravidson County
U.5. House District 1 - Cocke Usa
U.S. House District 1 - Carter Usa
President - Davidson Dravidson County
U 5. House District £ - Cheatham | U154
President - Tennessee Usa
Fresident - Tennessee - Electoral | UISA
U5 Senate - Tennessee LISA

M”J; I™ Show Notes A Edl

Exzit

16 Races shown .
Consistency File: Expart GoTo
Resequence a Race b}f dragging Check Search Races Contest
its border to & new position.

When asked to confirm, click [Yes].

Changing the Listed Order of Candidates

To change the order in which the candidates are listed in a contest or race, select the
candidate to be re-ordered.
Click the [Up] or [Down] button to place the candidate in the preferred position.

1l Races == TN US Rep Dist 1
B | Contest <resety i District Candidates I RaceDetals | Jurisdiction | Sources |

TH Gavernar TH Statewide Candidate Incumb | Favorite Parameters
TN US Rep Dist 1 TH US Houge Dist 1
TM US Rep Dist 2 TH US House Dist 2| 2 Blair Walsingham
TH US Rep Dist 5 TH US House Dist 5 3 Steven Haolder
K U.5. Rep District 1 KX LS Rep District 1
K U5, Rep District 2 k' US Rep Digtict 4
Davidson Co. Dog Catcher Davidson County
TH U5, Senate TH Statewide
K U5, Senate K Statewide
U5, President USA
U.5. House District 1 - Cocke USa
L5, House District 1 - Carter US4
Fresident - Davidzon [Dravidzon County
LS. House District 6 - Cheatham  |LISA
President - Tennesses LSA
President - Ternessee - Electoral | USA
U.5. Senate - Ternesses USA

Hemove

[ Show Notes

17 Races shown
Resequence a Race by dragging Check

File
Search

Conzigtency Export GoTao

Races Contest Exit

its horder to & new pogsition,
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Customizing Race Details

The 'Race Details' tab is used to customize details about a specified race.

To customize details, start from the Races screen, select the race to be customized, and click

the 'Race Details' tab.

Al Races j Davidson Co. Dog Cécher
ErRr— <resety Dbt Candidates RaceDetals | Juisdicton | Sources |
1 TM Govemor TH Statewids Face Mumber Include Race in Transmission v
TH US Rep Dist 1 TN US Housze Dist 1 ‘winner Flag .
TH US Rep Dist 2 TN US House Dist 2 setcemmermandly ffocelores izl D01
TH US RepDist 5 TH US House Digt & X
2 TN U.S. Sencle TN Statewide et Race e
Davidsan Co. Sherift D awidsan Caunty ¥ -
Davidson Co. Dog Catcher Davidsan I.:ﬂunty Race has 3 Candidates
Ky 115, Senate K Statewide in Full Screens only show |
Beer Sales on Sunday Moming D avidson County

in Lower 3rds onlp show r
This supercedes the job file entry
Candidate Vote Percentage
#Decimal Places Ovenide ,T
Custom Race Parameters
Parameter Walue

1 |Headshots? [v/M]

2 |Full Screen Template Page$t

F2 to clear, Esc to Reset

[ [ s

9 Races shown
Reseguence a Race by dragging
its border to & new position

Consistency File Expart GoTo
Check Search Races Contest Exit |

The following table describes the

‘Race Details' tab elements.

Race Number

Any number assigned to a race for reference purposes

“Include Race in
Transmission" checkbox

This is checked by default and would only be
unchecked in cases where the race should not be put
on air. This option should be used with caution.

Race Notes

Additional notes for the race

"Set race winner
manually” checkbox

Determines that the winner of the race will only be set
or cleared manually and that any incoming data
source information on the winner will be ignored. If the
race winner is marked manually in the producer’s
Status screen, then this flag is automatically set.

“Set Race Winner
Automatically...” checkbox

Determines the winner automatically when 100% of
precincts are in

Race has [#] Candidates

This section allows a user-defined limit to the number
of candidates which will show on Full Screen and
Lower Third transmissions.
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"Candidate Vote

Percentage... Override"

Voting percentages are normally rounded to equal
100%. An entry in this box will determine the precision
to which rounding will occur.

Custom Race Parameters

Race parameters that are specific to this election setup

After changing any race details, click [Save].

Race Jurisdiction Information

The 'Jurisdiction' tab displays race information about the voting area covered by this race, if
the information has been set up in the application (see Chapter 3, 'Jurisdictions' tab). This
would include the number of registered voters, expected number of voters, and number of
precincts for the race as a whole, along with each constituent county or part thereof.

45 Races for 'General election’ on 11/03/20

its border to a new position.

|AH FRaces ~| | Davidson Co. Dog Catcher
At | Contest _<resets | | Distict Candidates | Race Details Juisdiction | Sowces |
TN Governar TH Statewide -
TN US Rep Dist 1 THUS HouseDist 1~ Ditrict [Davidson County (Count)
TN S Rep Dist 2 TN US House Dist 2 [Repating Ut [ [ e[ F m
f eparting Ui oters #pecte recincts
TH US Rep Dist 5 TH US House Dist 5 Fegerilos DaSidsorgv o 133 i T
Ky U.S. Aep District 1 K US Rep District 1 in the District < =
K U.5. Rep District 2 Ky S Rep District & 451,726
Davidson Co. Dog Catcher Davidson County
TN US. Senate TH Statewide Bl
KY US. Senale K Statewide in the District
US. President usa =030
U.S. House District 1 - Cocke Usa Precincts i
U.S. House District 1 - Carter usa the District
President - Davidzon Davidzan Caunty 160
U.5. House District 6 - Cheatham | USA
President - Tennessee USA
President - Tennessee - Electoral | USA
11.5. Senate - Tennesses G4 Overide of the
Totalt of Precincts
This information is taken from the District
ta which this Office is assigned
1 [RE==5 dimmm Consistency Filz Export GaTo
Fesequence a Race by dragging Check Search Races Contest Exit

The following table describes the Jurisdiction tab elements:

Reporting Unit

County name (or parish/ward, etc.) - this is the Reporting
Unit.

Business Technology, Inc.

Rev. Aug, 2021

77



Election Voting Attendant™ User Guide 7.6

Voters Number of registered voters from that county who are
eligible to vote in this race

#Expected Using the percentage of voters expected to vote, as provided
by the county, the expected turnout is calculated

Precincts Number of precincts that have this race on the ballot

Override If the number of precincts is manually overridden, the total is
shown in the "Override of the Total# of Precincts" field

The totals of the above jurisdiction elements are displayed to the left of the table. This level
of detail can only be shown if set up in the application.

Data Source Information

The 'Sources' tab displays the data sources that have been set up to gather results for the
race and its corresponding race and candidate match codes.

Al Races == Davidson Co. Dog Catcher /
= oo creseb [ T Diatiet Candidates | Race Detals | Jusiscicion Sources |
1 TN Govemor TH Stalenide 5 I PRI s
2 TN US Rep Dist1 TH US House Dist 1
TN U Rep Dist 2 TN US House Dist 2 4 e Feeds 16 by o izchiEodes
TN US Aep Dist & TH US Houss Dist§ HP 5P| Senvine (TN) $ ey | Race Cade 1 DAYIDSONCODOGCATCHER
TH LS. Senate TH Statewide AP-4P| Service [TN] by Caurty Race Code 2
K LS. Rep District 1 K¥ US Rep District 1 AP-4F| Service by Race
Election Bridge By
K 115, Rep District 2 K US Rep District 2 E::ce;DDnaI: I:Q:D[:;E :ce Ty
KY U5, Senate KXY Statewide Evcel Data Capture C
plure Turner Luse:
Davidson Co. Dag Catcher Davidsan County Excel Data Capture O
L5, House District 1 - Cacke US4 Excel Data Capture T Ran Ketchum
U.5. Houss District 1 - Carter [T Manual Data Entiy
President - Davidzon Davidzon County Manual Data E nlry by County
U.5. House District & - Cheatham  USA
President - Tennessee LISA
President - Tennessee - Electoral  USA
L5, Senate - Tennessee LISA P FTP Semvice'
—_— Reparts By Race
Watch Codes ™ Face?
L{Lse Candidate M
= Full Mame =
" LastMame AutoFill
Click an ltem ta Edit S Cancel
Mote: Periods. spaces and punctuation ﬁ ﬁ
are removed from Match Codes
16 R h
aces shan Consistency | Fie Export GoTo
Reseguence a Race by dragging Check Search Rares Contest Eit |
its border to & new position

The data sources are listed in the center panel. When a source is selected, the area located
below the center panel displays the level of reporting for the data source. The right side of

the screen shows all the match codes currently set up for the race for this source.

When results are received from an electronic data source, there is always a matching
process to identify the race itself and then each candidate within the race.
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Some electronic sources, such as the AP wire, require two identifiers to match a race—first
identify the AP Wire story using the story slug (APWire-MultiRace) and then the specific race
(e.g., Secretary of State) within the story. Most data sources only need "Race Code 1" set up.

The candidate match codes vary slightly from each source; some use the last name only and
some include the first name and candidate’s initials. This screen permits viewing and editing,
if necessary, the match codes for both the race and the candidates.

Note: While the match codes can be changed here, the recommended practice is to use
the appropriate "Load Races from" button on the Data Sources screen of Maintain
Election Details, where possible. This will automatically load the candidate and match
code details from test data or a spreadsheet. See Chapter 4, Configuring Election Details,
sections "Maintaining Data Sources" and "Loading Races” for more information.

To edit a match code, click the grid and enter the preferred match code.

| Races for 'General election’ on 11/03/20

2l Races | ... Davidson Co. Dog Catcher
RH | Contest _cresaty | District Candidates | RaceDetails | Jurisdiction Sources 1

TH Govermor TH Statewide Sources [ AP Web Feeds
TH S Fep Dist 1 TN US House Dist 1| |APFTP Service T
T S Fep Dist 2 TN S House Dist 2 : ateh Lodes
TH US Flep Dist & THUSHouse DstS (ol ae i ™ |Race Code 1 DOGCATCHER] -
K U.5. Rep District 1 K US Rep District 1 AP-AP| Service [TN) by County Race Code 2 “\
K U.5. Rep District 2 K US Rep District ér—AF’\ S;r_;iceé:y&ace
David: Co, Dog Catchi David: Caunt, lection Bridge By Racs

avidson Co. Dog Catcher avidson County Evcel Data Coplure £ [
THUS. Senate TH Statewide

Excel Data Capture C Snoopy Beagle

K U.5. Senate K Statewide Excel Data Capture 0
1S, President USa Excel Data Capture T Tumer Luse
U.5. House District 1 - Cocke Usa Manual Data Enry
U.S. House District 1 - Carter usa Mariis] Data Entry by County
President - D avidson Davidson County
U.S. House District § - Cheatham ~ USA
President - Tennesses usa

President - Ternessee - Electaral  USA BE Web Foods
LS. Senate - Tennesses UsSa Fieports By Race
=
Match Codes I Race?
L(LSEFEﬁ'r‘\f'datE M
* FullMame
" Last Mame AutaFill

~—

Click an Item to Edit 5 Ceoedl
Mote: Periods, spaces and puncuation _Save | Cancel |

are remawed fiom Match Codes

17 Races shown Consistenc
Fesequence a Race by dragging ey g
its horder to & new position.

File
Search

Export GoTo
Races Contest

Exit

Click [Save] to keep any changes.

The Match Codes group box allows all match codes for the race to be set (or cleared) at one
time.

To fill all the blank match codes for the race, select whether the candidate match code uses
Full Name or Last Name.

Click [AutoFill].
Note: Any existing match codes are left alone.

The match codes will automatically be filled into the appropriate fields.
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All Races - J Davidson Co. Dog Catcher
Bt | Contest _cresab> | Distict Candidates | RaceDetals | Jurisdiction Sources |
1 | TN Gowemar TH Statewide Sources | AP FTP Service
2 TN US RepDist1 TN US House Dist 1 APFT
TN LS Rep Dist 2 TH US House Dist 2 i st Peads {61 by ccurt MSichiEodes
TH LS Rep Dist 5 TH US House Dist § b evea (i) |Race Code ] DOGCATCHER
TN LS. Senate TN Statewide AP-AF| Service [TH] by County Race Code 2 |
K 1.5, Rep District 1 K US Rep District 1 AP-4P| Service by Race
i Election Bridge By R
E7UL3. Ren i 2 EVLS Fep D 2 Eroel Dato Coplue - Ivan Pavloy ANPAVLOV
o Excel Data Capture Tuiner Luse TURNERLUSE
Davidson Co. Dog Catcher Davidson County Excel Diata Caphure D
U.5. House District 1 - Cocke USa Excel Data Capture T Ron Ketchum RONKETCHUM
U.8. House District 1 - Carter I3 Manual Data Entiy
President - Davidson D avidson County Manual Data Entiy by County
U.5. House District 6 - Cheatham | USA
President - Tennessee 1)
President - Tennessee - Electoral | USA
U.5. Senate - Tennessee US4 AP FTP Semice'
Reports By Race
Match Codes [ Frace?
L(Lse Candidate M
* Full Name:
O Last Name
Click an Item to Edit 5 Cancel
Note: Periods, spaces and punctuation ﬂ ﬂ
are removed fiom Match Codes

Go To
Contest

16 Races shown .
Consistency File: Export
Resequence a Face by dragaing Check Search Races
its border to & new position.

et |

If all match codes are assigned in this race for this source, then only the [Clear] button is
available.

Click [Clear] to clear the Candidate match codes.

To clear the Race match codes in addition to the Candidate match codes, check the "Race?"
check box, then click [Clear].

Other Functions

There are several other functions available using the buttons along the bottom of the Races
screen.

[Consistency Check] Button
The consistency check procedure performs a variety of validations of the data that was set
up for the election and highlights any inconsistencies that it finds, counting both the

warnings and errors.

The [Consistency Check] button is always available on the Races screen; selecting it causes
the following screen to be displayed:
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Consistency Check for 'General election’ on 11/03/20

This process checks the Election Data and its Relationships to
ensure that all the necessary information has been setup.

This activity is extremely database intensive and is intended to be

used priorto Election Day.

‘Wwhile checking can be resticted to certain areas,
it is recommended that a full check be performed
once setup iz complete.

Activity
Jv Check Races
Jv Check Data Sources
Warnings: 0
Errors: O

Cloze

Indicate whether the checks should be applied to races and/or data sources and click
[Proceed].

After performing a full analysis of the system, a screen similar to the following displays:

Consistency Check for Test Election’ on 10/07/14

Houston, Hurnphireys, Lewis, Macon, Marshall,
aury, Montgomery, Moore, Robertson, Rutherford,
Smith, Stewart, Sumner, Trousdale, ‘warren,
Williamson, Wilson

27 County Units et up for thiz Saurce

----- D ata Sources, Races and Candidates
. Data Source - AP Web Feeds

1. Govemnor - Match: Governor
1. EwanElpus - Match: Evan Elpus
2. Justin Caze - Match: Justin Case
3 Rusty Steele - Match: Rusty Steele
2. Lt Govemnor - Match:
Race MatchCode Missing
1. Howdy Doody - Match Code Miszing
2. Clara Belle - Match Code Miszing
3. Attorney General - Match: Attormey General
1. Lauwen Order - Match: Lauren Order
2 Janet Torino - Match: Janet Torino
4. Secretary of State - Match:
Race MatchCode Missing
1. Sara Bellum - Match Code Missing

2. Amanda Watchfor - Match Code Missing

3. Bob White - Match Code Missing
5. U5 Senator - Match:

Processing....

Races
Data Sources

Warnings: 111
Ermors: 327

v Proceed |

- oI

Consizgtency Check Complete

Frint Full Log

I~ Show Errors Oy

Cloze |

Any exceptions found may be reviewed and printed. When run just prior to the election, no
errors should be located by the process.

[File Search] Button

The [File Search] button is an analytical tool that searches historical results information for
postings that relate to this race from one or more sources. This process relies on the fact

that each discrete capture of results, which can include one or many race results, is stored
on the BTi server.
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AlFiaces =] -] OK FOR COUNCILMEMBER WARD 7 CITY OF NORMAN
——— ey T o] Conddstes | RaceDetals | Juisdicton | Sowces |
0K TEXAS FOR COUNTY COMMIS! LISA # Candidate Party | Incumb | Favorite Parameters
OK CHEROKEE PROPOSITION usa
OK PROPOSITION CITY OF HUGOD | LSA 2 CLJOURDEM
0K FOR COUNCILMEMEER WaRD LISA 3 STEPHEM TYLER HOLMAN

0K FOR COMMISSIONER WARD & LSA
OK PROPDSITION TOWMN OF EASTUSA
0K FOR COUNCILMEMBER WaARD USA
0K FOR MAYOR CITY OF BETHAN USA
0K FOR MAYOR CITY OF NICOMA USA
OK FOR COUNCILMEMBER, wWiaRC LISA
0K FOR MATOR CITY OF WARR A USA
0K FOR COUNCILMAN WARD 2 LN USA
OK.FOR COMMISSIONER SEAT NCUSA
OK FOR KMAYOR CITY OF SEMINOLUSA,
0K FOR MATOR CITY OF MARLOW USA
0K PROPOSITION WILSON PUBLIIUSA,
OK.FOR OFFICE NO 1 LINDSAY PUUSA
OK FOR OFFICE NO 1 MARIETTA FLISA
0K FOR OFFICE NO 1 EDMOND PLUSA
0K PROPOSITION MCALESTER PLUSA
OK.FOR OFFICE NO 1 COLLINSVILIUSA
OK FOR OFFICE NO 1 O'wA550 PLLUISA Move o = 5
0K FOR OFFICE NO 1WESTERN TUSA — Up [ Show Notes £ £ Demave
W GRANT WaAHLUKE SCHOOL M USA =
‘WA GRANT Ephrata School Dist #11USA Down
WA Grant County Fire Dist #10 PROIUSA
Wi GRANT ODESSA SCHOOL DIS USA
Wi GRANT ODESSA SCHOOL DIS USA
Wi LINCOLN SPRAGUE SCHOOL (US4
WA LINCOLN REARDAN EDMWALL LISA
LIRCO M ODE CHOOL DL

39 Races shown Corsist
. onzstency
Fesequence a Race by dragging Check. ¥

its border to & new position.

GoTo
Contest Exit

Ewport
Races

Click the [File Search] button to display a screen similar to the following:

™ Show Update Log Story text

|AP-P| Service (A1)
Election Bridge (EB]
Excel Data Capture [+4L]

Manual Data Entry [EY]
o~
Received |Yesterday/Today -

File: D ate
0241742021

Search Criteria [caze is ignored)
Match #1

MARSH

Match #2

L JOURDEN

Match #3 [multiple choice)

/

Select a Data Sowrce, a Date Files are only selected if each
and one of more Search Values,  search value is found in order
then press ‘Search'

Enter the search criteria using the available search options on the left side of the screen.
Click [Search] to initiate all the related entries.
If any files are found, the screen will look similar to the following:
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rch Data files received on 02/ 1 frorn Election Bridge

Data Sources

AP FTP Service [4F)
AP-AP Service (4]

Ewxcel Data Capture [<L]
M anual Data Entry [EY)

Feceived |Within 4 days

File Date |02/18/2021
02/17/2021

02A15/2021

Search Criteria [case is ignored)

Match #1

Match #2

|LJOURDEN

Match #3 [multiple chaoice]

TvLER HOLMAMN

Select a Data Source, a Date
and one or more Search Values,
then press ‘Search’

000080-EB-001016-1 .kl
000031-EB-003337-1.xml
000032-EB-005646-1.xml
000083-EB-012007-1.kml
000034-EB-074215-1.xml
000035-EB-020530-1.xml
000086-EB-022844-1 wml
000087-EB-025159-1xml
000038-EB-031514-1.xml
000030-EB-040042-1
000031-EB-042357-1.xml
000032-EB-044717-1.xml
000033-EB-051026-1.xml
000034-EB-053247-1 xml
000035-EB-055556-1.ml
000036-EB-061917-1.xml
000097-EB-064226-1 kml
000038-EB-070540-1.xml
000033-EB-072755-1.xml
000100-EB-075110-1.kml
000101-EB-031425-1.sml
000102-EB-083740-1.xml
000103-EB-035354-1 kml
000104-EB-032308-1.xml
0007105-EB-034625-1 xml
000106-EB-100340-1 skl
000107-EB-103154-1xml
000108-EB-105509-1.xml
000103-EB-111823-1.xml

0o:

00:33:3
00:56:4
01:20:0
01:421
02:05:3
02:28:4
02515
03151
04:00:4
04:23:5
04:47:1
05102
05:32:4
05:55:5
06:19:1
OF:42:2
07:05:4
07:275
07:51:1
08142
08:37:4
08:559:5
03:23:0
09:46:2
10:09:4
10:31:5
10:55:0
11182

Filez are only selected if each
zearch value iz found in order

Matching Files & Timestamp (8] I

w

Farty=" =
<Candidate Name="MICHAEL DAVID MASH "' LastName="NA5H"
Party="""otez="922" /»
< Altemm::
<Iberi:
<Race MName="FOR COUNCILMEMBER waRD 7 CITY OF
MORMAN" Match="FOR COUNCILMEMBER WARD 7 CITY OF
MORMANOK-505" />
<EvContest |d="34604387" RaceT ag="FOR COUNCILMEMBER
WwiARD 7 CITY OF NORMANIA1407" />
<Precincts Total="7" Reported="7" />
<Candidate Name="MONICA MARSH "' LastN ame="MARSH"
Party="""otez="298" /»
<Candidate Name="C L JOURDEMN " LastMame="JOURDEN"
Party="""/otes="50" /
<Candidate Name="3TEPHEN TYLER HOLMAN "
LastM ame="HOLMAMN" Partp=""Votes="425" /»
</ltem>
<Item
<Race Name="FOR COUMCILMEMBER wWaRD 2 UNEXPIRED TERM
CITY OF NORMAN" Match="FOR COUNCILMEMEER WARD 2
UNEXFIRED TERM CITY OF NORMANOK-505" />
<EvContest |d="34604388" RaceT ag=" FOR COUNCILMEMBER
WwiaRD 2 [UNEXPIRED TERM) CITY OF NORMANI414080" />
<Precincts Total="8" Reparted="8" />
<Candidate Name="EDWARD C MAGLUIRE " LastMame="MAGUIRE"
Party="""otes="29" />
<Candidate Name="J4Y WENDORFF "' LastN ame="wENDORFF"
Party="""otez="1041" />
<Candidate Mame="JOHM D ARGO "' LastMame="ARG0" Party=""

‘otes="129" /> hd

Close

In this particular case, Election Bridge was the only Data Source that returned any files with
the given search criteria.

[Export Races] Button

This button gives the option of exporting some or all races in the election to an Excel

spreadsheet.

TN Governor
= oo <ieset [ et Condidates | RaceDetals | Juisciction | Soues |
TH Govemar TH Statewide # Candidate Party | Incumb | Favorite Parameters
TH 15 Riep Dist 1 TH 1J5 Hase Dist 1 clt | | F |
TN US Rep Dist 2 TN US House Dist 2 2 TimDemonbreun Dem
THUS RepDist 5 TH US House Dist 5 3 Buford Pusser GOP
K" U.5. Rep District 1 K US Rep Digtict 1
K U.S. Rep District 2 K US Rep District 2
TH LS. Senate TH Statewide
[ravidson Co. Dog Catcher [ravidson County
K ULS. Senate K Statewide
LL5. President 54
5. House District 1 - Cocke (1E2)
U5, Houge District 1 - Carter US4
Fresident - D avidzon Davidzon County
U5, House District 6 - Cheatham | US54
President - Ternesses (1E2)
President - Tennessee - Electoral | US4
U5, Senate - Ternessee Usa
MEI'_T; ™ Show Naotes fdd Edit FRemove
Down
17 .Flacas iz Consistency File Export GoTo
Resequence a Race by dragging Check Search Races Contest Esit
its border to & new position =
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Select the races to be exported using one of the pre-built race lists, or select ‘All Races'.

TH Races

N

All Races

¥ races - EVBRIDGE

MC Races - EVBRIDGE 505
TH - E¥BRIDGE County onl

‘{Dislm:t

TN Governar
Candidates

| RaceDetais | Jusdiction |

Souces |

TN Statewide
TN S House Dist 1

#

Candidate

Paity | Incumb | Favorite

Paramelers

TH US House Dist 2 2 Tim Demonbreun Dem
THUS RepDist 5 TH US House Dist 5 3 Buford Pusser GOP
TH Statewide
Davidsan Co. Dog Catcher Davidson County
Mave: Add Edit Remaove
Up [~ Shaw Notes _I | LGS |
Down
E R i
Fieseq =eEs shawn Consistancy File Expott GoTo
Racett Check Search Races Contest Exit

-

/

When the [Export Races] button is clicked, a spreadsheet of all the races on the Races screen
is created with columns for all the pertinent race information.

Enter the name and path of the file to be exported, or browse to another location. This

Export All 17 Races in the Election - in the same order as shown on the screen

& e [ ¢ [o] e [ F | @& H [ =
Full Screen
1 Race # Headshots? | Template Candidate Candidate Last
Bace Mame Mumber | “Winners | Group [v/M] FPagett First Mame Mame
2
3 |TH Govermnor 1 Dravy Crockett
4 Tim Demanbreun
5 Bufard Pusser
B =
7 |TH US Rep Dist 1 1 Diana Harshbarger
| &8 | Blair ' alzingham
| 9 | Steven Holder
|10 |
11 |TH US Rep Dist 2 1 lvan Awfulitch
12 Sara Bellum
13
14 |TH US Rep Dist 5 1 Ricky Bobby
15 Billy Bobby
| 16 |
17 |TH U.5. Senate 1 April Lynn Paris
18 Howie Wasive
|19 |
20 |KY U.5. Rep District 1 1 [ronald Duck
21 Mickey Mouze
22 “rosemite Sam
23
24 |KY U.5. Rep District 2 1 Jim Brown
25 Ed Greene -
< l LIJ
Expart File Mame |EI:\Attend\E\u"aNT\Export\".xls ‘\Browsel Procesd to Expart I Cancel |

enables the [Proceed to Export] button.

Click [Proceed to Export] to create the spreadsheet in the location specified.
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[Go To Contest] Button

TN Governor

Candidates | RaceDetals | Juisdicton | Sowses |

Ri# | Contest et | District
TN Gavemor TN Statewide # Candidate Party | Incumb | Favorite Parameters
TH LS Rep Digt 1 TH S Houge Dist 1
TM LS Rep Dist 2 TM LS House Dist 2 2 Tim Demonbreun
TH US Rep Dist5 TH US House Dist 5 3 Buford Pusser
K U5, Rep District 1 K U5 Rep District 1
K U.5. Rep District 2 K" US Rep District 2
TN LS. Senate TH Statewide
Davideon Co. Dog Catcher Davidzon County
K LLS. Senate K’ Statewide
115, President U154
115, House District 1 - Cocke U154
1.5, House District 1 - Carter US4
President - Davidson Davidson County
115, House District 6 - Cheatham (LS4
President - Tennesses US4
President - Tennessee - Electoral | US54
115, Senate - Tennesses U154

Mouve I~ Show Notes Add | Edit | FBemave I
Up |
Down | \

GoTo
Contest

Exit |

17 Races shawn . =
. Consistency File Export
Besequence aRace b}{ dragging Check Search Races
its harder to a new position

This button changes the screen to show the selected race in the Maintain Contests screen
described in the previous chapter.

The Maintain Contests screen has a similar button which toggles back to this screen.

Business Technology, Inc. Rev. Aug, 2021



Election Voting Attendant™ User Guide 7.6

Entering Race Results

Race results may be entered manually or automatically. Results are entered manually using
the Update Race Results screen.

From the Main Menu, click [Update] or click Edit >Update Race Results.

= WETI Franklin - Attendant Solutions

Eile Edit List Help

Election Yoting Setup | Races | Update | Status Tranzmit Reports Exit |

Databridge |

ElectionVoting Attendant™

Election ¥oting

School Closings

@ AttendantSolutions

Copgright 1994-2021 Business Technology, Inc. @

E arly Warning
lzzues / Feedback

‘ Mews Update
‘ Emergency Alert
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The Update Race Results screen displays.

=) Update Race Results -- Test Election” - o
EEERLMECR S huEl Data EnthsFace - Shows the Latest [ AutoAdvance
“oting Results to next Face
Race List |AII Races ﬂ
R# |Race Candidate W Partydnc #Hates % Prec |.

1 Governor
2 Lt Govemnor
10 Attorney General
Secretary of State
U.5. Senator
20 U5 Representative - District 1
21 U5 Representative - District 2
Cheatham County Shenff
3 Sell beer on Sunday
40 Tax on texts

Ensure the Data Source is comect, then select the Race to enter Candidates Yotes.

The Races shown can be limited by selecting a Face List.
Settings
Exit

The screen consists of a list of races which is defined by the Data Source and/or the Race
List selected at the top left of the screen.

At the top right of the screen are two checkboxes. When checked, the one marked "Show
the Latest Voting Results" will display the latest voting information from any data source on
any races which have been expanded to show candidates. Click on a specific race to expand
it to show the candidate information.

The other checkbox is marked "Auto-Advance to next Race". This may be used to speed up
the data entry process by automatically moving to the next race in the list after data entry
for the previous race has been completed. Simply press the <Enter> key.

Entering Race Results

First ensure that the correct Data Source is selected, then select the race to be updated. The
screen adjusts to highlight the race, show the candidates for the race, and show the buttons
to [Enter Votes] and [Set Winner].

The list of races can be reduced by assigning the data entry workstation its own Race List to
update, which is selected from the drop down Race List.

Business Technology, Inc. Rev. Aug, 2021 87



Election Voting Attendant™ User Guide 7.6

There is a red dot shown in the Race name box. Hovering the pointer on this dot will display
additional information about the race, including the district and the number of registered
voters.

Data Source |hanual Data Entry-Race - Show the Latest Auto-Advance
I J r Wating Results 13 to next Race

Face List IAIIFEaces ;I_I

Fi#t |Race | Candidate [w | PatvAnc | #vates |
1 |Governor

2 Lt Governor N

10 Attorney General \‘

Secretary of State Precincts.. 107 of Enter Vatas
Sara Bellum 9%
Amanda ' atchfor LB Set Winner |
=4

Eob *white:
U.5_ Senator

US Representative - District 1

US Representative - District 2
Cheatham County Sheriff
Sell beer on Sunday

Tax on texts

Dog Catcher

Ensure the Data Source is comect, then select the Race to enter Candidates Yotes.
The Races shown can be limited by selecting a FRace List.

Settings |
E =it I

Click [Enter Votes] to be guided through the entry of votes for each candidate in the pink
box. The text on the buttons changes accordingly.

Press <Enter> or click [Next] to move to the next candidate, as shown below.

Press <Esc> or click [Back] to return to the previous entry.

Data Source IManuaI Data Entry-Race LI Show the Latest v Auto-fdvance

= “oting Fesults to next Race

Face List IAII Faces LI_I

F# |Race |Candidate |W’| Partyilne | Hotes | b4 Prec |.
1 Governor /
2 Lt Governor /
10 |Attorney General /
Secretary of State Precincts.. 10% 1 of 10

25 Back I

24

<< | 1 |SaraBellum

<< 2 &manda “watchfor

<< | 3 Bob'white

U.5_ Senator

20 |US Representative - District 1
21 |US Representative - District 2
Cheatham County Sheriff

3 Sell beer on Sunday

Tax on texts
Dog Catcher

Usze ‘Enter and 'Esc' for ‘Mext' and 'Back'

Replace Yates |
E it I
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When votes have been entered / updated for each candidate, the prompt moves up to
enter the number of precincts reported.

D'ata Source IManuaI Diata Entry-Race j = \S’rgggvgtgzls_j:?st ~ ﬁ”ﬁiﬂdﬂ‘fﬁe
Face List IAII Flaces LI_I /
F# |Race |Candidate |W’ | Partyilne | Hotes | IZ Prec
1 Governor I
2 | Lt. Governor ‘
10 Attorney General
Secretary of State Precincts.. 103 |E of 10
<< | 1 SaraBellum 28
<< | 2 Amanda Watchfor 25
<< | 3 |Bob'white 24
U.5. Senator

20 |US Representative - District 1
21 |US Representative - District 2
Cheatham County Shenff

3 Sell beer on Sunday

Tax on texts

Dog Catcher

Use Enter’ and 'Esc’ for ‘Mest' and 'Back’

FReplace Precincts I
Exit I

This entry is followed by the Total Number of Precincts. If no change is needed, press
<Enter> to accept the current value. That completes the entry of results for this race.

If "Auto-Advance to Next Race" is checked, then the next race in the list is presented, as
shown below.

[rata Source IManuaI Data Entry-Race LI -

Race List IAII Faces ;I_I

R# |Race |Cand|d‘ie |W| Party/Inc | Hfotes | k4 Prec | .
1 Governor

Auto-ddvance
F to hext Race

2 Lt Governor
10 | Attorney General

5 y of State Frecincts.. 20% 2 of 10

<< | 1 SaraBellurn 28 36.4%

<< 2 |Amanda W atchfor 25 32.5%

<< | 3 BobWhite 24 3%

U.5. Senator ® Precincts.. 100% | 1 of 1 _
<< | 1 |Fred Flintstone [T | 29 EB1.4% m
<< | 2 |Bamey Rubble | | 58 38E% Set winner |

20 |US Representative - District 1
21 |US Representative - District 2
Cheatham County S heriff

3 Sell beer on Sunday

Tax on texts

Dog Catcher

Enzure the Data Source is comect, then select the Race to enter Candidates Yotes,

The R aces shown can be limited by selecting a Race List.
Settings I
E =it I

Press <Enter> again to take the default entry and start entering votes for this race.
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As each race on the screen is selected, it is expanded to show the candidate and voting

information. A race can be minimized again by clicking on any of the [<<] boxes by the
candidate names. The race maintains its pale yellow coloring to indicate that it has been
opened.

Setting the Race Winner
To set the race winner, select the race and then click the [Set Winner] button.

The leading candidate will be offered up as the winner of the race, to be accepted or
declined. If declined, the candidate with the next highest number of votes will be offered up.
If more than one winner has been declared for a race, then the top candidates will each be
offered up in turn. Once the appropriate number of winners has been declared, the process
terminates.

Ev Enter Votes “

Declare Fred Flintstone as the Winner

Yes Cancel

The [Set Winner] button is also used when a winner has already been declared and the user
wishes to override the winner previously declared or to declare no winner.

The system will ask if the setting should be changed for the currently declared winner.

Click [Yes].

As each candidate is offered up as the winner, click [Yes] for the new winner or keep clicking
[No] if no winner is to be declared.

Entering Race Results by County

To enter results by county, a manual entry data source needs to be created. Refer to the
"Maintaining Data Sources" section in Chapter 4.

When this data source is selected, a screen similar to the following is displayed.
County information (or Parish, Ward, etc) is now included in the display on the right side of
the screen.
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s
r Woting Results

Data Source IManuaI Diata Entry- County j

=]

Auto-ddvance
I to next Face

Race List IAII Races

3 Sell beer on Sunday

40 Tax on lexts

Enzsure the Data Source is conect, then select the Race to enter Candidates Vates.
The Races shown can be lmited by selecting a Race List

Settings |

Eit |

County Reporting Units - Hald [
R# |Race |Candida_ta ‘W | Party/nc | #/otes | E4 Prec <All County Units>
1 |Governor Cheatharm 3
2 |Lt Governor Diavidsan 4
10 |Attorney General Dicksan 4
Secretary of State Hickman 4
U.5. Senator Fobersan 4
20 US Representative - District 1
- —— Sumner 4
21 |US Representative - District 2 —
- Williamson 5
Cheatham County Sheriff
Wilsan 4

Select a Race or County
Reporting Unit

Select the county for which results are to be entered, and proceed to enter votes as

described previously.

Note that votes cannot be entered until a county or reporting unit is selected. When
selected, only the races pertaining to that reporting unit are displayed.

Data Source IManuaI Data Entry- County j

El

Show the Latest Auto-Advance
r Wating Results g to next Race

Race List IA\I Races

Ensure the Data Source is corect, then select the Race to enter Candidates Vaotes
The Races shown can be limited by selecting a Race List.

Settings |

Exit I

County Reporting Units - Hold
-I Race | Candidate [/ | Partyfne | #voles | & Prec <All County Units»
1_ Governor Cheatham 7
2 |Lt. Governor Davidson g
10  Attorney General Dickson 4
Secretary of State Precincts.. 50% 5 of [10 Hickman 4
<4 | 1 |Sara Belum 115
<< | 2 Amanda Watchfor 114 Fobertson 4
< | 3 BobWhie i Surnner 4
Dog Catcher Precincts.. 50% 5 of 10 Williamson 5
<< g| 1 Geoige Tirebiter [T - [ | ] | | ‘Wilson 4
2 |Ron Ketchum SetWinner

To Enter Votes for this
County, Please select from

the Races on the |

eft
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Check "Show the Latest Voting Results" to display the latest results from ALL data sources.
For example, the AP FTP site may be updating faster than manual entry.

Data Source IManuaI Data Entry- County L]‘ v Show the Latest I Auto-ddvance
“oting Results to next Race
Race List IAII Races j_l Latest Election Results County Fieparling Units — Hold [
[R# [Race | Candidate ['w [ Patvdne | #vates | % | Prec |. <All County Units>
1 | Governor Cheatharm 7
2 Lt Governor Davidsan K
10 Attorney General Dickson 4
Set:le:llalg D[BSTlB Precincts.. 80%1 = 8 of 10 Hickman 4
« ara Bellum .
<« 2 Amanda Watchor 125 Raertsan 4
<{ 3 BobWhite 1,270 Surmner 4
Dog Catcher " Precincts. 78% williarns on 5
1 George Tirebiter [T ‘Wilson 4
2 Ron Ketchum

Only races that have been expanded will show results.
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Viewing Voting Results

The Voting Status screen is used to:

- View a voting summary by source for a specific race

- Manually set a winner for a specific race

- Re-evaluate election results

- View voting details for all data sources for a specific race

- View voting results history

- Insert races automatically or manually into running transmissions and display them on air
immediately

To access the Voting Status screen, start at the Main Menu and click [Status] or select List
>View Election Status.

== WETI Franklin - Attendant Solutions

Eile Edit List Help

Election YYating Setup Races Update Status Transmit Reports E it |

Dratabridge |

ElectionVoting Attendant”

Election ¥ oting

5School Closings

@ AttendantSolutions

Hews Update

Early Warning
lssues / Feedback

Copyright 1994-2021 Business Technalogy, Inc. }
‘ Emergency Alert
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The Voting Status screen displays.

ng of
Sort by Column Headings:
IAI\Haces 'I_I Ascend/Descend/Original
# |Race

4 | TH LIS Rep Dist & 76 6:57p

B % T

Ky LS. Rep District 1 52 m | B&Bp
I 1U.S. Rep District 2 83 u Eh4p
K 1.5, Senate 38

B T
115, House District 1 - Cocke 1]
115, House District 1 - Carter 1]
Fresident - Davidson Ell

LL5. House District 6 - Cheatham Al m
President - Tennesses 92

% -Percentage Precincts | Reporting or ‘Al
- Winner Declared (W), Leader [***], Upzet (4] or Manual [m]
Upd - Last update time, ~ Aired - Last Air Time

~ TN Governor

2 Tim Demaonbreun
3 Buford Pusser

Party/|/F

Ind/F
Dem
GOP

18252 46%
93 3%

Updated: 03/10/21 07:13pm

Show Candidate Motes [~

Race Mates

1340 of 1984 Precincts Reporting - 68%

~ TN Statewid;
Registered Vaters
Expected Voters

2,293,973
1.066.697

1.7%
37%

39,391 Votes Cast

~View

Yoting Analysis |
Voting Details |
Results History |
Ticker Inserts |
Manage Cut-In |

Test =

This screen, along with the series of screens it opens, is used on election night by producers
to monitor race results as they are received. Also, if needed, on-air transmissions such as
cut-ins and the election ticker can be controlled in real-time.

The screen is divided into 4 main sections:

- A list of races with associated information on the left side
- A list of candidates for the selected race on the upper right side
- Information related to the selected race in the lower central area
- A series of 5 buttons on the lower right side offering other election status screens,

including views of the results and on-air control

The race list located in the top left corner defaults to ‘All Races’ but any list of races can be
selected. Building lists of races for analyzing the results ahead of time allows users to switch

between groups of races very quickly.

If configured for the user, an ellipsis button is displayed to allow lists to be built from this

screen.

For a more detailed explanation of lists, see "Maintaining Lists" in Chapter 4.

Select the race to be displayed from the list on the left. When first entering the program or
when a new list is selected, the first race in the list is automatically selected. The selected
race has its race number highlighted in blue and the race name is bolded.
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The Race Grid

The following table describes the contents of the race grid in the left panel.

#

Race number

Race

Name of the race

%

Percentage of precincts reporting or “All". If the [Precincts] button
below the list is clicked, the percentage of expected voters displays
here (if the data has been set up). See the note later in this chapter for
more information on percentages.

“W" indicates a winner has been declared for the race. “u” indicates
that the favorite is not in the lead (upset). “m” indicates that the "Race
Winner Manual Override" is set.

Upd

The last time any results were received for the race

Aired

The last time the race results were aired

Grid Color

When a new result for a race is received, the race turns red in the grid.
As the result gets older, it fades to yellow. If no votes have been
received, the race remains white.

These descriptions are displayed in brief below the race list. In addition, the “%" line
description includes the button described above that flips between [Precincts] and [Votes]
to indicate what values are represented in the “%" column.

The row color in the race grid is white if no results have been received. When new results
are received for a race, the color of the row turns red and as the results become older, the
color of the race fades to yellow. This color scheme acts as a visual indicator of the latest

results received.

The column headers of the race grid can be clicked to sort the data. Each click changes the
sequence from ascending to descending to the original sequence.

The Candidate Grid

The following table describes the candidate grid in the upper right panel of the screen

Ballot

Order of the candidates on the ballot

Candidate

Name of the candidate
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Favorite status.

Party/I/F Candidate party affiliation, followed by indicators for Incumbent and

air in a transmission.

#Votes Number of votes for the candidate. These numbers would be put on

asterisks (***) indicates which candidate is leading.

% Percentage of the total votes for the race that the candidate
received.
W Indicator that the candidate has been declared the Winner. Three

show more of the candidate notes.

Notes Any candidate notes that have been entered. Click the "Show
Candidate Notes" button below the grid to reformat the display to

Race Information

Sart by Column Headings: adri
Al Races 5 _I #scend/Descend/Original KY U.S. Rep District 1

Ballat

B m
2 Mickey Mouse
1 Donald Duck

4 TMUS Rep Dist B 7B :B7p
5 TH LS. Senate 86 15p
K LS. Rep District 2 83 u E54p
KY LS. Senate 93

E Davidson Co. Dog Catcher 88 F16p
U.5. House District 1 - Cocke 0
U.5. House Digtrict 1 - Carter 0 Updated: 03/11/21 03:44pm
President - Davidson Bl

Winner under Manual Control

Show Candidate Notes [~

U.5. House District 6 - Cheatham | &Il
President - Ternessee
Beer Sales on Sunday Morming

Race Notes

90 of 174 Precincts Reporting - 52%

K US Rep District 1
Registered Yaters
Expected Yolers

% - Percentage Precincts |Reporting or 'l
W - ‘winner Declared (). Leader [***). Upset [u] or Manual [m)

107,232
38.817

0.5%
1.4%

Upd - Last update time,  Aired - Last &ir Time

535 Votes Cast

~View

Voting Analysis
Yoting Details
Results History
Ticker Inserts
Manage Cutn

Test =

Below the candidate grid is more information about the status of the voting for this race,

including:

Date and time of the last update to the race

Date and time that the race was last aired (not shown above)

Whether the Race Winner is under manual control
Precincts reporting and total number of precincts
Total votes cast
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Update alerts or warnings (not shown above)

Any race notes that have been entered

Jurisdiction details, including the number of registered voters, the expected
voter turnout and the percentage of voters of each

A red alert for ‘Test Mode' to indicate that the application is being set up and
that races without votes will be aired.

Note: This setting should be cleared before election results come in using File >
EV Options > 'Reset’ tab — see the section on the_Reset’ tab in Chapter 3.

Other Election Status Screens

The other status screens are:

Voting Analysis — shows a breakdown of the latest results from each data
source and highlights those selected for air. It also includes the ‘Set Race
Winner' feature.

Voting Details — itemizes the latest postings received from all sources and
allows an individual posting to be excluded from the results.

Results History - shows a log of all the postings and updates to the results for a
race, which can be sorted by data source, time or by county (if applicable)

Ticker Inserts — allows a race result to be inserted into a running ticker on-the-
fly, kept on air if needed.

Manage Cut-Ins — allows a cut-in list of races to be put on air and controlled,
allowing for those immediate exceptions.

The first three screens listed above follow the race selected on the main election status
screen. The screens can all be opened at once and arranged on the display as needed, with
data refreshing real-time.

The last two screens allow transmissions on-air to be controlled directly and independently
from the main screen.

Select one or more of the screens from the above list, which are described in more detail
below.

Voting Analysis
For the race selected on the main Status screen, the Voting Analysis screen shows the

breakdown of latest results from all data sources and highlights in green the best results
that were selected for airing. It also includes the ‘Set Race Winner’ feature.
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it Yoting Analysis for "Vice Mayor®
Contest Order 1 2 3 -
Candidates Diane Meighbors | Carolyn B Tucker | Linda % Perry
Party/lnc/Fay
Latest WVates  44/180 52,230 34,249 12,489 11.482
24% Sep2f.6:46pm 59% 2% 20%
Summary by Source  precincts Hvotes
AP'wire-Contested  46/168 58,005 33999 12,089 11.917
27% Sep26.4:46pm 59% 21% 21%
AP'Wire-Top Races  46/168 57,933 33,987 12,089 11.917
27% Sep26.4:46pm 59% 21% 21%
Called-In Election Flesults. 44/180 58,290 34,249 12,459 11.482
24% Sep26.6:46pm 59% 21% 20%
-- Reporting Units Total - 26/353 58,252 38,748 7.359 12,145
[Best Yalueg] TE Sep2B.7:28pm BT 13% 2%
Analysis of Units Total
Davidzon 10170 20,563 12,742 3.089 4,732
--- Results from County Seat 54 Sep26.7:19m B2% 16% 23%
Rutherford E/64 16,087 9,382 2,904 380
- Metro Area County Results 9% Sep26.7:12pm JatirA 18% 24%
‘williamson 8/78 15,669 13,006 762 1.9M
-~ Results from County Seat 10% Sep2B. 7 27pm iR x4 12%
"wilzon 2047 5933 3818 E04 1.711 -
-- Results from County S eat 4% Sep2B. 7. 28pm E1% 0% 29% -
1 [ ]
R ace \Winher Print
’ r R ace “inner g
Setwinner M anual Overrids

The grid can be broken down into three sections separated by heavy lines.

The top section shows the best set of results received so far. It includes numbers for each of
the candidates, along with their percentage of the vote. The candidates are arranged in
descending order by the number of votes received. The total votes cast are shown along
with the time that the results were received, as well as precinct information.

The middle section shows a row of similar information as it was received from each data
source. The first three lines in the example (APWire-Contested, APWire-TopRaces, and
Called-In Election Results) relate to data sources that post results by race. The fourth line
(Reporting Units Total) represents the best results that were assimilated from all the data
sources that post at the reporting unit level (County).

The lower section would only be present if county, or other reporting units, were posted. It
shows an entry for each county, which is the ‘best value’ for that county. In the example,
there are two data sources reporting by county (Results from County Seat and Metro Area
County Results). "Results from County Seat" had the best results for all the counties except
Rutherford County which used "Metro Area County Results".

The green highlight on the Reporting Units Total indicates that it was the set of values that
was selected for the race, and as such was repeated in the top section. This comparison was
based on the total votes cast from each of the sources, the 58,290 from the "Called-In
Election Results" exceeding all the other entries.

A [Print] button provides a hard copy printout of the grid in the display.

A Race Winner panel is also available and is described below.
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Setting the Race Winner

To manually set a winner for the race (if it does not already have a winner marked), click the
[Set Winner] button at the lower left of the screen.

The system evaluates the votes cast and displays a prompt asking if the leading candidate
should be declared as the winner. Click [Yes] to accept the choice and declare the winner.

Declare 'Diane Meighbors' as the \Winner?

Cancel

Clicking [No] displays a prompt asking whether the next candidate is the winner.
Keep clicking [No] or click [Cancel] if no winner is to be declared at this time.

The Voting Analysis screen displays the newly declared winner in bright green.

| Voting Analysis for "Vice Mayor®
Contest Order Winner 2 3 -~
Candidates |Diane Neighbars' Carolyn B Tucker | Linda '\ Perry
Partydlnc/Fay
Latest Wotes 444180 58,230 34,349 12,463 11.482
24% Sep2h.6:46pm 5% Ak 20%
Summary by Source precincts Hvotes
APwire-Cortested  46/168 58,005 33993 12,089 11,917
27 Sep2h.4:46pm 5% A% %
AP'wine-Top Races  46/1B8 57,933 33.987 12.083 11.917
aE SepZE.4:4Epm 5% A% S
CalledHn Election Results  44/180 58,230 34,349 12,459 11.482
24% Sep2b.6:46pm 59% 2% 20%
- Reparting Units Tatal - 26/359 58,252 38748 7.359 12145
[Best Waluesg) 7% Sep2b. 7 28pm E7% 13% 2%
Analysis of Units Total
[ avidson 104170 20,563 12,742 3.083 4732
- Rezults from County Seat B SepZB.7:19m B2% 15% 23
Rutherford E/E4 16.087 9382 2.904 3.801
- Metra Area County Results 9% Sep2b.7:12pm BaX 18% 24%
*eilliamzon 8/78 15,663 13.006 VB2 1.9
--- Results from County Seat 10% Sep2B.7:27pm 3% 5% 12%
Yeilzon 2447 5,933 3618 604 1.711 -
--- Rezults from County Seat 4% SepZb. 7. 28pm B1% 10% 29% -
‘ v}
Race ‘Winner Frint
v Race Winner 4
I arual Qverride Clase

The [Set Winner] button is also used to clear a declared winner; simply follow the prompts.

Note: The "Race Winner Manual Override" check box is set. Whenever the winner status
is manually set or cleared, this check box is set automatically. It prevents another data
source, perhaps the AP feed, from changing the winner status that has been set manually.

The indicator for "Race Winner Manual Override" can also be set on the 'Race Details' tab
of the Races screen described in Chapter 5.
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Voting Details

For the race selected on the main Status screen, the Voting Details screen itemizes the latest

postings received from all sources and permits an individual posting to be excluded from

the results.

< | Yoting Status of "Metro City Election’

Sort by Colurn Headings:
Al Races ¥ | - | Ascend/Descend/Original

[% [w] Upd [ Aired

101 | Mayar 26

Vice Mayor 3 m 220p
|| Councilal L 3
Buncil Dist. 1 [
122 | Metro Council Dist. 2 2
123 | Metro Council Dist. 4 1
124 | Metro Council Dist. 5 1
127 | Metro Council Dist. 8 2
Election Amendment 20
201 | U.5. House Dist. 1 a
State Taxes Referendum 1}
TH Houss Dist. 34 a
TH House Dist. 33 1}
TH House Dist. 40 a

% - Percentage| Voters  Reporting or ‘&l
W/ -Winner Declared (W), Upset [u) or Marual (m)
Upd - Last update time,  Aired - Last Air Time

Vice Mayor
Ballot | Tamit Candidate Party/I/F | #votes % W | Notel
1 |Diane Neighbors
2 2 Linda'w Pemy DA 27782 9
3 3 Carolyn B Tucker 25012 | 26

Show Candidate Motes [
Winner under Manual Control

95,882 Votes Cast
Wiew

\ Voting Analysis
Voting Details

Results History
Ticker Inserts
Manage Cut-In

Updated: 09425707 02:20pm

15 of 180 Precincts Reporting - 8%

Face Notes

Nashille District
Registered Voters 643,694 14.9%
Expected Voters 281.937 34 0%

Test

By default, the results are shown first for all the data sources that report by race, followed by
a section for each of the reporting units or counties. This allows the results for each county

to be visually compared easily, and the entry with the highest votes cast is shown in the

Voting Analysis screen.

In the event that two results have the same number of votes, the first entry posted to the

system is used. The time stamp shows the last time that the race numbers were confirmed.

iy Yoting Details for "Vice Mayor
Contest Order 1 2 3 -
Candidates Diane Meighbors | Carolyn B Tucker | Linda W Perry
Latest'fotes  44/180 58,230 34,345 12,453 11482
24% Sep2E.6:46pm 5% 2% 20%
FResults from All Sources  precincts Hvotes

APwire-Contested 46168 58,005 33,999 12029 11.917

27% Sep26.4:46pm 59% 21% 21%

APwire-Top Races 46168 57992 33987 12029 11.917

27% Sep26.4:46pm 59% 21% 21%

Called-n Election Results 444180 58,290 34,345 12455 11,482

24% Sep2E.6:46pm 59% 21% 20%

Davidson 104170 20,466 11,946 3,240 5,230

--- Metro Area County Results E% Sep26.7:11pm A8% 16% 26%

Davidson 104170 20563 12742 3089 4,732

--- Fesults from County S eat 54 Sep26.7:19pm E2% 15% 23%

Rutherfard E/64 16087 9,382 2904 280

--- Metra Area County Results 9% Sep26.7:12pm 585 18% 243

Rutherford 5/64 15689 2.941 2876 3872

--- Results from County 5 eat 8% Sep2B.7:26pm B7% 18% 253

“williarnzon 8/78 15,658 11.784 1.098 2.778

--- Metra Area County Results 10% Sep2E.7:10pm 75% FES 18%

illiarnzon 8/78 15,665 13,006 Th2 1.0

--- Results from County 5 eat 107 Sep?B. 7 27pm 3% 4 12%

Wilzon 2447 5,643 3.708 TE4 1.7

--- Metra Area County Results 4% Sep?B.7:07pm ER% 14% A
“wilzon 2447 5,933 3618 604 1.711 |
--- Resultz from County S eat 4% SepZE.7:28pm B1% 10% 29% -
4 | v []

FErrint
b Group By

P 5
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Setting the "Group By Source" checkbox causes all the entries to be arranged by data
source, as shown below.

The screen below shows the "Called-In Election Results" entry selected, causing it to be
highlighted in yellow and enabling the [EXCLUDE Result] button. This button causes the
voting results for the Vice Mayor race from "Called-In Election Results" to be excluded from
the best results evaluation process, if so desired, and is described in more detail below.

4t Voting Details for "Wice Mayor®
Comtest Order 1 2 3 -
Candidates [iane Meighbors | Carolyn B Tucker | Linda '»f Perry
Latest Wotes 444180 58,230 34,349 12,463 11.482
24% SepZh.6:4Epm 58% A% 20%
Results from All Sources  precincts Hvotes
APwire-Contested 4E/168 52,005 33939 12,089 11.917
7% Sep2E.4:46pm 59% A% kS
AP'wire-Top Races 46168 57,933 33.887 12.083 11.917
27E Sep2h.4:46pm 5% % S
Calledn Election Results 44,180 55,290 34,349 12,459 11,482
24% Sep2h.5:45pm 5% 1% 20
Metro Area County Fesults 104170 20,4EE 11,946 3,290 5,230
... Davidzon B SepZB.7:11pm 8% 16% 263
Metra Area County Results E/E4 16,087 9,382 2,904 3.8Mm
... Rutherfaord 9 Sep2B.7:12pm it 18% 24%
Metio Area County Results 8/78 15,668 11,784 1.038 2776
... illiamzon 10% Sep26.7:10pm 7h% [ 18%
Metro Area County Fesults 2047 5,643 3,708 764 1171
... "Wilzan 4% SepZb. 7:.07pm BB 14% 21%
Results from County Seat 104170 20,563 12,742 3.083 4732
... Davidzon B% Sep2B.7:19pm B2% 15% 23%
Fesults from County Seat 5/64 15,689 2,941 2876 3872
.. Rutherford ax SepZB. 7. 26pm a7 18% 0%
Fiesults fram Countp Seat a/7a 15,669 13,006 762 1,901
... Williamzan 10% Sep2b.7:27pm 3% 5 12%
Results from County Seat 2047 5,933 3E18 G04 1.1
... Wilzon 4% Sep2B.7:28pm B1% 10% 29% .
1 [
Erint
Group By ExCLUDE
b Source Rezult

A [Print] button provides a hard copy printout of the grid in the display.

Excluding a Bad Result

This action is likely if a bad result has been posted, either electronically or by manual entry,
and the numbers need to be removed immediately.

Select the data source from which the numbers need to be excluded from the best results
calculation. The entry is highlighted in yellow as shown above.

When the [EXCLUDE Result] button is clicked, a confirmation screen is displayed.

& | Flease Confirm that all Posting from this Source are to be EXCLUDED Fram all Resulks Calculations for this Race

Race: Vice Mawor
Data Source: Called-In Election Results

Yes
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Click [Yes] to confirm that the result is to be excluded.

All postings for the selected race are re-evaluated and the entry is marked as EXCLUDED
and highlighted in light blue on the Voting Details screen as shown below.

M voti ng Details for “Vice Mayor®
Contest Order 1 2 3 -
Candidates Diane Meighbors | Linda ' Pery | Carolun B Tucker
Latest Votes  26/353 58,252 38.748 12,145 7.353
7% Sep2B. 7 28pm E7% A% 13%
Results from All Sources  precincts Hvates
APwWire-Contested 4E/168 58,005 33,999 11.917 12,089
7% Sep2E.4:46pm 59% A% 2%
APWire-Top Races 4E/1E8 57,953 33,987 11917 12,029
27% Sep26.4:46pm 59% A% 2%
Called-In Election Results 444180 58,290 34,349 11.482 12,459
EXCLUDED Sep26.6:46pm 59% 20% 2%
Metro Area County Resulks 104170 20,486 11,946 5.230 3.290
... Davidzon B% Sep26.7:11pm Rk 2B% 16%
Metro Area County Results E/B4 16,087 9,382 380 2,904
... Rutherford 9% Sepd6.712pm ha% 24% 18%
Metro Area County Resulks 8478 15,658 11,784 2776 1.098
.. Williamson 10% Sep26. 7. 10pm ok 18% 7%
Metro Area County Results 2047 5.E43 3,708 117 B4
... WWilzon 4% Sep26.7.07pm BB 2% 14%
Results from County Seat 104170 20,563 12,742 4732 3.089
... Davidzon B% Sep26.7:19pm B2 23% 15%
Results from County Seat 5464 15,689 294 3872 2,876
... Rutherford 8% Sepd6.7.26pm A% 28% 18%
Results from County Seat 8478 15,669 13,008 1.9 7E2
.. Williamson 10% Sep2E. F.27pm 93% 12% 5%
Results from County Seat 2047 5933 3618 1.1 E04
.. Wilzon 4% Sep26. 7. 28pm E1% 29% 10% =
1 [
Frint
Group By

The other screens are also refreshed.

] Yoting Analysis for "Vice Mayor'
Contest Order 1 2 3 -
Candidates Diane Meighbors | Linda w Pemy | Caralyn B Tucker
Party/Inc/Fav
Latest Votes  26/359 58,252 38,748 12,145 7.359
FES Sep2B. 7:28pm E7% 2% 13%
Summary by Source  precincts Hvotes
APwire-Contested  46/168 58,005 33999 11.917 12,089
7% Sep26.4:46pm 59% 2% 1%
APwire-Top Races  46/168 57.933 339587 .97 12,089
27% Sep26.4:46pm 59% 2% 1%
Calledn Election Resulks - 44/180 58.290 34,349 11.482 12,459
EXCLUDED SepZf.E:46pm 59% 20% 1%
--- Reporting Units Total -~ 26/359 58,252 38,748 12,145 7.359
[Best Values) S Sep2b. 7:28pm E7% 21% 13%
Analysis of Units Total
Davidzon 104170 20,563 12,742 4732 3,089
- Fesults from County Seat B Sep26.7:19pm B3 23% 15%
Rutherford E/E4 16.087 9,382 3.801 2,904
- Metro Area County R esults 9% Sep26.7:12pm Ra% 24% 18%
‘wiliamzon 8/78 15,664 13,008 1,801 762
- Results from County Seat 10% SepdB.7.27pm 83% 12% x4
Wilzoh 2047 5933 3E18 1.1 E04
- Results from County Seat 4 Sep2B. 7 28pm E1% 29% 10% .
1 [}
Race Winner Frint
et r R ace Winner g
Gl R Manual Dverride
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In the example above, the re-evaluation caused a different set of results to be selected as
the best figures for airing. By excluding the Called-In Election Results, the next best set of
numbers was the sum of the best results from each individual county, which is now
highlighted in green on the Voting Analysis screen.

When the data is corrected, the results can be included back into the best results evaluation
process by selecting the data source again and clicking the same button, which now shows
as [Include Result].

Results History

The Results History screen shows a log of all the postings and changes that have taken
place in the race from all data sources, and allows the results to be sequenced in various
ways.

Clicking a specific entry in the display highlights the entry in yellow and provides additional
details in the grid shown below. In the case of a manual entry result, it shows who entered
the data and from what workstation. In the case of an electronic posting, it shows details of
the file from which the data was received and, if still available, provides a button to show the
actual results file (story) received.

M} Resulis Histo ry for “¥ice Mayor® E@@
Contest Order 1 2 3 ]
Candidates Diane Meighbars | Linda w Pery | Carolyn B Tucker
LatestWotes 264359 58,252 38,748 12,145 7.359
[ Sep2b.7.28pm E7% 2% 13%
History By Source  precincts Hvotes
AP'wire-Contested  46/168 58,005 33,599 11.917 12.089
27 Sep2k. 4 46pm 59% A% A%
AP'wire-Top Races  5/168 1.293 5a7 217 489
3% Sep2b. 4 46pm 45% 17% 8%
AP'wire-Top Races  19/168 7.993 3.987 1917 2.089
1% Sep2b. 4 46pm 50% 24% 26%
AP'wire-Top Races  46/168 57,993 33,587 11.917 12.089
27% Sep2b. 4 46pm 59% 21% 2%
Calledn Election Results 44180 13,290 9,349 3482 459
EXCLUDED Sep2f.E:30pm 70% 26% 3%
Calledn Election Results 44180 21,290 14,245 5482 1.459
EXCLUDED Sep26.E:31pm E7% 267% %
Calledn Election Results 444180 58,290 34,249 11.482 12453
EXCLUDED Sep2b.E:46pm 59% 20% A%
Metro Area County Results. 54170 22 4E6 12,946 £.230 3.290
... Davidzon >4 Sep26. 7.00pm A% 28% 18% =
Metro Area County R esults 570 20,466 11,946 5230 3.290
... Davidzon >4 Sep26. 7.00pm A% 2B% 16%
Metro Area County Results. 104170 20,466 11,946 5230 3.290
... Davidzon B Sep26. T 11pm A% 2B% 16%
Metro Area County R esults 4/64 16,046 9.341 3.8 2904
... Rutherford 4 Sep2B. 7:02pm 5% 24% 18%
Metro Area County Fesults 4764 16487 9,782 3801 2404
... Rutherford 4 Sep2B. 7:02pm 59% 23% 18%
Metro drea County Results. 4764 16,007 9,302 3801 2,904
... Rutherfaord B% Sep2b. 7:03pm hEx 247 18%
Metro Area County Fesults 4764 16087 9382 3801 2404
... Rutherford 34 Sep2b. 7.03pm ha% 24% 18%
Metra Area County B esults G/B4 16.087 9382 380 24904
... Rutherford 9% Sep2B.7:12pm 5B8% 242 18%
Metro Area County Results. 13/78 20 658 13,784 4776 2098
.. Williamson 17% Sep2b. 7.05pm EVE 23% 0%
Metro Area County Resultz:. 1178 i) at] 23,754 E.776 3098 -
4
Dge'sizfsgs By{.ﬂ E——— Dge'a'iafidditfs “Diata Entiy at BOBSYS2 Oy
|y~ i with SysLagin: bob [+ Shaw
/ Date/Time " By Ballat and &ppLogin: Admin ﬁesults

N\
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Each row of data in the report represents a set of results for the race. When displaying the
screen, these results are shown for each data source in turn. But the Order Results By group
box also allows the data to be shown in "County" or "Date/Time" sequence.

The Order Candidates group box gives the option of sorting the candidates by leader or by

ballot.

Click the “Only Show Results” check box to show voting results without including the text on
the various actions which have affected the race.
The screen above was shown with the box checked, but in the example below, the box has
been unchecked and the blue entry shows the setting of the race winner. Any other action
related to this race is also logged in this manner.

M} Resulis History for, *Metro Council Dist. 4
Contest Order Winner 2 =
Candidates Freda B. Evans
Latest Wotes. 8410 32,294 17.334 14,960
80% Sepa7. 4. 44pm 54% 4B%
Hiztory By Source precinctz Hrvotes
AP'wire-Top Races  5/10 20,342 9,982 10,360
R0 Sep26.4.46pm 49% 5%
APWire-Top Races 710 29,142 11182 17,960
703 Sep2b.4.46pm 8% B2%
APWire-Top Races a0 142 12182 18,960
a0% Sep2b.4.46pm 9% E1%
AP'wire-Contested| 8410 31,138 12,180 18.958
807 Sep2b.4:46pm 39% E1%
Calledn Election Results 1410 1,109 BET 442
10% Sepa7.4.43pm B0 40% 1
Calleddn Election Results: 810 32,294 17,334 14,960
80% Sepa7.4.44pm 54% 48%
Wwinner Flagged - “Winners Set az
Flagged: Michael Craddock 11:08am WwNMER -
1 o[}
Order Results By Order Candidates “Estiacted from 4t Facs Oy Print
™~ Source  County {* By Leader inthe File AP-00007 Show B S
f* Date/Time £ By Ballat rec'd 830407 07:13.02 Stary Results

Clicking the [Show Story] button (when present) opens a window with the story text as

received from the data source.

M Story "AP-00001. bt dated 09/..

<
"Coauncil District 2

2 af 21 precincts - 0 percent

Tery Clayton, 721 - 0 percent
Frank Harrizon, 228 - 0 percent

<
"Council District 4

5 of 10 precincts - 0 percent

Michael Craddock, 9982 - O percent
Freda B. Evans, 10360 - 0 percent

e
“Council District 5

3 of 15 precincts - 0 percent

28 =173

[l

¥
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By default, duplicate postings are not shown on this screen. The time stamp shows when
results were first received. Subsequent entries will not be shown if the numbers do not
change.

Click the “Show Duplicates” check box to show every result that has been received,
regardless of whether or not the numbers have changed.

@ Results History for 'US Senate Democrais—-

! Contest Order 1 2
Candidates Michael Bennet | Andrew Romanaoff
Latest Vates 5/30 3933 2,000 1933
17% Mar01.1:02pm 50% 50%
History By Source  precincts Hvotes
Data entry by County 1410 210 100 110
.. Adamz 10% Feb23.10:21am 48% 52%
Data entry by Cournty 112 410 200 210
... Blamosa 8% Feb23.10:21am 49% 51%
D ata entry by County 140 210 100 110
.. &damz 10% Feb24.1:45pm 48% 52%
D ata entry by County 1410 2,003 1.0 1.002
.. Adams 10% Feb24.2:32pm 50% 50%
5430 3,999 2,000 1,999
DatabrtybyRace) Y7o | i 1-02pm i B0
4
Order Results By Order Candidates
" Source ¢ County &+ By Leader [ Only ShDW.HESu"S
& Date/Time ¢ By Ballot [ Show Duplicates

= — = ~—

A [Print] button provides a hard copy printout of the grid in the display.

Click [Close] to exit the screen.

A Note on Percentage Calculations:

Percentages are calculated with a single routine that has 3 arguments: the Total Value, the
Proportionate Value and the number of decimal places.

The percentage of the Proportionate value (or Portion) to the Total is first calculated to the
number of decimal places.

A lower limit check is then applied. If the % is zero but the Portion is more than 0, then the
percentage must be more than 0; so the lowest decimal point of the result is incremented
by one.

An upper limit is then applied in the same way. If the % calculates to 100% but the Portion
value is less than the Total, then the lowest decimal point of the result is reduced by one.

In other words, if the upper limit check finds that the portion (# of votes) is one vote less
than the total (Expected # of Votes) then the highest percentage is 99%, or 99.9% or
99.99%.
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For example, if 1000 votes are expected and total votes returned is 999, then the percentage
will be 99.9%. If the total is 1,000 or more, the percentage is 100%. (The total cannot exceed

100%.)

Ticker Inserts

The [Ticker Inserts] button opens the Control Race Inserts screen from which the user can

manage an automated Lower Third Ticker and insert one or more races into the active

transmission, holding them on screen if needed.

Note: The transmission must be marked as a “Ticker” to allow control from the Control

Race Inserts screen. This may be done, if necessary, by editing the settings in the job's

Content screen within the Transmission Status screen.

The race list in the top left corner defaults to ‘All Races’, but any list of races can be selected.
Building lists of races ahead of time will allow users to switch between groups of races very

quickly.

If configured for the user, an ellipsis button will be displayed to allow lists to be built from

this screen.

For a more detailed explanation of lists, see "Maintaining Lists" in Chapter 4.

= Control Race Inserts

Al Races LI _I

# [Race

1 TM US Rep Dist 1

2 | TM US Rep Dist 2
TH Governor
TH LS Rep Dist 5
TH LS. Senate
K ULS. Rep District 1
K LS. Rep Distict 2
fi' LS. Senate
Diavidzon Co. Dog Catcher
1J.5. House District 1 - Cocke
1J.5. House District 1 - Carter
President - Davidson
U.5. House District B - Cheatham
Beer Sales on Sunday Marning
President - Tennessee

[ % ] Upd [ &ired

Use this screen to manage a Lower Third Ticker
and insert one or more Races into an Active
Transmission.

The transmission job must be marked as a
‘Ticker' in order to be controlled from this screen.

5 Election Tick:

Refresh |

E25 Feedback - aired 16:52:10
|Davidsun Co. Dog Catcher - Ivan Pavloy

Coming Up next
IDavidsun Co. Dog Catcher - Ivan Pavloy

3/3 Candidates

Race Inserts
Davidzon Co. Dog Catcher ( Add
EMmgve
Clear I
Select Race
Apply Race Insert & Hald then "Add" or
Double-Click

7

Select an active transmission job from the 'Available Active Transmissions' list. If there is only
one entry, it is selected automatically. Click [Refresh] if necessary to refresh the list.
If the list is blank, go to the Transmit screen and make sure the ticker is running.
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A connection is made to the transmission such that the currently aired race is shown on the
screen in the middle of the right hand panel, along with the next race about to air, which is
shown in a pale orange. As the transmission continues, this information is updated.

Select a race from the left panel and then click the [Add] button to add the race to the 'Race
Inserts' list, or just double click the race in the left panel.

Click [Apply Insert] to put the race on air. It is inserted into the transmission after the race
currently highlighted in pale orange.

An indicator at the upper right of the screen displays while the insert is going to air.

Click the [& Hold] or [Once] button to select whether the race stays on air until cancelled, or
only appears one time. By default, the race stays on air until released.

< Control Race Inserts

All Races d—l = - Use this screen to manage a Lower Third Ticker
# |F|ac:e | % |W| Upd | Aired and ingert one or more Races into an Active
1 TM US Rep Dist 1 ot} Transmission.
2 TMUS RepDist 2 =] The transmission job must be marked as a
TN Governor e ‘Ticker' in order to be controlled from this screen.
i: HSSHSED D'tSt g ;g Available Active Transmizsions
.5. Senate 5 Electio Refresh
Ky 1.5, Rep District 1 52 m
Ky U5, Rep District 2 89 u
K 1S, Senate 98
I Davidson Co. Dog Catcher 88 . e i}
1.5, House District 1 - Cocke i ﬁ)\u"25_533dbacck -;lredéﬁ.:l&l"..BB N 1/3 Candidates
U.5. House District 1 - Carter 1] C a‘f' SL‘Im Dt- og L-atcher - hon Retchum
President - Davidson 9 Iﬂ"_‘ﬂ—m
5. House District 6 - Cheatham | All m Davidzon]EoYD on]Eatcheryiumne ] Cuze
Beer Sales on Sunday Moming a7
President - Tennessee 52
Race [nserts
[avidzon Co. Dog Catcher Add
Remove I
Clear I
I Cancel Race Insert | # Hold lshﬂﬁc.llngda.c:'
k Double-Click
\ Close |

Once running, the [Apply Race Insert] button changes to [Cancel Race Insert]. Click this
button to release the race from the ticker. (This is only necessary if the ‘& Hold" option is
selected.)

The transmission continues with the next race in its sequence as if nothing had happened.
The Race Insert list can be built again and more races inserted into the transmission. Use the
[Remove] and [Clear] buttons along with the [Add] button to build additional insert lists.

Manage Cut-In

The [Manage Cut-In] button opens the Manage Cut-In Transmission screen, from which the
user can manage a manually controlled full screen cut-in transmission which has already

been activated. It allows selection of races for airing sequentially or in random order from
the race list.

Business Technology, Inc. Rev. Aug, 2021 107



Election Voting Attendant™ User Guide 7.6

Note: The transmission must be marked as a “Cut-In" to allow control from this screen.
This may be done, if necessary, by editing the settings in the job's Content screen within
the Transmission Status screen.

The race list in the upper left corner defaults to ‘All Races’ but any list of races can be
selected. It is suggested that a list of races be built in advance for each Cut-In to make the

operation of this process easier. If configured for the user, an ellipsis button will be
displayed to allow lists to be built from this screen.

=/ Manage Cut-In Trans

]|

All Faces

# [Race

1 | TM US Rep Dist 1

2 TM U5 Rep Dist 2

TH Governor

I TM US Rep Dist 5
TH L5, Senate
K 5. Rep Distict 1
K 115, Rep District 2
K 115, Senate
Davidson Co. Diog Catcher

L.5. House District 1 - Cocke
1.5, Houge District 1 - Carter
Fresident - Davidzon

.5, House District & - Cheatham
Beer Sales on Sunday Marning
Fresident - Tennesses

[ ]w] Upd | aired
53

EV26 Feedback - aired 11:35:00

Ay

2/2 Candidates

TN G ~TimD

r Only Shows the First
Page of Each Race

Mext Face to go On-Air

/

Take
OFf Air

Re-Start
Race

[ -TNUS Rep Dist5

Candidate

| Clear I

Business Technology, Inc.

Races can be selected from the List, Sequentially RaceRefiesh

or Randomly, into a Manually Controlled 'Cut-In" ﬂl
ission that has already been Activated.

The transmission job must be marked as a 'Cut-In’ Cloze |

in order to be controlled from this screen.

Select an active transmission job from the Available Active Transmissions list. If there is only
one entry, it is selected automatically. Click [Refresh] if necessary to refresh the list.

Select the Cut-In list from the list of races. The planned list of races displays in the left hand
panel.

Normally the first race would be selected, but any race on the display can be picked. The
race list can be changed at any time and a race from another list selected if needed.

The “Only Show the First Page of Each Race” check box limits the on-air output to the first
page of candidates of each race.

Select the race to be inserted into the transmission. The race name displays in the "Next
Race to go On-Air" field in green.

Click [Go To Air] to transmit the race information to the assigned character generator
device.

The selected race is put on air and appears in the “Feedback — aired...” field.
The next race in the list (which has results) is automatically selected and appears in the “Next
Race to go On-Air” field. Another race can be selected at this time, if preferred.
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Click [Go To Air] to display the next race. This process of clicking [Go To Air] can be
continued through the list until the last race has been aired.

In the example below, the transmission has been set to display only 2 candidates at a time.
(See the section on transmissions, page 116.)

a Manage Cut-In Transmission

D Cook Co Treasurer

I “Top Races LI _I

# [Race [ ]w] Upd [ aired
D Governor 99 m 4:26p

100 R Governor 99

103 D Attorney General 99

102 R Attorney General 99
D UUS House 03 95
[ IL House 005 a8

Refresh I

2/6 Candidates
|D - Governor - Daniel Biss

| 4 Candidates still to be Aired _ Cancel Candidates

\ Skip To Next Race

EV2 Feedback - aired 04:27:45

Only Show the First

Page of Each Race H;—gézrt Go To Air | DT[?':'
Mext Race to go On-Air
}t 101 - D Governor
Candidate Hiotes | W | % ;M

3 | Chriz Kennedy 34,296 2%

4 | Tio Hardiman 20,658 1%

5 Bob Daiber 14,948 1%

£ Robert Marshal 14,309 1%

Races can be selected from the List, 5equentially RaceRefiesh
or Randomly, into a M Iy C lled "Cut-In* aceRefres |
T izsion that has already been Activated

The transmission job must be marked as a 'Cu-l-ln'
in order to be controlled from this screen.

To display the next 2 candidates, click [Go To Air] again. Repeat this action until all

candidates have aired.

If it is decided that the remaining candidates are not to be aired, use the [Cancel
Candidates] button. Then use the [Go To Air] button to air the next race.

Use the [Re-Start Race] button to begin airing the same race again from the top of the

candidate list.

Click [Take Off Air] to clear the race from the output.

If new numbers have come in, click [RaceRefresh] to refresh the race results for all races.
Click [Go To Air] to transmit the new results.

Click [Close] to exit the screen.
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Monitoring Elections

The Monitor process, also known as ‘Alert Logic for Elections’, is optional and is still under
development. It is basically a retrieval and analysis tool that adds the capability of building
custom screens for displaying election data using a race list; none of the data is changed.

It gives the user the ability to set criteria so that the display can give a visual alert if a certain
situation arises, such as if the difference between the top two candidates drops below 2%.

It also has a printing capability so that race and candidate information can be printed in a
user defined format.

For more information on this process, please contact BTI.

&) WBTI Franklin - Attendant Solutions [a@]| =
File Edit List Help

Election Voting A Setup Races Update Status ! Monitor I Transmit I Reports I Exit I

Databridge

ElectionVoting Attendant™

News Update

@ AttendantSolutions

Early Warning

Copyright 1994-2014 Business Technology, Inc.®©

Issues / Feedback

School Closings

Election Yoting

Business Technology, Inc. Rev. Aug, 2021 10
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Transmitting Election Results

The Transmission Status screen is used to:

View active transmission jobs

Create new transmission jobs based on existing transmission jobs
Activate, pause, and stop transmission jobs

Edit transmission jobs

To access the Transmission Status screen, start from the Main Menu and click [Transmit] or
select File > Transmit Results.

= WYETI Franklin - &ttendant Solutions

File Edit List Help

Election Woting

Setup Races Update Statuz Tranzmit Reportz Exit |

[ atabridge |

ElectionVoting Attendant”

Election Yoting

School Closings

@ AttendantSolutions

Copyright 1934-2021 Buginess Technology, Inc. @

Early Warning
Issues / Feedback

| Mews Update
| Emergency Alert
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The Transmission Status screen displays.

@ Transmission Status - o -
ﬂ Device / Alias Status Part | ~| |Configure| Content | Job Id Name Device Status Start Tak: *
<l Devices> — .
PERMENTAL REAGYY 4065 = B EAl  EAS Alert Crawl For WBTI <49 XPERAENTAL idle
4 =] EAZ  EAS TextFile for WBTI <48> XPERAENTAL idle
= =) EA4  EA4 Amber Alert HPER-MEMNTAL idle
= [ | EAT00 EAS - Test Transmission XPERAENTAL idle
- = = EVI1E  Election Results toWeh (ML) HPER-MENTAL idle
Applications - Show
<Al Applicationss Active Jobs = B EY17  Election Results toWeh (HThL) RPER-MEMNTAL idle
Qnlp
News Updats — 4 = | eves  Election Ticker Results WPER-MENTAL | idle
Election Woting Show Spots
Early¥ming thBeta 7 | @ |eves tobEves-testcutin XPER-MENTAL | idle
School Closings
Other Hiﬂ;"‘f = = [ | EVE00 Elections - Test Transmission RPERAENTAL idle
- Jobs ~ 2 lewao Early ¥Warming - Test Transmission | spop padEHTAL idle
Groups Members Al £152
<All Groups> g [ |EW401 Job Evv401 <20> XPERAENTAL idle
Evening W19 EWwW401 EVS00 EVZE
Marning EA4EATO0EVIE EVI7.Eia 4 [ JEWW402 Job EVe402 <15> RPERAEMTAL idle
= =) NU13 | Sports Results to HTML Weh HPER-MEMNTAL idle
= & | NU20  spors from News Update as XML | XPERAMENTAL idle
@ | B [ruzoo MewsUpdste weather-Test HPERMENTAL | idle
- Transmission <10>
4 @ [wuzor Mews Update Crad - Test XPER-MENTAL  idle
= Transmission
Mew Edt | Delets Refiesh | 22 Jobs shown

Job List

The display shows a list of transmission jobs on the right side of the screen, according to the
selections made on the left side.

Note: In this application, the terms "job" and "transmission" are synonymous.

The list of Devices on the top left of the screen shows devices for which jobs are available,
as well as the status of the device and the port on which it is connected. Select a specific
device to limit the job list display to that device only.

The list of Applications on the left of the screen shows applications that have been installed
on the server. Select a specific application to limit the list of jobs to that application.

In the following example, the Election Voting application has been selected, narrowing the
list of jobs shown.

Business Technology, Inc.
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@ Transtmission Status - =] -
M Device / Aliag Statuz Pait | *| [Configure| Content | Job Id Mame Device Status Start Taks *
<Al Devicess - .
PER-MENTAL READY 4085 g = E%16 | Election Results to ‘YWeb (<ML} <PER-MENTAL idle
= = E%17 | Election Results to 'Web (HTML) HPER-MENTAL idle
4 = E%25 | Election Ticker Results HPER-MENTAL idle
g B Ev26 | Job EVZE - test culin HPER-MENTAL idle
] = [£] ||EWS00 Elections - Test Transmission HPEPR-MENTAL jille
Applications o Show
i=ations Active Jobs
b Mews Update Oy
Election “oting Show Spots
with Data
Cornectors
osings
Shaw
Other | Hidden (%)
- Jobs
Groups tembers o
<Al Growps:
Evening HU1TS EWw 401 EVEO0EV2E
Muorning EA4EATODEVIEEVIT EW
New Edt | Delete Refiesh 5Job shown Exit

In the lower left of the screen, custom Groups can be set up that contain a specific list of
jobs for a particular user function. A group might be set up for each shift, for example.

There are also three additional buttons available to the right of the application list:

Show Active Jobs
Only

Limit the display to active jobs.

Show Spots with
Data Connectors

installed

This may be available if ‘Transmission Generator’ has been

Show Hidden (*)
Jobs

Show jobs that have been marked as hidden. This is only
available to administrators.

The job list gives the following information and options for each job:

Configure This button opens a screen to allow basic configuration
information of a job to be changed.
Content This button opens a screen allowing the content of the

the job type.

transmission to be changed. The screen differs depending on

Business Technology, Inc.
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Job ID The unique job number that represents a specific
transmission or job.

Job Name Name of the transmission job as created or edited by the
user. The job name usually indicates or describes the type of
transmission job.

Device The device to which the job is assigned.

Status Indicates status of the transmission: Active, Paused or Idle.

Start Initiates a job if it is idle, or if active or paused, the job will be
terminated. The button icon changes accordingly.

Take Pauses or resumes a job depending on its status. The button
icon changes accordingly.

The following screen shows Job #EV25 has been activated and is running. Choices on the
right include stopping or pausing the job.

&) Transmission Status - o -
ﬂ Device / Alias Status Part | «| |Configure| Content | Job 1d Name Device Status Start Take ~
<Al Devices> - . .
PERMENTAL READY " 4055 4 B Ev16  Election Results to\Wakb (<L) HPERAAENTAL idle 13
g =) Ev17  Election Results to ek (HTHL) HPER-MENTAL idle 3
= E1 || E¥2E  Election Ticker Results KPER-MENTAL |~ Active [ ] @
24 B EvEE  Job EVEE-testcutin XPER-MENTAL idle
= 4 ] | EV500 Elections-Test Transmission HPER-AENTAL idle
Applications - Show
<All Applications> AD”BE iJDbS
Mews Update .y
Election Voting Show Spots
Early Warming with Data
School Closings Femnectors
Show
Other | Hidden[*]
- Jobs
Groups Members -
<Al Groups>
Evening MUT3.EW401 EVEO0EY2E
Moining EAd EA100EVTEEVIZ B
Hew Edit Delete Refresh 5 Jobs shown Exit

Configuring a Job

When the [Configure] button is clicked to the left of a particular job, a screen similar to the

following will display:

Business Technology, Inc.
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=) Configure Job EviS - o -

Job EV25 |Election Ticker Results

. ; End lob
Azzigned to Device [<PER-MENTAL -
| J at time:
or after IT Cycles
Priority (1:Lo 9%:Hil [ 0 T~ L i
Jobdt | <rones -]
[ H?deJob from Displ_a_l.J Lock Job
™ Hide Job when Active D etails
CopyJob | Save |

| Cloze |

Job details can be changed from this screen, conditions set for the automatic termination of
the job, and the job can be copied or deleted.

A job must be assigned to a specific device (workstation, server, or CG) on which the
transmission is activated. Choose a device from the ‘Assigned to Device' drop down list.

If needed, enter the time to stop this transmission and the number of cycles that this job
runs. If these fields are left blank, the transmission runs continually until it is manually
interrupted.

When a job ends normally, it can link to another job. If this is to happen, choose a
transmission job from the dropdown list to be activated when this one ends.

Enter a priority value between 1and 99, where 1is the lowest priority and 99 is the highest
priority. This value is used to prioritize jobs. If the priority value is blank or set to zero, the
jobis not included in processing of priorities.

When a job with a priority is started, it executes in the same manner as before, but it also
registers itself to the system. It is not until a second job with a priority starts that any
changes are apparent.

For example, if the Job 1 Priority is higher — Job 2 recognizes it should not be running and
terminates itself. If both Jobs have the same Priority — Job 2 terminates. If Job 2 Priority is
higher — Job 2 instructs Job 1 to terminate and then Job 2 continues. When Job 2 is
complete, it has the option to ‘Restart’ the job it terminated, namely Job 1. This happens if
the Job 2 "Restart" check box is set.

Note: Election Vooting Attendant ™ is capable of handling multiple job streams of separate
priorities, as the case would be if the system is driving two character generators
simultaneously. Jobs with priorities for one CG, should not affect a job with a priority on
another CG. By default, the name of the CG is used to control job streams, but other
options are available if needed.
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Setting the Job Content

When the [Content] button is clicked for an election transmission job, a screen similar to the

following will appear:

@ Maintain Transmissions

Jobit 500 |Electi0ns - Test Transmission

End.Job

Agzigned to Spstem |><PEF|-MENTAL

Priori (1:Lo 9&H) [0

# Races
1 TH US Rep Dist 1
2 TN US Rep Dist 2
TN Gowernor
TH US Rep Digt 5

|.&II Races j

TH L5, Senate

Ky U.S. Rep District 1

Ko LS. Rep District 2

K LS. Senate

D avidson Co. Dog Catcher

1.5, Houze District 1 - Cocke
1.5, House District 1 - Carter
President - Davidzon

1.5, Houze District 6 - Cheatham
Beer Salez on Sunday Moming
Pregident - Tennesses

j at timne:

or after ’T Cycles

_ = |

¥ Sartby Hyotes
v Dan't sart lssues

v Only show the top E

Link. ko candidates
JobH |<n0ne> J [ Al Uppercase Output
Shaw Choose Individual County Urits [ o |
Lists Hac_es Selected Districta’<Units>. Tag |+ UIEVD? Sr;wtzr?n
TH US Rep Dist 5 TH US Housze D ~ | the Order of
Dravidzon Co. Dog Catcher Davidzon County Transmizzion
N TH US Rep Dist 1 TH US Houge Di
TM Governor TH Statewide Job T}'pe
> | |TH U5, Senate TH Statewide € Ticker
p f* TickerFs
" Cutdn
e " Other
Doubl i
EI;LIJ{ tz Customize
Tranzfer Save.Job

5 items to be aired

Cloze

Choose the races to be included in the transmission. Clicking the [Show Lists] button will

display pre-defined lists that may be moved to the list of items to be aired on the right of

the screen. Click the button again to return to the normal list of Races.

Click [>>] to move all races to the list of items to be aired.

Click [>] to move selected races to the list to be aired. (Multiple races may
be selected at once using the <Ctrl> and <Shift> keys.)

Click [<<] to remove all races to be aired.

Click [<] to remove selected races to be aired.

The same race can be included more than once in the list to be aired, and will then be

repeated.

The "Sort by # Votes” check box sorts candidates by their vote totals.

The "Don't sort Issues” check box excludes Issues type races when sorting by vote count.

The “Only show the top {#} candidates” check box lets the user enter the maximum number
of candidates that should be shown for each race.

The "All Uppercase Output" check box will convert the output to all upper case if the
present output is mixed case.

Click the Up and Down arrow buttons on the right to change the order of a selected race in

the list to be aired.
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Select the appropriate Job Type:

Ticker if the transmission job is a race ticker and may need to handle race
inserts.

TickerFS if the job is a full screen race ticker, not controlled by race inserts.

Cut-In if the job is used for cut-ins. In this case, no jobs are assigned to the
race because the race list and the individual races are assigned within
the Manage Cut-Ins process

Other is used for web page transmissions or other kinds of output.

Click [Customize] to display the Advanced Transmission Parameters screen.

w. ADvanced Transmission Parameters

# Parameter Value

1 |Path and Filename chattenditest bt
2 | Show Party Designation [1'/MN] N

3 | Seconds between page dizplags 3]

Cancel | LCloge |

The parameters and values shown will vary depending upon the nature of the transmission.

Modify the transmission parameters as necessary and click [Close]. The changes will be
saved.

Click [Save Job] to save the modified transmission job.

Click [Close] to return to the Transmission Status screen.

Job Status Window

Each active transmission job has a job Status window containing the current transmission
activity and race information for the specific job. This window is available only on the system
to which the job is assigned.

= EV3 Status =13
Cut-In Election Results for Testing Started at: Sep28 04:00pm
Cycleft 2

Wice Mayor - 143 - Diane Meighbors

ice Maypar - - Carolyn B Tucker

Wice Mayor - 343 - Linda Permy

HFrocesszed: 1of1

End aof Cycle:

Minimize | Stop Now

The Status window displays the following transmission information:
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Job name Name of the job, displayed in red

Started at: Transmission start time and date

Cycle# The number of times the data has been passed
through

#Processed: Number of records processed for the current

cycle and the total number of records

End of Cycle: The estimated time to the end of the cycle. (This
will be blank if the job is paused.)

Click [Resume] to restart the job if it is paused.

Click [Pause] to suspend an active transmission job, selecting “Now" or the “At End” option
to suspend the job at the end of the cycle.

&) SP15 Status [F=5(E=R /5T
SP015 - Election FullScreen Started at: Jun20 10:15am
Cycleft 1

&+ MNow
" AtEnd
#Proceszed:
End of Cycle: BE ming 28 secs
Minimize | Stop Mow

To stop the transmission, click [Stop Now].

The Status window can also be minimized if preferred.
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10

Viewing Reports

The Reports screen is used to view and print Election Voting Attendant™ generated reports.

To access this screen, start from the Main Menu and click [Reports] or select List > Reports.

= WETI Franklin - Atendant Solutions

all |

ile  Edit List Help

Election Yating Setup Races Update Status Tranzmit | Reports | E zit |

ElectionVoting Attendant”

Election Yoting

School Closings

@ AttendantSolutions

Copyright 1994-2021 Buziness Technology, Inc. @

Early Warning

lssues / Feedback

‘ Hews Update
‘ Emergency Alert
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The Reports screen displays.

If the screen does not default to the Election Voting application, choose it from the
Applications list. (This screen is common to all applications installed and allows reports for
other applications to be selected.)

@ Feports -|

Areailable Listings

Applications
Election Fepart -
Early Warning Election Repart by List (il
School Closings Pre-Election B epart e
Fre-Election Details by Race Humt
b arual Entry Form by Race
b arual Entrye Form by List
] b arwial Entry Form by Reporting U
Lizt Mames

b anual Entry Race per Page
Lizt of Races by Race Mumber
Races by List

k' races - ENVBRIDGE
TH - EVBRIDGE County anl
TH Races

Races by List in Race Mumber ord
Races/Candidates by List

Races/Candidates by List in Race

Faces/Candidates by List wittcan

Election Besults by Data Source -
i Election B r T | Exit

Types of Reports

The following table describes reports that are generated by the Election Voting Attendant™.
Other reports may also be available on your system.

Report Description

Election Report Complete listing of each race and candidate
names as well as incumbent and favorite
indicator sorted alphabetically by race

Election Report by List Complete listing of each race and candidate
names as well as incumbent and favorite
indicator sorted alphabetically by race list name
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Report

Description

Pre-Election Details by Race
Number

Listing of pre-election details including on-air
titles, data source, candidate names, and party /
incumbent / favorite indicators sorted by race
number

Manual Entry Form by Race

Listing of manual ballot entries including race
name, candidates, votes recorded, time taken,
and number of precincts sorted by race

Manual Entry Form by List

Listing of manual ballot entries including race
name, candidates, votes recorded, time taken,
and number of precincts sorted by race list

Manual Entry Form by
Reporting Unit

Listing of manual ballot entries including race
name, candidates, votes recorded, time taken,
and number of precincts sorted by Reporting
Unit (County)

List of Races by Race Number

Listing of races including true / false indicator for
air and manual control of race winner, and
number of winners possible sorted by race
number

Races by List

Listing of races including race number, true /
false indicator for air and manual control of race
winner, and number of winners possible sorted
by race list

Races / Candidates by List

Listing of races, candidates, and party sorted in
ballot number order by list name

Election Results by Data
Source

For each race in turn, the candidate voting
details are shown for each data source

Viewing a Report

Select the report to view from the list.

Click [Execute].
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The report opens in a separate Report Viewer window.

Printing a Report

@5"’?‘«4»» [l ‘SMWDUZ -
Preview |
TH - EVBRIDGE County onk:
KY races - EVBRIDGE
TH Races List of Races Linked to General election
Date of Election: Noverrber 03, 2020
Manual
controlof  Mumber of
Winners
Race Possible
Office Name Race Number Air?___Winner?
TN - EVBRIDGE County only
1 Davidson Co. Dog Catther True False 1
2 U5 House District 1- Cocke True False 1
3 U5 House District 1- Carter True False 1
4 U.S House District & - Cheatham True True 1
KY races - EVBRIDGE
1 KYUS Rep District 1 True True 1
2 KYUS Rep District 2 True False 1
3 KYUS Senate True False 1
TN Races
1 TN Governor True False 1
2 TN USRepDist1 1 True False 1
3 TN USRepDist2 2 True False 1
4 TN USRep DistS True False 1
S TN US Senate True False 1
& Davidson €o. Dog Catcher True False 1
N

From the Report Viewer window, click the ‘Print Report’ icon at the upper left to display the

standard Windows Print Dialog screen.

@EE‘H<>H| 171 ‘Smmuz =
Preview |
TN - EVBRIDGE County onl:
K races - EVBRIDGE
TH Races List of Races Linked to Gene
Date of Election: Noverrber C
Office Name Race Mumk
TN - EVBRIDGE County only
1 Davidson Co, Dog Catcher
2 5 House District 1 - Cocke
3 LS House District 1 - Carter
.l LIS lelcut Diichoich A ok tk
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Saving a Report to a File

From the Report Viewer window, click the ‘Export Report’ icon.

@ .ﬁyéant Solutions Report Viewer
@ &7 | 1 = G #h o=~

Preview ]

-~ TH - EVBRIDGE County onh
. K¥ races - EVBRIDGE

L. TM Races

List of Races Linked to Gene

Date of Election: MNoverrber C

COiffice Mame Race Mumk

TN - EMBRIDGE County only

Davidson Co. Dog Catcher
1.5, House District 1 - Cocke
1S House District 1 - Carter

| I N YY) Ciichsict £, P =Y Fbm = e,

TN LS

An Export dialog box opens and provides a number of export formats, including:

Adobe Acrobat PDF
Crystal Reports
Html 3.2

Html 4.0

Microsoft Excel
Microsoft Word
Rich Text format
Tab separated text
Plain Text

Select the type of file to be created and navigate to the destination location.
Select a Page Range or all of the report.

Enter a file name and click [Save].
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